AJIMUHUCTPALIUS
BOCTOKCKOI'O T'OPOJCKOI'O NIOCEJEHUS
KPACHOAPMEVCKOI'O MYHUIIUIIAJIBHOI'O PAVMIOHA
IMPUMOPCKOI'O KPAS

IMOCTAHOBJIEHUE
06 aBrycra 2020r. nrt. BocTok Neo 54

OO0 yTBep:KIeHNU AJMUHUCTPATHBHOIO PerjaMeHTa Mo NpeJ0CcTABIEHUI0
MYHUIHMNAIbHOMH yeayru «[IpunsaTue pemenus 00 HCNOJIb30BAHUM JOHHOTO TPYHTA,
U3BJICYEHHOT0 NP MPOBeIeHUHU JHOYTJIYOUTEJbHBIX U IPYTrUX padoT, CBA3aHHBIX €

H3MeHEeHUEeM JHA U OeperoB BOAHBIX 00bLEKTOB Ha TeppuTopun BocTokckoro ropoackoro
noceJeHus»

B cootBerctBuu ¢ denepanpabiMu 3akoHaMu OT 06.10.2003 Ne 131-@3 «O6 oO6mux
IPUHIMIIAX OpraHU3allMd MECTHOro camoynpasieHus B Poccuiickorn ®enepauum», OT
27.07.2010 Ne 210-®3 «OO opraHu3aluu MPEJOCTABIEHUS TOCYJApCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYI», PYKOBOACTBYACH YCTaBOM BOCTOKCKOrOo ropoJICKOro IOCEJIEHHs,
periaMeHToM paboThl aIMUHHUCTPAMU BOCTOKCKOro ropoCcKoro rnoceneHus, aAMUHACTPALIUs
BocTokckoro ropoJckoro noceneHus,

IHOCTAHOBJISIET:

1. YTBepauTh aIMMHHMCTPATUBHBIM pETIaMEHT MO MPEJOCTABICHUIO MYHHUIIMIAIbHON
yeanyru «llpundarue pemeHus o0 HCHOIB30BAaHMM JOHHOTO TPYHTA, W3BJICUYEHHOTO IPH
IPOBEACHUN JHOYIIYOUTEIbHBIX U IPYrHX padoT, CBA3aHHBIX C U3MEHEHHUEM JIHa U Oeperos
BOJHBIX OOBEKTOB Ha TEppUTOPUU BOCTOKCKOrO TOPOJCKOTO TMOCENEHUS» COIIACHO
IPUIOKEHHUIO.

2. OTBETCTBEHHOMY CHEIMAJIUCTY aJMUHHCTpalMd BOCTOKCKOTO TopojcKOro
nocenenus (Illokora O.J].) oOHaponoBaTh NaHHOE IMOCTAHOBJIEHUE IyTEM pa3MELICHUS B
agmuHucTtpaunn  Boctokckoro ropoackoro mnocenenus, MKVYK «/lBopen KynbTypsl
«Metamtypr» 1. Boctok» 1 Ha oduimanbHOM caiite BOCTOKCKOTro TOpPOJCKOro MOCeIeHUs -
www.vostok-gp.ru.

4. Hacrosiiee NOCTaHOBJEHHE BCTyNaeT B CHJIYy C MOMEHTa €ro OQHUIMaIbHOIO
00HaApOIOBAHUS.

5. KoHTpoJIb 32 HCTIOIHEHNEM HACTOSIIEr0 MOCTAaHOBJICHHS OCTABIIAIO 3a COOOI.

I'maBa agMUHUCTpALIU

BOCTOKCKOTO ropoACKOro rnoceaeHus T.H. Kyp3una




YTBepxkaeH

MOCTAHOBJICHUEM aIMUHUCTPALIH
B0CTOKCKOr0 TOPOJCKOr0 MOCEICHUS
ot 06.08.2020 Ne 54

AJIMMHHUCTPATHBHBINA perjaMeHT
10 NMPeA0CTABIEHNI0 MYHUIIUNIAJIBHOI yeayru «[IpuHsiTue pemeHusi 00 MCNOJAb30BAHUU
JOHHOT0 TPYHTA, H3BJIEYEHHOT'0 PU MPOBEAEHNH THOYTJIYOUTEIbHBIX U APYTUX padoT,
CBSI3aHHBIX ¢ U3MEHEeHHeM /IHA U OeperoB BOJHBIX 00beKTOB Ha TeppuTopuu BocTokckoro
rOPOACKOro mocejaeHus»

1. O01mue moJj10keHUA

1.1. Ilpeamer peryiaupoBaHus.

AJMUHHCTPAaTUBHBII pErIaMeHT MO MPEAOCTAaBICHUIO MYHULHMNAIBHON YCIYrd
«Ilpunatue pemeHus 00 UCHOJB30BAaHUU JOHHOIO TPYHTA, W3BICYEHHOIO MpU
IPOBEICHUH JTHOYTJTYOUTENbHBIX W JAPYTHX PabOT, CBA3aHHBIX C U3MEHEHHEM J[IHA U
OeperoB BOJHBIX 0OBEKTOB Ha TEPPUTOPUU BOCTOKCKOTO ropoJICKOro MoceyieHus (Janee
— aJIMUHHCTPATUBHBIA pErjaMeHT) pa3padoTaH B LEIAX IOBBIIIEHUS KayecTBa
NPEIOCTABIECHUSI MYHULIMITAJIbHON YCIYTH U ONpPENEISieT MOCIEeI0BATENbHOCTh U CPOKU
NEUCTBUN (aMUHUCTPATUBHBIE NPOLEAYPHI) AIMUHUCTPALUA BOCTOKCKOrO ropoacKoro
IIOCEJICHUS U €€ JOJDKHOCTHBIX JIULL.

1.2. Kpyr 3aaButeneit

JUis mosydyeHuss MYHUIUIAIbHOM YCIYIM MOTYT OOpaTUThCS YHOJIHOMOYEHHBIH
OpraH HCIOJIHUTENbHOM Biactu Ilpumopckoro kpas B cdepe BOJHBIX OTHOIICHUH,
SIBJISIFOLLUICS 3aKa3YMKOM MIPOBEICHUS THOYTIIYOUTEIbHBIX U IPYTUX paboOT, CBSI3aHHBIX
C U3MEHEHHUEM JIHA U OEpEeroB BOAHBIX 00BEKTOB, JTM00 PU3NYECKOE, FOPUANUYECKOE JIUILIO,
OCYLIECTBJISIIOIEE  IPOBEICHHE  COOTBETCTBYIOIIMX BHUJIOB  paboT, JuMOO  uX
IPEICTaBUTEINN, JEHCTBYIOUIME B CUITY MIOJHOMOYUM, OCHOBAHHBIX HA JIOBEPEHHOCTH WJIN
MHBIX 3aKOHHBIX OCHOBAHMSIX (HaJiee - 3asiBUTEIH ).

1.3. TpeGoBaHus K MOPSAKY UHOOPMUPOBAHUS O IPEIOCTABICHUU MYHULIUIIATBLHOM
yCIIyTH

1.3.1. Ilopsamox mnonaydyeHus HUH(OpManuu  3asiBUTEISIMA 1O  BOIPOCAM
IPEIOCTABIECHUSI MyHUIIMIIATBHOW YCIYTH M YCIIYT, KOTOPBIE SBIISIOTCS HEOOXOAUMBIMU
U 00sA3aTeNbHBIMU JUISI TPEJOCTABICHUS] MYHULIMIAIBHOW YCIIYTH, CBEACHUH O Xoje
IPEIOCTABIICHUS YKa3aHHBIX YCIyT, pa3MenaeTcst Ha opuuuanbHoM caiite BocTokckoro
TOPOJICKOTO IIOCEJIEHHs, a Takke Ha EauHOM 1oprane rocyJapCTBEHHBIX U
MYHULMNAIBHBIX ycnyr (pyHkuuil) u Iloprane rocynapCTBEHHBIX U MYHHUIMIIAIBHBIX
yeayr (pynkiuit) [Ilpumopckoro kpasi.

1.3.2. Uudopmanuio 1no Bompocam NpeaOCTaBICHUS MYHULUIAIBHOW YCIYTH U
yCIIyT, KOTOpbIE SIBISIOTCA HEOOXOAMMBIMU M O0S3aTE€NbHBIMU JJIsi MPEIOCTaBICHUS
MYHUIIUNATBHOW YCIIYTH, CBEICHU O XOJ€ MPEAOCTABICHUS YKa3aHHBIX YCIYT, B TOM
yucie Ha o(UIMAIbHOM caiite, a Takxke Ha EQuHOM mopralie rocynapCTBEHHBIX U
MyHUIUOANBHBIX  ycnyr (dyHkumii) (mamee — Enuseii nopran) u  Iloprane
rOCyAapCTBEHHBIX U MYHHUIMNANBHBIX yciuyr (pynkiuit) IIpumopckoro kpas (nanee —
PernonasibHbIN IOPTAT) MOMXKHO MOJTYYHUTh:

B aIMUHHUCTpaIMi BOCTOKCKOIO rOpoICKOTO OCEICHNUS



B YCTHOH (hopMe MpH JTMIHOM OOpaIleHUH;

C MCTOJIb30BaHUEM Telle(OHHOM CBA3H;

B (QopMe DSIEKTPOHHOTO JOKYMEHTa TIIOCPEJACTBOM HANpaBJICHUs Ha ajpec
AIEKTPOHHOM MOYTHI aAMUHHUCTPALIMU BOCTOKCKOTO rOpOJICKOTO MOCEIEHU;

M0 MUCHbMEHHBIM OOPAILCHUSM.

1.3.3. B «MHoroyHKIIMOHATFHOM IEHTPE MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUNAIBHBIX yCIyT [IpuMopckoro kpas» mo paiony (nanee - M®II).

1.3.4. Ha odwurnmansHOM HHTEpHET-caiiTe BOCTOKCKOTO TOPOJCKOTO IMOCEICHUS
(www.vostok-gp.ru).

1.3.5. B undopmarnmonHo-TeIeKoMMyHUKalnoHHOU cetu «HTepHeT» Ha EnuHom
HopTajie TOCYJapCTBEHHBIX U MYHHIIUIIATBHBIX yCIryT (WWw.gosuslugi.ru).

Ha Exuaom n PernonanbHOM mopTaiie pa3MeniaeTcs cieayromnas nadopmarus:

1) ucuepnpIBarOlMil MEPEUYEHb JOKYMEHTOB, HEOOXOAUMBIX IJIsl MPEAOCTABICHUS
MYHHUITUTIATBHOM yCIIyTH, TpeOOBaHUS K OPOPMIICHUIO YKa3aHHBIX JJOKYMEHTOB, a TaKXKe
nepeyeHb JOKYMEHTOB, KOTOpBIE 3asBHUTEIb BIIPABE MPEACTaBUTh IO COOCTBEHHOU
WHULINATUBE;

2) KpyT 3asiBUTENIEH;

3) cpoK mpeloCTaBIEHUsI MyHULIUIIAIbHON YCITyTH;

4) pe3ynbTaThl NPEIOCTABICHUS MYHUIIMITAIbHON YCITYTH, TOPSAIOK MPECTaBICHUS
JOKYMEHTA, SIBJISIFOLIErOCs Pe3yabTaTOM IPEAOCTABICHNS] MyHULIUIIAJIBHON YCIIYTH;

5) pa3Mep TOCYAapCTBEHHOW TMOILIMHBI, B3UMAaeMON 3a MPEIOCTABIICHUE
MYHULHANIAIBHON YCIIYTH;

6) HcuepnbIBAIOUIMI NEpPEeYeHb OCHOBAHMM /I MPUOCTAHOBICHHMS WJIM OTKa3a
B IIPE0CTABICHUN MyHUIIUNIATBHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha JocylaeOHOe (BHeCyaeOHOE) oO0XxaloBaHUE IEHCTBUI
(Oe3meiicTBUSl) M pELIEHUN, TPHUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEAOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

8) ¢opmbl 3asBreHud (YBEIOMJICHHM, COOOIICHMII), WCIOJIb3yeMbI€ TIPH
MPEAOCTaBICHUNA MYHULIMNIATBHON YCIIyTH.

Uudopmarnuss va Enunom u PermonasbHOM mopTane O TMOPSAKE M CpPOKax
IIPEIOCTABIECHUSI MYHULHMIIAJBHOM YCIyTH HAa OCHOBAaHWH CBEICHMI, COIEPIKAILUXCS B
dbenepanbHON TroCynapcTBEHHON WHMOpMaImoHHOW cucteme «dDenepanbHbIil peecTp
rOCYJapCTBEHHBIX W MYHHUIMOAIBHBIX  yclIyr  (QyHKIUNA)»,  pEerHnoOHaIbHOU
rocyJapCcTBEHHOM HMH(POPMALMOHHON cuctemMe «PeecTp TrocyJapCTBEHHBIX —YCIyT
(pynxumit) ITpumopckoro kpash», Ipe1oCTaBIsSETCs 3asIBUTEN0 OECIUIATHO.

Joctyn k wuHbopMamuu O CpoKax ¢ TOpPAJKE NPEIOCTaBICHUS YCIYrd
OCYLIECTBISIETC 0€3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-IHOO TpeOOBaHUM, B TOM YHUCIE
0€3 MCMNOJIb30BAHMS MPOTPAMMHOI0 00ECIEYEHUs, YCTAHOBKA KOTOPOIO HA TEXHUYECKUE
CpencTBa 3asiBUTENsS TPeOyeT 3aKIIOYEHUs JIMLEH3MOHHOTO WJIM WHOTO COTJIAUICHUS C
paBooOaAaTeIeM MPOTPaMMHOIO O0O€CleUeHHs], IMPEeayCMaTPUBAIOIIETO B3MMAaHHE
MJIaThl, PETUCTPALIMI0 WM AaBTOPHU3ALMIO 3asBUTENS] WU MPEJOCTABICHHE UM
MEPCOHAIBHBIX IAHHBIX.

1.3.6. Ha na(opmanmoHHbIX CTEHAaX B IMUHUCTPAIIUA BOCTOKCKOTO TOPOICKOTO
MOCEJICHHUSI, a TaKXKe B ceTu VIHTepHeT Ha odunnanbHOM caiite BoCTOKCKOTO ropoacKoro
MOCEJICHUS pa3MEIEeHbI CeIyIolne HH(HOPMalMOHHbIE MaTepUAIIbL:



http://www.gosuslugi.ru/

- aapec, HoMepa Tene@oHoB U (akca, rpaduk padoThI, aApec IEKTPOHHOU MOYTHI

AIMHUHUCTpAallH,
- l“pa(bI/IK JIUYHOI'0 IIpucMa rJ1aBOM AIMUHUCTPAIWU, AOOJDKHOCTHBIMH JIMIIAMH
AIMHUHUCTpAalIH, CliICcouaJIMCTaMu, OTBCTCTBCHHBIMU 3a MMpcaoCTaBJICHUC

MYHUIUTIATBHOU YCITYTH;

- HOMep KaOuHeTa, B KOTOPOM IPEA0CTaBIISICTCS MyHULIUIIANIbHAS yCIIyTa, paMuin,
MMEHa, OTYeCTBa M JIODKHOCTU CIEHUAIUCTOB, YYaCTBYIOIIUMX B MPEAOCTaBICHUU
MYHULHANIAIBHOW YCIIYTH;

- CBEJICHUS O MPEIOCTABISIEMON MYHHUIUIIAIIBHON yCIIYyTe;

- NepeyeHb JIOKYMEHTOB, KOTOpbIE 3asBUTEIb JOJDKEH MPEACTABUTH IS
PEIOCTABIECHUS MyHULUMIIAIBHON YCIYTH;

- 00pa3Lbl 3aN0JTHEHUSI TOKYMEHTOB;

- IEpEeYeHb OCHOBAHMI ISl OTKa3a B MNpUEME JOKYMEHTOB, MPHUOCTAHOBJIECHUS U
OTKa3a B PEJOCTABICHUY MYHULIUIIAJIBHON YCIYTH;

- U3BJICYEHMsS U3 AJMUHUCTPATUBHOIO pEIVIAMEHTA, PEIrJIAMEHTHPYIOIIHE
IIPEIOCTABICHUE MYHUIMNAIBHOW YCIYrM, B TOM YHCIE CTaHAAPT IPEAOCTaBICHUS
MYHUIMIAIBHOW YCIYTH, NOPSIOK, COCTaB, MOCIEI0BATEILHOCTh U CPOKHU BBIIIOJHEHUS
aJIMUHUCTPATUBHBIX MPONEAYp (IeHCTBUI), TpEOOBaHUS K MOPSAKY WX BBITOJHECHHUS, B
TOM 4YHCJI€ OCOOCHHOCTH BBIIOJHEHHS] aJMUHUCTPATUBHBIX Mpouenyp (IeHCTBUI) B
AIIEKTPOHHOM (hopme.

Nudopmarimonnsiii  cTeHn,  coiepxkanui  uHpoOpManyio O  Ipoleaype
IPEIOCTABIECHUSI MyHUIIUTIAIBHOM YCIIYTH, pa3MEIIEH B XOJI€ aIMUHUACTPALUH.

Ha oduuumansHom caiite BOCTOKCKOro ropoJCKOro IMoceneHus WH(opMalus
pa3MmeleHa B paszfene, NpeayCMOTPEHHOM JUid pa3MelleHus uHdopMmaluu o
MYHHUIUOAIbHBIX YCITyTaXx.

KoHcynbTHpOBaHHE 1O BONpPOCAaM MPEAOCTABICHUS MYHULUIAIBHON YCIyru
OCYIIIECTBIsAETCS OECIUIaTHO.

Crienmanuct, OCyIIeCTBIAIOMNUNA KOHCYJIbTUPOBAaHUE (ITOCPEACTBOM TeIePOHa UITU
JMYHO) TIO BOMPOCAM MPEIOCTABICHUS MYHUIUIAIBHON YCIIYTH, TOJKEH KOPPEKTHO U
BHHUMATEJIbHO OTHOCUTHCS K 3aBUTEIISIM.

[Ipy KOHCYJIBTHUPOBAHMU IO TEIEPOHY CIEUUAIUCT JIOJDKEH Ha3BaThb CBOIO
(bamMuInio, UMl U OTYECTBO, JOJKHOCTD, a 3aTEM B BEXKIIUBOM (hOopMe UETKO U MOAPOOHO
POUH(POPMHUPOBATH OOPATUBIIIETOCS TTO HHTEPECYIOITUM €TI0 BOIIPOCAM.

Eciu cneuMamucT He MOXET OTBETUTh Ha BOMNPOC CAMOCTOSATEIBHO, JHOO
MOJATOTOBKAa OTBETa TPeOyeT MPOJOKUTEILHOIO BPEMEHH, OH MOXKET MPEeJIOKUTh
oOpaTtuBlIeMycsi OOpaTUThCA MHUCBMEHHO, JMOO0 HA3HAYUTH Jpyroe yaoOHoe MAJis
3aMHTEPECOBAHHOTO JIMIIA BPEMs JIJISl IOJTy4YEeHHs] HH(POPMALIUH.

Pexomennyemoe Bpemsi miig TeiaedOHHOro pasroBopa — He Oornee 10 MUHYT,
JUYHOTO YCTHOTO MH(pOpMHUpoBaHUs — HE OoJiee 20 MUHYT.

WuauBuayanbHOe NHCbMEHHOE HH(OpMHpoBaHHE (IO HJIEKTPOHHOM IOYTE)
OCYLIECTBJISIETCS IMyTEM HAIPABJICHUS 3JIEKTPOHHOTO MUCbMA HA aJpec 3JIEKTPOHHOU
MIOYTHI 3aABUTEIIA U JOJDKHO COAEPKATh YETKUIM OTBET HAa MIOCTABJICHHBIE BOIIPOCHI.

WuauBuayanbHOe NMHCbMEHHOE HH(OpMHUpOBaHHE (IO MOYTE) OCYUIECTBIIAETCS
IyTEM HaIlpaBJICHUS MHCbMAa HAa MOYTOBBIM aJpec 3asABUTENS U JIOJDKHO COIEP’KATh
YETKUWA OTBET HAa MOCTABJIEHHBIE BOIPOCHI.



2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyTrd

2.1. HaumeHoBanue MyHUIMNAIbHOW yciyru - [lpunsatue pemenus 00
UCIIOJIb30BAaHUU JIOHHOTO TPYHTA, U3BJICUEHHOTO NMPHU MPOBEJACHUU THOYTITYOUTENbHBIX U
IpYrux padoT, CBS3aHHBIX C HW3MEHEHHEM JHa W OeperoB BOJHBIX OOBEKTOB Ha
TEpPUTOPHUH BOCTOKCKOTO TOPOACKOrO MOCEJICHHUS.

2.2. MyHunumnangpHas yciayra HOpeAoCTaBiIseTCd agMUHHUCTpanuel BocTokckoro
TOPOJICKOT0 MOCeNIeHus (fajiee — aIMUHUCTPALINS, YIIOJITHOMOYEHHBIN OpraH).

2.2.1. AnMUHHUCTpaluus OpPraHU3yeT NPEIOCTaBICHUE MYHULMIIAJIBHOM YCIyrd Ha
0a3ze M®I] nHa Teppuropur BoCcTOKCKOT0 rOpOACKOTO MOCEICHUS.

2.2.2. Anmunuctpanusi, M®I], Ha 6aze KOTOPOro OpraHU30BaHO MPEIOCTABICHUE
MYHUIIUIIAJIBHON YCIIYTH, HE BIIpaBe TpeOOBATh OT 3asBUTEISI OCYIIECTBICHUS ICHCTBUH,
B TOM YHCJIE€ COIVIACOBAaHWW, HEOOXOAUMBIX JJIsl MOJYYEHUS MYHHULMIAIBHON YCIYTH U
CBSA3aHHBIX C OOpalleHHMEeM B HHbIE TOCYIapCTBEHHBbIE OpraHbl (OpraHbl MECTHOI'O
CaMOYIPABJICHUS), OPTaHU3AlUY, 32 UCKIIIOUEHUEM MOJyYEHUs yCIyT, BKIIOUEHHBIX B
nepeyeHb YCIyr, KOTOpblE SBISAIOTCA HEOOXOIUMBIMM U  OOSI3aTEJIbHBIMHU IS
IIPENOCTABICHUS MyHULIUIIAIBHBIX YCIIYT.

2.3. KoHeYHBIM pe3ynbTaTOM IPENOCTABICHHUS MYHULHUIIAJIBHON YCIYTH SIBIISETCA
Bbllaya (HAIpaBJICHUE) 3asBUTENIO pe3yJibTaTa MPEAOCTaBICHUS MYHHUIMIAIBHON
YCIIyTH.

Pe3ynpTaTom npenocTaBieHUs] MyHUIIMIAIBHON YCIIYTH SIBISIETCS:

- Pemienne 00 MCHoOJIb30BaHUM JOHHOIO T'PYHTA, M3BJIEUYEHHOIO IMPHU IPOBEICHUU
JHOYTJIYOUTENbHBIX M JPYTUX padOT, CBA3AHHBIX C U3MEHEHUEM JHA U OEpEeroB BOJHBIX
00bEeKTOB B (OpME TMOCTAHOBJICHHUS aJMHUHUCTPALMHM BOCTOKCKOrOo T'OpOACKOro
MOCEJICHHUS;

- MOTUBUPOBAHHBIA OTKa3 B MPEJOCTABICHUM MYHUIUNAIBHOW yCIyrd B (opme
nUCcbMa A IMUHHACTPALUU.

2.4. Cpok mpenocTaBiI€HHUs] MYHHIMIIAIBHOM YCIYIM HE JOJDKEH MNpeBbIaTh 15
pabounx AHEW cO JIHSA MOCTYIUICHHS 3asBICHUSA O MPEAOCTaBICHUM MYHHUIIMIIAIBLHOU
YCIIYTH ¥ UHBIX JTOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSILET0 aIMUHUCTPATUBHOTO
persiamenTa. CpoKM MPOXOXKAEHUS OTAEJIBHBIX aIMUHHACTPATUBHBIX IPOLELYP U CPOKHU
BBINIOJIHEHHS JIEWCTBUM OTIEIBHBIMHM JIOJDKHOCTHBIMM JIMI[AMHU yKa3aHbl B pasjaene 3
HACTOSIIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.5. Anmunuctpanus o0O€CleyMBaeT pa3MEIIEHWE W aKTyalu3alMio MepedHs
HOPMATHUBHBIX MPABOBBIX aKTOB, PErYJIUPYIOIIHUX IMPEAOCTABICHUE MYHULUIAIBLHOU
yCIIyI'M, Ha CBOEM O(UIMAJIbHOM cailTe, a Takke B COOTBETCTBYIOLIEM pazjesie
dbenepanpHOrO peectpa.

2.6. VcuepnbiBarolinii IepeyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHUS
MYHULIHUINIAIBHON YCIIYTH.

2.6.1. McuepnpIiBaromniuii mepeyeHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMU WJIM MHBIMU HOPMAaTHUBHO-IIPABOBBIMHU aKTaMH ISl TIPEIOCTaBICHUS
MYHUIMIATBHON YCIIYTH, MOJIEKAIUX PEICTABICHUIO 3asIBUTEIEM:

3asiBJICHUE O PACCMOTPEHUM BO3MOKHOCTH MCHOJIb30BaHUS JIOHHOIO TPYHTa IS
oOecrneyeHnss MyHULMITATBbHBIX HYX UM €T0 UCIIOJIb30BAHMSI B HHTEPECax 3asBUTENS 110
¢dopme cormacHo mnpuiokennto Ne 1 k Ilopsnky wucnonb3oBaHHs JOHHOTO TPYHTA,
U3BJICYCHHOTO TPHU MPOBEACHUHM AHOYTIYOUTENbHBIX U JPYrUX padoOT, CBSI3aHHBIX C



U3MEHEeHMEM JHa M OeperoB BOAHBIX OOBEKTOB, YTBEPKICHHOMY MPHUKA30M
MuHuCcTEpCcTBA TPUPOIHBIX pPeCypcoB M dKojoruu Poccuiickon @Denepanuu  OT
15.04.2020 Ne 220 (nanee - [Topsamok).

K 3asBieHut0 npuiararTCs:

- 3aKJIIOYEHHUE TEPPUTOPUAIBHOTO opraHa PenepanbHOr0 areHTCTBa IO
HEJPOIOJIb30BAHUIO 00 OTCYTCTBUHU TBEPIBIX MOJIE3HBIX MCKOIMAEMbIX, HE OTHOCSIIMXCS
K 00111epacpoCTpaHEeHHBIM TMOJIE3HBIM HCKOTAaeMbIM, IO (POPME COTJIacCHO MPHUIOKEHUIO
2 x [lopsanky;

- 3aKJIOYEHUE TEPPUTOPHAIIBHOIO opraHa @enepasbHOrO AareHTCTBa BOJIHBIX
pecypcoB 00 OCHOBaHUSIX MPOBEACHUS JHOYTITYOUTEIbHBIX U IPYTHX paboT, CBA3aHHBIX
C HM3MEHEHUEM JIHa M OEperoB BOJHBIX OOBEKTOB, B PE3YJIbTATE KOTOPBIX MOJYyYEH
JOHHBIN TPYHT, MO (popMe corinacHo npuiioxeHuro 3 k [Hopsaky.

2.6.2. VcuepnbIBaronuii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU C
HOPMATUBHBIMU TPABOBBIMU aKTaMU [JIsl MPEAOCTABICHUS MYHHIIMIAJIBHON YCIYTH,
KOTOPBIE HAaxXOIATCS B PAaCIOPSDKEHHHM T'OCYAAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO
CaMOYIpPaBJICHUS W MHBIX OPraHoB, W MOJJIEKAIIUX MPEICTABICHUI0O B paMKax
MEXBEJJOMCTBEHHOT'O B3aUMOICHCTBUSL:

- Beinucka u3 EI'PIOJI nns ropuandeckux Jui.

2.6.3. Komuu 10OKyMEHTOB JOJIKHBI OBITh 3aBEPEHbI TOJIMUCHIO 3aASIBUTENS C
yKazaHueM (aMUJIMU U UHUIKMAIOB (OTYECTBO B MHUIMAIAX - TIPU HAJIMYUH) 3aSBUTEIIA, a
TaK)K€ JaThl 3asBJEHUA. JIMCTBI, COCTABIAIONIME KOIUIO OJHOIO JOKYMEHTA, JTOJKHBI
OBITH TPOHYMEPOBAHBI U MPOIIUTHI C YKa3aHUEM KOJIMYECTBA MPOLIUTHIX JIUCTOB.

2.6.4. Ilpm mnopaye 3asgBICHHUS W MPWIATAEMBIX K HEMY JOKYMEHTOB JIMYHO
3asIBUTEJIEM COTPYIHHUKY aJIMHUHHCTPALUU MPEAbIBISAETCS JOKYMEHT, YIOCTOBEPSIOIIMIA
JUYHOCTh (PU3MYECKOro JuIa (ero MpeacTaBUTENsl), MNPEACTABUTENS IOPUIAYECKOTO
JUIA, JOKYMEHT, MOATBEPKIAIOIIMN MOJTHOMOYHUS MPEICTABUTENST (PU3MUECKOrO WM
IOpUAMYecKoro Jsmua (mpu  mojaye  3asBieHus npencrtasuteneM).  Cekperapb
U3rOTABIMBAET KOIUIO JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh (PU3UUECKOro Juia
(ero  mpencraBuTeNs),  NPEACTABUTENS  FOPUAWYECKOrO  JIMIA,  JOKYMEHTAa,
MOJITBEPKJAIOLIETO MOJTHOMOYHS MPEACTABUTENS (PUZNYECKOTO UM IOPUANYECKOTO JIMIA
(mpu nojlaue 3asiBJICHUS IPEICTABUTEIIEM ), U BO3BPAIIAET YKA3aHHbIE JOKYMEHTHI.

2.6.5. AnMuHucTpaIus He BIpaBe TpeOOBaTh OT 3asBUTEIIA:

1) mpexacraBieHusl JOKYMEHTOB W WH(OpPMAIMU WM OCYIIECTBICHHS JICUCTBUM,
NPEICTABICHUE WM OCYUIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
PaBOBBIMM aKTaMH, PETyJUPYIOUIMMU OTHOILIEHHWS, BO3HMKAIOIIME B CBSI3U C
IPEI0CTAaBICHUEM MyHUIIMTIATBHOM YCITyTH;

2) Tpe/ICTaBJICHUS JJOKYMEHTOB W MH(OPMAIUU, B TOM YHUCIIC MOATBEPIKIAOIINAX
BHECEHME 3asiBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHMIMNAIBHOW YCIYTH, KOTOPBIC
HaxXoJATCA B  pACIOPSOKEHMHM  OPraHOB  MECTHOTO  CAMOYIpaBJi€HHs  JTMOO
MOABEIOMCTBEHHBIX OpraHaM MECTHOT'O CaMOYTPABJICHUSI OPTaHU3alIHil, YYaCTBYIOIIUX B
MpEAOCTaBICHUN MPEAYyCMOTPEHHBIX YacThio 1 cratbu 1 @enepanbHoro 3akoHa ot 27
utonss 2010 r. Ne 210-®3 «O06 opraHuzamuul MPEAOCTABICHUS TOCYJapCTBEHHBIX H
MYHULHUNAIBHBIX YCIYT» MYHULUNAIBHBIX YCIYr, B COOTBETCTBUU C HOPMATUBHBIMHU
mpaBoBbIMU akTamu Poccuiickonn @enepanuy, HOPMATUBHBIMU IPABOBBIMH aKTAMU
[IpuMopckoro Kkpas, MYHUIUIAIbHBIMA TNPABOBBIMU AaKTaMH, 3a HCKIIOUYECHHEM
JIOKyMEHTOB, BKJIIOYEHHBIX B OINPECIICHHBIN 4acThio 6 cTathul 7 dDenepaibHOro 3aKoHa



oT 27 urons 2010 r. Ne 210-®3 «O06 opra"nuzanuu npeocTaBlIeHHs TOCYIapCTBEHHbBIX U
MYHUIIUNAIBHBIX YCIyT» TEpPeuYeHb JIOKYMEHTOB. 3asBUTENb BIpaBE IPEICTABUTH
yKa3aHHbIE JOKYMEHTBI U MH(POPMAIIUIO B OPTaHbl, MPEAOCTABIAIONINE MyHUIIUIIATbHbIC
YCIIyTH, 110 COOCTBEHHOW MHUIIUATUBE;

3) ocyuiecTBiI€HHUS JIEUCTBHI, B TOM 4YHCJE€ COTJIACOBAHUM, HEOOXOIUMBIX MJis
MOJIYyYCHUS] MYHUIMIAIBHBIX YCIYyr M CBSI3aHHBIX C oOOpalieHMeM B HUHBIC
rOCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIpPaBJIEHUs, OpPraHU3AIMH, 3a
UCKITIOYCHHEM TOJY4YeHHs] YCIYr U TIOJNydYeHUs JOKYMEHTOB U HWH(OpMaluHy,
MPEIOCTABIIIEMBIX B pe3yJbTaTe MPEAOCTABICHHS TAKUX yCIYyT, BKIIOYCHHBIX B IIEPEUHH,
yka3zaHHble B yacTu 1 ctatbu 9 denepansHoro 3axkoHa oT 27 urons 2010 r. Ne 210-03
«O0 opraHuzalyy MpeI0CTaBICHUS TOCYIapPCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT»;

4) nmpexactaBieHUS JOKYMEHTOB H  HMH(pOpMaMH, OTCYTCTBHE U  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCHh MPHU MEPBOHAYAIBHOM OTKa3e B IMpPHEME
JOKYMEHTOB, HEOOXOJIMMBIX /Jisi MPEJOCTaBICHUS MYHULUNAIbHON yciyrd, Jnbo B
PEIOCTABICHUN MYHUIIUIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOLUIUX CIy4aeB:

a) W3MEHEHHe TpeOOBAHMH HOPMATUBHBIX IPAaBOBBIX AaKTOB, KacaloLIUXCs
PEIOCTABIICHUS] MyHULIMIIAIIBHOMN yCIIyTH, MOCJIE NePBOHAYAILHON MOJIa4uM 3asBIICHUS O
IPEIOCTAaBICHUN MYHUIIUIIAIBHOMN YCIIyTH;

0) Hanuuue OMMOOK B 3asBJICHUU O MPEAOCTABICHUM MYHHUIMIAIBHOM YCIyTH U
JOKYMEHTaX, TIOJAHHBIX 3asBUTEJEM IOCJIE IEPBOHAYAJIBHOIO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOIMUMBIX /I TPEJOCTaBICHUS MYHUIUNAIBHON yCIyrd, 0o B
MPEIOCTABICHUN MYHHUIIMTIAIBHON YCIYTH U HE BKJIIOYCHHBIX B MPEICTABICHHBIN paHee
KOMIUIEKT IOKyMEHTOB;

B) MCTEUYCHHE CPOKa JEHUCTBUS JOKYMEHTOB WM H3MEHEHHE HH(POPMAIMH TOCTe
NEPBOHAYAILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTaBICHUS
MYHUIIUTIAJIBHON yCIYTH, TMHO0 B MPEIOCTABICHUN MYHULIUTIAIHbHON YCIYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WIM TPOTUBOINpPaBHOro JeicTBust (0e3nelcTBUSA) JOJDKHOCTHOTO JIMIIA OpraHa,
IPEJOCTABISAIONIEI0  MYHULUIAIbHYIO  YCIOYry, MYHMIMIAJIBHOTO  CIIy)Kalllero,
pabdotHuka M®II, paboTHuKa opraHu3alMK, MPEAYCMOTPEHHOM YacThio 1.1 craThu
16 ®denepanpHoro 3akoHa or 27 wmioas 2010r. Ne 210-d3 «O6 opranuzamnuu
IPEIOCTABICHUS! TOCYAPCTBEHHBIX M MYHUIMNAIBHBIX YCIyT», IPHU MEpBOHAYAIHLHOM
OTKa3e B MpUEMe JTOKyMEHTOB, HEOOXOAMMBIX Il MPEIOCTABICHUS MYHULUINAIbHON
yCIyTH, MO0 B PEIOCTABICHUN MYHUITUTIAIBHON YCIYTH, O YeM B TUCHbMEHHOM BHUJIE 32
MOJIMTUCBI0 PYKOBOJUTENS OpraHa, MPEAOCTaBISAIONIET0 MYHHIUIMAIBHYIO YCIyTY,
pykoBogutens MOPI[ npu mnepBoHAYaIBHOM OTKa3e B NPHEME JTOKYMEHTOB,
HEOOXOIMMBIX ISl TPENOCTABICHUS MYHUIUNATBHONW YCIYTH, JHOO PYKOBOIAUTEIS
OpraHM3alny, NperycMOTpeHHOM yacTeio 1.1 crarem 16 denepanpHOro 3akona ot 27
utonss 2010 r. Ne 210-03 «OO0 opraHuzanuu MNPeAOCTABICHUS TOCYAAapCTBEHHBIX H
MYHUILIMIAIBHBIX YCIYT», YBEIOMIISIETCS 3asBUTENb, & TAKXKE MPUHOCATCS U3BUHEHUS 32
J0CTaBJICHHbIE HEY100CTBA.

2.7. UcuepnbiBatonuii nepeyeHb OCHOBAHMI /I OTKa3a B IpHEME JOKYMEHTOB.

1) 3agBieHMEe U TNPUIOKEHHbIE K HEMY JOKYMEHTbl HE COOTBETCTBYIOT
TpeOOBaHUSAM, YCTAaHOBJIEHHBIM IIyHKTOM 2.6 HAacCTOSILEro aIMHUHHCTPATUBHOTO
perjJameHTa;



2) TEKCT 3asBICHHUS O MPEIOCTABICHUU MYHUIMNAIBHOW YCIYTM HE MOIAAeTCs
IIPOYTEHHUIO;

3) K 3asBJICHUIO HE TPHIIOKEHBI JOKYMEHTBI, HEOOXOIUMBIC ISl MIPEAOCTABICHUS
MYHULUNAIBHOM  YCIyI'M,  yKa3aHHblE B  AJMHUHHCTPATUBHOM  pETJAMEHTE,
MPEIOCTAaBICHUE KOTOPBIX SIBJSIETCS OOS3aTENIbHBIM /Ui 3asiBUTEJIEH B COOTBETCTBUM C
YKa3aHHBIM MPWIOKEHUEM, JIMOO MPUIOKEHBI KOMUU JAOKYMEHTOB, KOTOPBIE TOJKHBI
OBITH MIPUJIOKEHBI B OPUTHHATIAX.

2.8. McuepnpiBaromyii epeyeHb OCHOBAHUM JUIsl MIPUOCTAHOBIICHUS WIM OTKa3a B
IIPEAOCTABICHUN MYHUIIMIIAILHON YCIIYTH.

2.8.1. OcHOBaHMi1 AJI1 NPUOCTAHOBJIECHUS TPENOCTABIECHUS MYHULIUIIAIBHON yCIIyTH
3aKoHoAaTeNnbCTBOM Poccniickon denepanuy He MPETyCMOTPEHO.

2.8.2. HcuepnblBalOmMi NEPEYEHb OCHOBAHWM JJII OTKa3a B NPEAOCTaBJICHUU
MYHHUIUITAIBHON YCIYTH:

1) oOpaienue ¢ 3armpocoM O MPEAOCTaBICHUM MYHHULMIIAJBHOW YCIyTH JIMLA, HE
UMEIOLIET0 IpaBa 0OpaliaTtbcs C 3asBICHUEM O MPEJOCTaBICHUM MYHHUIMIAIbHOU
yCIyTy U (UJIM) HE UMEIOUIETO MpaBa Ha MOJIyYeHHE MyHUIUIAIbHON YCIIyTH;

2) HEIOCTOBEPHOCTh CBEJICHUI, COIEpP KAILMXCS B 3asBJICHUH WU B PUIIOKEHHBIX K
HEMY 3asBUTEJIEM JTOKYMEHTAX;

3) B ciyuyae eciM, TEKCT 3asBJICHHUS HE MOJJAaeTcs MPOYTEHUIO (IIPU HalpaBiICHUU
3asIBJICHUS U IPUJIAraeMbIX JOKYMEHTOB IIOYTOBOH CBS3bIO).

[Ipu 3TOM 3asBUTENIO HaIpaBiIseTcs MH(GOpPMAIUS O TOM, YTO OTBET Ha 3asiBJICHUE
He OyJeT JaH MO YyKa3aHHbBIM MpUYMHAM, €ClIu ero ¢aMuius (HauMEHOBaHUE) U
ITOYTOBBIN AIpeC MOAAAIOTCS IPOYTEHUIO;

4) B cimyyae eciu, 3asBJIEHUE COJEP>KUT BOIPOCHI, HE MOJINAJA0IINE O]l ICHCTBUE
AJIMUHUCTPATUBHOTO PETIAMEHTA.

2.9. MyHunmMnaibHas yciayra npeaocTaBisieTcs 0ecniaTHO.

2.10. MakcuMalIbHBI CPOK OKUAAHUSA B OYEPENM NP MoAa4ye JOKYMEHTOB W MpHU
NOJIYYEHUH pe3ysIbTaTa MpeIOCTaBICHUS MyHUIIMNIAIBHON YCIIYTH COCTaBIsAET 15 MUHYT.

2.11. MakcumanbHbBIil CpPOK PETUCTPALlMM 3asBJICHHS O MPEIOCTaBICHUU
MYHHULUIIAIIBHON YCIIYTHU:

1) npu HanpaBieHMHM 3asBJICHHMS W MPUIATAEMBIX JOKYMEHTOB IOCPEICTBOM
IIOYTOBOTO OTIPABIEHUS WJIM B DSJIEKTPOHHOM BHJe uepe3 Enusblii nopran
rOCyapCTBEHHBIX UM MYHHIIMNAIBHBIX ychyr (dbyHkumii) (manee - Iloptam), a Takxke
yepe3 MHOrO(yHKIIMOHAJIbHBIE LIEHTPHI - 3 (TpH) KaJeHAAPHBIX JTHS;

2) npu JIMYHOM OOpalleHHH 3asBUTENS - B MPUCYTCTBUU 3asgBUTENSI B JCHb
oOpanieH’si MaKCUMaJIbHBIN CPOK HE JTOJKEH MPEBBIILATh 15 MUHYT.

2.12. TpeboBaHusl K MOMELIEHUSAM, B KOTOPBIX MPEIOCTABISAETCS MyHULUIIAIbHAS
yClIyra, K 3ally OXHUIAHUsA, MECTaM I 3aIlOJHEHUs 3alpOCOB O MPEIOCTABICHUH
MYHUIIUNATBHOW YCIYTH, UHPOPMALIMOHHBIM CTEHJAaM C 00pa3llaMu MX 3arloJIHEHUS U
NEpPEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTaBICHUS Ka)XI0H MYyHUUUIATbHON
YCIIYTH, Pa3MEIICHUI0 U OQPOPMIICHUIO BU3YallbHOW, TEKCTOBOM W MYJIbTUMEIUNWHOMN
uHbOpMaIlMU O TOPSAKE MPEIOCTABICHUS TaKOW YCIyTH, B TOM YHCIE K 00ECIeUeHHUI0
JOCTYMHOCTH  JUIS  MHBAJIMJIOB  yKa3aHHbIX OOBEKTOB B  COOTBETCTBUU  C
3aKOHOJATENBCTBOM Pocculickoit denepanyu 0 COUATBHON 3aIUTE HHBAIUIOB.



2.12.1. Nudopmanus o rpaduke (pexume) pabOThl YIOJHOMOUYEHHOTO OpraHa
pa3Melaercs Mnpy BXOJ€ B 3[JaHUE, B KOTOPOM OHO OCYILIECTBIISIET CBOIO JIESITEIbHOCTD,
Ha BUJTHOM MECTE.

31aHue, B KOTOPOM MPEIOCTABISIETCS MYHHUILIMIAIbHAS YCIyra, IOJIKHO OBITh
000pYI0BAaHO OTEJIBHBIM BXOI0M JUIsl CBOOOJAHOTO JIOCTYIIA 3asiBUTEJICH B IOMEILICHHUE.

Bxon B 3panue nomkeH ObITh 00OpYyIOBaH HMH(POPMAIMOHHON TaOIWYKOU
(BbIBeCKOI),  comepkamiedt  mHDOpManuio 00  YIIOJHOMOYEHHOM  Oprase,
OCYILIECTBIISIONIEM TMPEAOCTaBICHUE MYHUIMIAIBHOW YCIYyTH, a Takke 000pyJdoBaH
yIOOHOM JIECTHULICH C TTOPYIHSIMH, TTAHIYCAMH JIJIsl OCCIPETSITCTBEHHOTO TIEPEIBIKCHHUS
rpak/IaH.

Mecta mnpenocTaBieHUsT MYHUIMNAIBHON YCIyrd OOOpPYAYIOTCA C YYETOM
TpeOOBaHWI JOCTYIMHOCTH JUIsl HWHBAJIWIOB B COOTBETCTBHU C JICHCTBYIOIIUM
3aKOHOJIaTeNnbCTBOM Poccuiickont denepanuy 0 COUMANbHON 3alATE UHBAIUAOB, B TOM
qHciie 00eCIeUnBaIOTCA:

yCIIOBUSA JIJIs1 OECIIPENSATCTBEHHOTO JJOCTYIA K O0BEKTY, HA KOTOPOM OpraHU30BaHO
MPEAOCTABICHUE YCIYT, K MECTaM OT/AbIXa U MPEAOCTABISIEMbIM YCIyTaM;

BO3MOXXHOCTh CAMOCTOSITEILHOTO TEPEABMIKEHUS IO TEPPUTOPUU OOBEKTa, Ha
KOTOPOM OpPraHM30BAaHO MPEJOCTABICHHUE YCIYT, BXOJa B TaKOW OOBEKT W BBIXOJA W3
HEro, IMOCaJKU B TPAHCIOPTHOE CPEACTBO M BBICAAKU W3 HEro, B TOM 4YHUCIE C
UCIIOJIb30BaHUEM KPECIIA-KOJISICKH;

CONIPOBOK/ICHHE WHBAJIUIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (YHKIIMU 3PECHUS
U CaMOCTOSITEJIBHOTO MEPEIBIKEHUS, U OKa3aHHWE UM MOMOIIU Ha 00BEKTE, Ha KOTOPOM
OpPraHu30BaHO MPEJOCTABICHUE YCIYT;

HaJJIexaliee pasMmelieHue o0OpyAoBaHUS U HOcUTeled  uHGOpMaluH,
HEOOXOMMBIX JIJIsi 00ecTieueHus] OECIPENSITCTBEHHOTO JIOCTyIa HHBAUJOB K OOBEKTY U
MPEAOCTaBISIEMbIM YCIYTraM ¢ Y4ETOM OTPAHUUCHHUMN UX KU3HEIEATCIbHOCTH;

nyOnupoBaHWe HEOOXOIUMOW JJii WHBAJIMIOB 3BYKOBOM M 3pUTENBHOU
uHdopmaluu, a TakkKe HaAMUCe, 3HAKOB W HMHOW TEKCTOBOM M Tpaduueckoit
uH(hOpMaIlUU 3HAaKaMU, BBIMOJHEHHBIMU pelbedHO-ToueuHbIM 1mpudToM bpaiins,
JIOTTYCK CYp/AOIEePEBOAUMKA U TU(PIIOCYPIOTIEPEBOTINKA;

JIOIYCK Ha OOBEKT, Ha KOTOPOM OPTaHH30BaHO MPEIOCTABICHHUE YCIYT, COOAKH-
MIPOBOJIHUKA TP HAJIMYUU JTOKYMEHTA, MOATBEPXKIAIOIIETO €€ CIeHalbHOe 00yUeHue U
BBIJIABAEMOT0 B TTOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Pocculickon denepanuu;

OKa3aHuWe paOOTHHKaMHM oOpraHa (y4pexIeHHs), MPeIOCTaBISIONIETO YCIyTd
HACEJICHUIO, MOMOIIM HMHBAJUIaM B MPEOJOJICHUH OaphepoB, MEIIAIOIIUX TMOITYYECHUIO
MMH YCIYT HapaBHE C APYTUMU OpTaHaMHU.

[ToMemiennsi, B KOTOPBIX MPEAOCTABISCTCS MYyHULMMOAIbHAS YCIyra, JOJDKHBI
COOTBETCTBOBaTh CAHUTAPHO-TUTMEHUYECKUM TIpaBUJiaM U HOpMAaTHBaM, IIpaBUIaM
NOKapHOUM Oe3omacHoCTH, Oe30macHoCTH Tpyaa. [lomemnienuss 000pyayrOTCs CUCTEMAMU
KOHJIUIIMOHUPOBAHUSL (OXJIAXJEHUS M HarpeBaHUs) W BEHTWIMPOBAHUS BO3/1yXa,
CpEICTBaMM ONOBELICHUS O BO3HMKHOBEHMM 4YpE3BbIYaWHOW curyanuu. Ha BuaHOM
MECTE€ PpAacHoJIAraloTCs CXEMbl Pa3MEIICHUS CPEJICTB MOXKAPOTYLIEHUS W MyTeu
sBakyanuu Jrofed. [lpemycmarpuBaercss — o0opyJqoBaHWE — JOCTYIMHOTO — MecTa
0OIIIECTBEHHOTO TOJIb30BAHUS (TyaseT).

[Tomemenuss M®L| nns paboThl C 3asgBUTENSIMU OOOPYIYIOTCS 3JIEKTPOHHON
CHUCTEMOUN  ympaBJCHHS OYepelblo, KOTOpass TMPEeACTaBIsIET COO0OM  KOMILIEKC



POrpaMMHO-AMIAPATHBIX CPEICTB, MO3BOJSIONIMX ONTUMU3UPOBATH  YIPABICHUE
ouepeasmMu 3asBuTenei. [opsaok MCTOIB30BaHUS SJIEKTPOHHOW CHUCTEMBbI YIPABICHUS
PEAyCMOTPEH aJIMUHUCTPATUBHBIM PETIAMEHTOM YTBEPKIACHHBIM IIPUKA30M TUPEKTOPA
MOII.

2.12.2. TlpueM HOKYMEHTOB B YIOJHOMOYEHHOM OpTraHE OCYIIECTBISIETCS B
CIelUaIbHO 000PYIOBAHHBIX MOMEIEHUSIX WIIM OTBEJIEHHBIX JUIsl 9TOr0 KaOWHETax.

2.12.3. Tlomemenus, npegHa3HauYEHHbIE IS TIpUeMa 3asiBUTENEH, 000pyayroTCs
nH()OPMAITMOHHBIMU CTCHIAMH, COJEPKAITUMHU CBEICHUSI, YKa3aHHbIE B MOAMYHKTE 1.3.3
[Tonpasnena 1.3 Pernamenra.

NudopmarimoHHbIe CTEHIBI Pa3MEIIa0TCs Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiierrne MHOOPMAITMOHHBIX JINCTOB OCYIIECTBIISCTCS YIOOHBIM I YTCHUS
mpugprom — Times New Roman, ¢opmar nucra A-4; TEeKCT — HPONMUCHBIE OYKBHI,
pasmepom mpudpta Ne 16 — oObIUHBIN, HANMEHOBAHUE — 3aryIaBHbIE OYKBEI, pa3MepoOM
mpudta Ne 16 — >xupHbIif, oyt — 1 cM BKpyroByro. TeKCTbl MaTepuaaoB JIOJKHBI OBITH
HareyaTaHbl 0e3 MCHpaBiieHUM, Hanbosee BaxkHash MH(OpMAIUs BBIACISETCS KUPHBIM
mpudtom. Ilpu odopmieHun uHOOPMAIMOHHBIX MAaTEpUajIoB B BHUAE O0O0pasIoB
3asBJICHUN Ha MOJYyYE€HHE MYHUIIMITAIILHON YCIYTH, OOpaslioB 3asBIICHUM, MEepeyHei
JIOKyMEHTOB TpebOoBaHus K pa3Mepy mpudTa u hopMary JIUCTa MOTYT OBITh CHU>KEHBI.

2.12.4. Tlomemenuss g TMpueMa 3asBUTENEH JIOJHKHBI  COOTBETCTBOBATH
KOM(OPTHBIM 715 TPaXdaH YCIOBUSIM U ONTUMAIBHBIM YCIOBUSIM PaOOThI TOJKHOCTHBIX
JUL YIIOJTHOMOYEHHOTO OPTaHa U JOJIKHBI 00€CTIeUnBaTh:

KOM(OPTHOE PACHOIOKEHHUE 3aBUTEINS U JOJDKHOCTHOTO JIMIA YTIOJTHOMOYEHHOTO
oprasa;

BO3MOKHOCTh U yJ100CTBO 0OPMIICHUS 3asIBUTEJIEM MUCbMEHHOTO OOpalleHus;

TeIe(POHHYIO CBS3b;

BO3MOKHOCTh KOMTUPOBAHUSI TOKYMEHTOB;

JOCTYIl K HOPMATHBHBIM TIPABOBBIM aKTaM, PETYJIUPYIOIIUM MPEA0CTaBICHUE
MYHHUITUTIATBHOU YCITYTH;

HaJIM4YKe MMCbMEHHBIX MPUHAJICKHOCTEH 1 Oymaru opmata A4.

2.12.5. JIns oXujgaHusl 3asBUTEISAMH TIpUEMa, 3allOJHEHUS HEOOXOIWMBIX JIJIs
MOJIYYCHUS] MYHUIIUTIATBHOM YCIYTH JOKYMEHTOB OTBOJSTCS MecTa, 000pYyI0BaHHBIC
CTYJIbSIMH, CTOJaMU (CTOMKaMu) JIsi BO3MOXKHOCTH OQOpPMIIEHUS JTOKYMEHTOB,
o0ecreunBarOTCs pydKaMu, OJIaHKaMU JOKYMEHTOB. KoiaudecTBO MeCT OKHIIaHUS
omnpenaesieTcs: Ucxosd u3 (HaKTUYECKOW HArpy3Kd M BO3MOXKHOCTH MX pa3MElIeHUs B
MOMEIIECHUH.

2.12.6. Ilpuem 3agBuTENEld NpPU NPENOCTABICHUM MYHULHUIIAIBHOW YCIYTH
OCYILIECTBISIETCS corylacHO rpaduky (pexumy) pabdOThl YIMOJTHOMOUYEHHOTO OpraHa:
€XEeIHEBHO (C MOHEACIbHUKA 10 TSATHUILY), KPOME BBIXOJIHBIX U MPa3AHUYHBIX THEH, B
TeYeHue pabovero BpeMeHH.

2.12.7. Paboyee MecTO MJOHKHOCTHOIO JIMIA YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEAOCTABICHUEC MYHUIIMMAIBHONW YCIYTH, JOJDKHO OBIThH
000pyI0BaHO MEPCOHATHHBIM KOMITHBIOTEPOM C IOCTYIIOM K MH(POPMAITMOHHBIM pecypcam
YIOJIHOMOYEHHOTO OpraHa.

Kabunetrsl mpuema modydaTened MYHHUIIMNAIbHBIX YCIYT JOJDKHBI  OBITh
OCHaIIeHbl HMHGOPMAIMOHHBIMU TaOMu4YKaMu (BBIBECKAaMH) C YKa3aHHEM HoOMeEpa
KaOuHeTa.



CrenuanucTbl, OCYIIECTBISIONIUE TPUEM MOoTydyaTesed MyHUIMNAIbHBIX YCIYT,
00€ecreunBaOTCs  JIMYHBIMU ~ HArpyAHbIMU  UJICHTU(DUKAMOHHBIMU  KapTOYKaAMU
(69i>xaMK) ¥ (MJIM) HACTOJBLHBIMU TaOJUIKAMHU.

2.12.8. TpebGoBanuss Kk  oOecHeYeHUIO  JIOCTYIIHOCTH  MPEIOCTaBIICHHS
MYHUIIUNATBHON YCIIYTH JIJIsl UHBAIUIOB.

YHOTHOMOYEHHBIM  OpPraHOM, NPEIOCTABJISIONIMM MYHHUIMNAIBHYIO  YCIVTY,
o0ecrieunBaeTcs CO3/IaHue MHBAIUAM CIIEAYIOIIUX YCIOBUM JOCTYITHOCTH:

a) BO3MOXKHOCTHb OECHpEMSITCTBEHHOTO BXOJa B MOMEIIECHUS YIOJTHOMOUYEHHOTO
OpraHa " BBIXOJa U3 HUX;

0) BO3MOXHOCTb  CaMOCTOSITEIbHOTO  TIEPEABMKEHUSI B MOMEMIICHUSX
YIOJIHOMOUYEHHOTO OpraHa B ILEJISIX JOCTyna K MECTY MPEIOCTaBICHUS YCIyrH, B TOM
YUCJIE€ C IOMOIIBI0 pPaOOTHUKOB YINOJHOMOYEHHOTO OpraHa, MNpeJoCTaBISIOLIErO
MYHULUNIAIBHYIO YCJIYTy, ACCUCTHUBHBIX M BCIIOMOTATEJIbHBIX TEXHOJIOTHM, a TaKXKe
CMEHHOI'0 Kpecia-KOJSCKU;

B) BO3MOKHOCTh MOCAJKH B TPAHCHOPTHOE CPEICTBO M BBICAAKHA U3 HEro Mepen
BXOJIOM B YIIOJIHOMOYEHHBIA OpraH, B TOM YHUCJIE€ C UCMOJIb30BAHUEM KpPECIa-KOJSCKH H,
IPU HEOOXOTUMOCTH, C IOMOIIbIO0 PAOOTHUKOB YIIOJIHOMOUYEHHOTO OpraHa;

I') CONPOBOXK/ICHNE UHBAIHJIOB, UMEIOIINX CTOUKHE PACCTPONCTBA (DYHKIIUU 3PCHHUSI
U CaMOCTOSITEIbHOTO TIEPEABMIKEHUSI, W OKa3aHUs MM T[OMOIIA B TOMENIEHUAX
YIOJIHOMOYEHHOTO OpPraHa;

1) COACHCTBHE MHBAIMIY IpPHU BXOAEC B MOMEIICHUE YMOJHOMOYEHHOTO OpraHa u
BBIX0JI€ U3 HETO, MH(POPMUPOBAHKME UHBAIU]IA O JOCTYIMHBIX MapIIpyTax OOLIECTBEHHOTO
TPaHCIIOPTAa;

€) HaJIeXxallee pa3MelleHue HocuTenel wuHdopMaluu, HEOOXOIUMOU ISt
obecrnieyeHus OECIPEnsTCTBEHHOIO JOCTYINAa MHBAIWAOB K MYHHUIIUMIAIBHOW YCIyTe, C
Y4€TOM OTPAaHMYCHHH WX IKUZHEACSATEILHOCTH, B TOM 4HCIE AyOJIupoBaHUE
HEOOXOMMMOMN MIJIsi TIONyYEHUs YCIYTH 3BYKOBOM W 3pPUTENbHON MH(POPMAIIUM, a TAKKe
HAJMUCEH, 3HAKOB W WHOM TEKCTOBOW U Tpaduueckod wuHOOpPMAIMK 3HAKAMH,
BBITIOJIHEHHBIMU  PeNIbe(pHO-TOUCUHBIM Ipu(TOM bpaitist 1 Ha KOHTpacTHOM (QOHE;
JIOTTYCK CYp/AOIEePEBOAUMKA U TU(PIIOCYPIOTIEPEBOTINKA;

) oOecreyeHre JI0Mmycka B TOMEIICHHE YMOJHOMOYEHHOTO OpraHa, B KOTOPOM
MPENOCTABISACTCA MYHUIMIAIBLHOM  yCiyra, COOaKU-TIPOBOJHHMKA TP  HAJTWYUHU
JIOKyMEHTAa, TOATBEP)KIAIOIIETO €€ ClelraabHoe 00ydeHue, BhIAaHHOTO 1o (opMe U B
MOPSIAKE, YTBEPKACHHBIX MPUKa3oM MUHHCTEPCTBA TpyJa W COIMAIBHON 3allUThI
Poccniickont @enepanuu ot 22 uroHs 2015 1. Ne 386H;

3) OKa3aHH€ paOOTHUKAMH YIIOJHOMOUYEHHOTO OpraHa HWHOW HeoOXoauMoi
WHBAJIWJIaM TOMOIIM B MPEOJIOJICHUH OaphepoB, MEMIAIOIINX IMOTYYCHUI0 UMM YCIyT
HapaBHE C IPYTUMU JIUIAMHU.

2.13. Tloka3arenu TOCTYMHOCTH U Ka4€CTBa MyHULIMITIAJIBHON YCIYT!

2.13.1. OCHOBHBIMM MOKa3aTEJSIMU JOCTYIHOCTH W KayecTBa MYHMIIMNAIbHON
YCIIYTH SIBJISIFOTCS:

KOJIMYECTBO B3aWMOJCHCTBUMA 3asBUTENS C JOJDKHOCTHBIMM JIMLIAMHM TpU
IIPEIOCTABIEHUM MYHHULMIIAIBHOM YCIYTM M MX HPOJOJDKUTENBHOCTh. B mpouecce
OPEJOCTAaBICHUS MYHMIMIIAJbHOW YCIyrW 3asBUTENb BIOpaBe oOpamarbcs B



YIOJHOMOYEHHBI OpraH MO Mepe HEOOXOAUMOCTH, B TOM YHUCJIE 3a MOJIyYCHUEM
uH(OpMAIUK O X0J1€ MTPEAOCTABICHUS MyHUIIUTIATIBHOU YCITYTH;

BO3MOKHOCTh TOJA4YM 3alpoca 3asiBUTEN O MPEAOCTABICHUM MYHHUIUIIAIBHON
YCIYTM W BbIJAYU 3aBUTENIAM JIOKYMEHTOB IO pe3yJbTaTaM MPENOCTaBICHUS
MYHULHUTNIAIIBHOU yciiyru B MOLI;

BO3MOXHOCTh JIUOO HEBO3MOXKHOCTh TOJYYEHUS MYHUIUNAIBHOM YCIyrd B
J000M TEPPUTOPUAITIBHOM NOAPA3ACICHUN oprasa, PEAOCTABIISIOIIETO
MYHULUNIAIBHYIO YCIIYTY, IO BBIOOPY 3asiBUTEIISI (SKCTEPPUTOPUATIbHBINA MPUHIINN);

BO3MOKHOCTh MOJy4eHUsS WH(POPMAITUU O X0JIe TPEIOCTaBICHUS MyHHUITUTIATBHON
yCIyTH, B TOM YHCJIE€ C HCIOJh30BaHWEM OQUIMATBLHOTO HMHTEPHET-CalTe
aAMUHHCTpanyu, EnrHoro noprana u PernonansHOro noprana;

YCTAHOBJICHHE  JOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX 33 IPEIOCTABICHHUE
MYHULHANIAIBHOW YCIIYTH;

YCTAaHOBJIICHHE U COOJIIOICHHE TPeOOBaHMM K TIOMEIICHUSIM, B KOTOPBIX
IIPEIOCTABIISACTCS yCIIYra;

YCTAHOBJICHHE U COOJIIOJICHUE CPOKA MPENOCTABIECHUS MYHUIIUTIAILHOM YCIYTH, B
TOM YHUCJIE€ CPOKa OXHWAAHUS B OYEpPEAW IPU I0Jaye 3asBJICHUS U IPU ITOIYyUYECHUU
pe3ysbTara NpeA0CTaBICHUS MYHULIUIIAIbHON YCIYTH;

KOJMYECTBO 3asBICHUM, TMPUHATBHIX C HUCIOJb30BAaHUEM HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON CE€TU OOIIEro TMOJb30BaHMs, B TOM YHCIE TMOCPEICTBOM
Enunoro noprana u PermonansHoro noprana.

2.13.2. Ilpu npenocTaBieHU MyHULIUNAIBHON YCIYTH MO 3KCTEPPUTOPHATBHOMY
NPUHIUIY 3asBUTENH (TIPEICTABUTEINN 3asIBUTENS) UMEIOT IIPaBO Ha oOpallieHue B 1000
M®II BHE 3aBUCUMOCTH OT MECTa PErucTpanuu 3asBUTENS (IPEACTABUTEIIS 3asIBUTEIIS)
M0 MECTY KUTEJbCTBA, MECTAa HAXOXJEHUS OOBEKTA HEJIBMKUMOCTH B COOTBETCTBUU C
JEVCTBUEM SKCTEPPUTOPUATIBHOTO MTPUHIIUIIA.

[IpenocraBieHe MYHULHUNAIBHOM YCIYTM MO 3KCTEPPUTOPUATIBHOMY IIPUHLIUITY
obecrieunBaeTcsl MpU JIMYHOM OOpaIeHUH 3asBUTENS (MPEACTABUTENS 3asBUTENS) TIO
MecCTy mpeObIBaHUs 3asBUTeNs (mpeactaButens 3asButensi) B M®I] ¢ 3asBieHuem o
MIPEIOCTABIEHUN MYHULIMTIIAJIBHOW YCIIYTH.

2.13.3. BsaumopeiicTBue 3asBUTENs (€ro MPENCTAaBUTENA) C JOJDKHOCTHBIMU
manamu ML, ymnoJHOMOYEHHOIO OpraHa IIpM IPEJOCTABICHUM MYHULHNAIBHOU
YCIYyTU OCYILECTBISIETCSA ABa pasza - Ipu mnpeacrasieHurn B MOL], ynoJHOMOYEHHBIN
OpraH 3asBJICHUS CO BCEMH HEOOXOJMMBIMH JIOKYMEHTaMU JUIsl  MOJy4EeHUs
MYHHUIUIIAIBHON  yCIAYTM W TNPUA  TOJYYEHUM  pe3ysibTaTa  MPEeJAOCTaBICHUS
MYHHIUIIAIBHON YCIIYyTH 3asBUTEJIEM HEMOCPEACTBEHHO. [IpOoaomKUTENbHOCT OIHOTO
B3aUMOJICHUCTBUSA 3asBUTENSA C JOJDKHOCTHBIM JuioM M®IL, ynoJHOMOYEHHOTO OpraHa
NPy MOPEAOCTABICHUM MYHUIIMNAIBLHOW YCIyrM HE TpeBblmaeT 15 mMuHytr. B ciydae
HanpaBJICHUS 3asBJIEHUS] TOCPEACTBOM EIMHOrO moprajia B3auMOJCHCTBUE 3asABUTEIS C
JOJKHOCTHBIMM JuamMu MOL], yrmoJHOMOYEHHOTO OpraHa OCYILIECTBIISIETCS JIBa pasa -
npu nipeactaBiennn B M®I, ynmosHOMOUYEHHBIN OpraH BceX HEOOXOIUMBIX JOKYMEHTOB
JUISL TIOJTYYECHUSI MyHULIMNIAJIBHOW YCIIYTH U IIPU MOJIYYEHUH PE3YyJIbTaTa NPEeAOCTABICHUS
MYHHIUIIAIBHON YCIIYT'H 3asBUTEJIEM HEMOCPEACTBEHHO. [IpOaomKUTENBHOCT OHOTO
B3aUMOJECHUCTBUS 3asBUTENA C JOJDKHOCTHBIM oM MO, ynosHOMOYEHHOTO OopraHa
MIpU MPEAOCTABICHUY MYHULIMTIATBHON YCIYTH HE IPEBBIIAET 15 MUHYT.



3asgBuTENSIM 00ECIeUnBAETCS BO3MOXKHOCTh OIEHUTH JOCTYIMHOCTh U KayeCTBO
MYHULHUNAIBHON yCIyru Ha EnuHOM noprasne.

2.13.4. Jlng nony4eHus: MyHUIIMTAIBHON YCITyTH 3asBUTEIb BIIpaBe 0OpaTUTHCS B
M®I] B cooTBeTCcTBUM cO cTaTheit 15.1 DenepanbHoro 3akoHa ot 27 urosist 2010 roma Ne
210-®3 «OO6 opraHu3ay MOPEJOCTABICHUS TOCYIApCTBEHHBIX M MYHUIMIIAIBHBIX
yCIyr» TyTEM MOAa4M KOMIUIEKCHOTO 3ampoca O MPEJOCTABICHHH HECKOJIbKUX
rOCyapCTBEHHBIX U (UJIM) MYHUIIMITAIBHBIX YCITYT).

2.14. HWuple TpeOOBaHMS, B TOM YHCIE YYHUTHIBAIOIIME OCOOEHHOCTU
NPEIOCTABICHUS MYHMIIMIIAJBHOW YCIYTH B MHOTO(YHKIIMOHANBHBIX IIEHTpaX,
OCOOCHHOCTH TPEIOCTABICHUS MYHUIMIAIBHON YCIYTH TO 3KCTEPPUTOPUATHEHOMY
npuHIUOy (B cilydae, €cClIM MyHUUUIAJIbHAs yciayra NpelocTaBiseTcs IO
IKCTEPPUTOPUAIIBHOMY MPHUHIIMITY) U OCOOCHHOCTH NPEIOCTABICHUS MYHHIIMIIATHLHON
YCIyTH B DIIEKTPOHHOH opme

2.14.1. lna mosny4eHUss MYHUIMNAIBHOW YCIYTH 3asBUTEISAM IIPEIOCTABISAETCS
BO3MOYKHOCTb IPEACTABUTH 3asBJIICHHE O IPEIOCTABICHUM MYHULHUIIAJIBHON YCIYTHM U
JOKYMEHTBI (COJIEepIKallllecsi B HUX CBEIEHUS), HEOOXOIUMBIE JUIsl IpPEIOCTaBICHUS
MYHUIIUIIAJIBHON yCIYTH, B TOM YHCIIE B JOPME 3JIEKTPOHHOTO IOKYMEHTA:

B YIIOJJHOMOYEHHBII OpraH;

yepe3 M®I] B ynno’THOMOYEHHBIN Opras;

IOCPEICTBOM UCIIOJIb30BaHUS MH(POPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUW, BKJIIOYAs MCIOJIb30BaHUE, C NMPUMEHEHHUEM 3JEKTPOHHOW MOAINMCH, BUA
KOTOPOM JIOJDKEH COOTBETCTBOBaTh TpeOOBaHUAM, YCTaHOBJIECHHBbIM «lIpaBmiamu
UCIIOJIb30BAaHUSl  YCWJICHHOW  KBaNU(UUIHUPOBAHHOM  3JIEKTPOHHOM TMOANUCH  MpHU
oOpanieHMM 32 TOJYYEHHEM TOCYJApCTBEHHBIX M  MYHHULIMIAIBHBIX  YCIYI»,
YTBEPKJIEHHBIX MocTaHoBieHueM [IpaBurensctBa PO ot 25 aBrycra 2012 r. N 852 "O6
yTBepkieHnH [IpaBuil MCronb30BaHUs YCUJIEHHOW KBadu(UIMPOBAHHOM 3JIEKTPOHHOM
HOJIMUCH MpY 00pallleHNH 3a MOJIyY€HUEM TOCYIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT U
0 BHeceHUHM u3MeHeHus B [IpaBuia pa3paOOTKU M YTBEP)KICHUS aIMUHUCTPATUBHBIX
pErIaMEHTOB MPEIOCTABICHHS TOCYJApCTBEHHBIX yCiIyr' (C HM3MEHEHUSIMH H
nonoaHeHusMu) U noctaHoBieHus I[lpaBurensctBa PO ot 25 urons 2012 Ne 634 «O
BUJIaX 3JIEKTPOHHOM MOJINKCH, HUCIIOJIb30BAHUE KOTOPBIX JOIMYCKAeTCsl MpH OOpalleHun
3a IMOJIy4YEHHUEM TOCYJApPCTBEHHBIX M MYHULHMIIAJIBHBIX YCIyr» (Hajnee — 3JIEKTPOHHas
TIO/IITUCH).

3asBiIeHUS U JTOKYMEHTbI, HEOOXOIMMBIE ISl NPEIOCTABICHUS! MYHULHUIIAIBHOM
yCIIyTH, MpeAocTaBiiieMble B (hOpME 3JIEKTPOHHBIX JTOKYMEHTOB, MOJIMCHIBAIOTCS B
COOTBETCTBUM ¢ TpeOoBaHusiMu ctateil 21.1 u 21.2 ®denepanbHOro 3akoHa ot 27 U0
2010 toma Ne 210-®@3 «OO0 opraHM3amuy MPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MyHUIIMNANBHBIX yeiyr» U DenepanbHoro 3akona ot 6 anpens 2011 rona Ne 63-D3 «O6
DJIEKTPOHHOM TOJITUCH.

B cinywae nHampaBiieHusl 3asBIICHUNM U JIOKYMEHTOB B JJIEKTPOHHOU (opme ¢
ucrosib3oBanueM EquHoro u PernoHansHoro noprana, 3asBJIEHUE U JOKYMEHTBI JOJIKHBI
OBITh TIOJIMUCAHBI YCUJIEHHOW KBaTM(UIIMPOBAHHOW 3JIEKTPOHHOW MOJIUCHIO, KOTOPHIC
JIOTYCKAIOTCA K HCIOJIb30BAHUIO TMPH OOpalleHHH 3a MOJyYeHHEM MYHHIMIAIbHOU
YCIIyTH, OKa3bIBAEMOW C MPUMEHEHHEM YCUJICHHOW KBATU(PHUITMPOBAHHOW 3JIEKTPOHHOMN
NOJIHKCH, U ONPENEISIIOTCS HA OCHOBAHUM YTBEPKIa€MOM OpraHOM, MPEA0CTABIISIOIINM
MYHULIMIIAJIBHYIO YCIYTY, MO corjlacoBanuio ¢ deaepanbHON ciayxOo0i 0e30macHOCTU



Poccuiickoit ~ ®denepanuu  mojaenu  yrpo3  Oe30MacHOCTH  MHpOpMaIuu B
MH(OPMAIMOHHON CUCTEME, UCTIONB3YEMOU B LIEAX MprUeMa 00pallleHuid 3a TOJIy4eHUEM
MYHUITUTIATBHOM YCIIYTH U (UJTK) TPEIOCTABICHUS TaKON YCIYTH.

2.14.2. 3asButrensiM oOecHeUMBAECTCS BO3MOXHOCTh MOJy4YeHUS HHGPOPMALUU O
MPEAOCTaBISIEMON MyHHUIIMNIATBHOM yciiyre Ha EauHom u PernonansHOM mopTaiie.

JIns mostydeHus JocTyna K BO3MOXKHOCTAM EnnHoro m PernonanbHOro mopraia
HE00X0AMMO BbIOpaTh cyObekT Poccuiickoit denepanuu, M MOCiA€ OTKPHITUS CIUCKA
TEPPUTOPUANBHBIX (eepaTbHBIX OPraHOB MCIIOJHUTEIHHONW BJIACTH B 3TOM CYOBEKTE
Poccuiickoii @epepannn, OpraHoB HCIIOJIHUTENBHONW BJacTH cyObekTa Poccuiickoi
denepanu ¥ OPraHOB MECTHOTO CAaMOYTMpPAaBICHHUS BbIOpaTh aAMUHUCTpAIMIO (YKa3aTh
HAaMMEHOBAaHHWE AaJMHHHCTPAllMA COIVIACHO YCTaBy) C TEPEYHEM OKa3bIBA€MBIX
MYHUIIMIIATIBHBIX YCIYT U HH(pOpMaLnen o KaKI0u yciyre.

B kapTouke KaXIOW YCIYyrM COAEPKUTCA OINHUCAHHE YCIYTd, MOApOOHas
uHpopMalusl 0 MOPsIKE U crocodax oOpalleHus 3a YCIyroi, IepedeHb JTOKyMEHTOB,
HEOOXOUMBIX JUIsl MTOJIyYEHUsl YCIYTH, HH(OpMaLUs O CPOKaxX €€ HCIIOIHEHHUS, a TaKKe
ONaHKK 3asBIEHUHM M (QOpM, KOTOpble HEOOXOAMMO 3alOJIHUTh JJs OOpalleHus 3a
YCIIyTOM.

[lomaya 3asBUTENEM 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX Jis
IIPEIOCTABJICHNUS] MYHULUIIAIBHON YCIYI'M, U IPUEM TaKUX 3alpOCOB U JIOKYMEHTOB
OCYILECTBIISETCA B CIEAYIOLIEM IOPsJIKE:

rmojaya 3ampoca Ha IMPEJOCTABICHHE MYHULHNAIBHOW YCIYTM B J3JIEKTPOHHOM
BU/JIE 3aBUTEJIEM OCYILECTBIIIETCS Yepe3 JUUHbIA KaOuHeT Ha Equnom n PernonaasHoM
opTaIe;

Uit opopMIIEHUSI JTOKYMEHTOB IOCPEACTBOM ceTH «VIHTepHeT» 3asBUTEIIO
HE0OXO0MMO MPOUTH MpoLenypy aBropu3anuu Ha EqunoM n PernonanbHoM nopraie;

JUISL  aBTOPU3ALMM  3asBUTEII0 HEOOXOJMMO BBECTH CTPaxoBOM  HOMeEp
WHJVMBUAYAJILHOTO JIUIIEBOTO CYETa 3aCTPAXOBAHHOTO JIMIIA, BBIIAHHBIM [I€eHCMOHHBIM
dbongom Poccuiickoii @eaepannu (rocyaapcTBEHHBIM yupexaeHuemM) no [Ipumopckomy
kpato (CHUJIC), m mnaponb, NOJY4YEHHBIM TOCHE perucrpaunu Ha EamHOM U
PernonansHoM mopraiie;

3asIBUTENb, BBIOPAaB MYHUIIMTIIAIBHYIO YCIYTY, TOTOBUT MAKeT JOKYMEHTOB (KOMUHU
B 3JICKTPOHHOM BUJIE), HEOOXOAUMBIX JJIsl €€ MPEAOCTaBICHMSI, 1 HAIIPABIIET UX BMECTE
C 3asBJICHHEM uepe3 JUYHbINA KaOuHeT 3asBuTens Ha EnuHom u PernonansHom nopraie;

3asBJICHHE BMECTE€ C DJJEKTPOHHBIMA KONHUSMHM JIOKYMEHTOB TIONAJAcT B
MH()OPMAIMOHHYIO CHUCTEMY YIIOJHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO0 BBHIOPAHHYIO
3asiBUTENIEM YCIIYTYy, KOTOpas o0ecleuyuBaeT NpUeM 3arpocoB, 0OpalieHui, 3asBICHUN U
MHBIX JIOKYMEHTOB (CBeleHui), moctynuBiux ¢ Equnoro u PernonansHOro mopraia u
(1K) Yepe3 CUCTEMY MEXBEIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOJICUCTBHUS.

2.14.3. [nsa 3agButeneid 00ECHEYMBAETCS BO3MOXKHOCTh OCYLIECTBISTh C
MCNoJib30BaHueM EnnHOro m PernoHanbHOro moprana MOJyYEHHE CBEACHHU O XOHIE
BBIITOJTHEHUS 3aI1pOCca O NMPEIOCTABICHUY MYHULMITAJIBHON YCIIYTH.

CBeneHMsI O XOJ€ MW pe3yibTaTe BBIIOJIHEHHUS 3ampoca O NPEIOCTaBICHUU
MYHULUNIAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE€ 3asBUTENIO INPEICTABISIOTCS B BUIE
yYBEJOMJICHUS B INYHOM KaOuHeTe 3asBuTelns Ha Equnom u PernonansHoM mopTaite.

2.14.4. Tlpu HampaBlIeHWH 3asBIICHUS W JIOKYMEHTOB (COIEpXKaIMXCi B HUX
cBeZieHH) B (opMe DIIEKTPOHHBIX JOKYMEHTOB B TMOpPSAKE, MPEAyCMOTPEHHOM



noanyHkroM 2.14.1 mopapaznena 2.14 Pernamenta, obOecnedmBaeTcsi BO3MOXKHOCTH
HaIpaBJICHUS] 3asSBUTENIIO0 COOOIIECHUS B JJICKTPOHHOM BHJE, MOATBEPXKIAIONIETO HX
MIPUEM U PETUCTPALIHIO.

2.14.5. MO®OI npu oOpameHud 3asgBUTENS (MPEICTABUTENS  3asSBUTEIS)
3a MPEIOCTABICHUEM MYHUIUMIIAIIBHON YCIYTH OCYIIECTBIAIOT CO3JAHUE DJICKTPOHHBIX
00pa30B 3asABIICHHS U JOKYMEHTOB, MPEACTABISEMBIX 3asBUTENIEM (MpPEICTaBUTEIEM
3aBHUTENSI) M HEOOXOAUMBIX IS TPEIOCTABJICHUS MYHUIMNAIBHOM YCIyTH B
COOTBETCTBUM C QJMUHUCTPATUBHBIM PETIIAMEHTOM MPEAOCTaBICHUS MYHHIIUIAILHON

YCIIyTH, U 1704 3aBEpEHHE C LENbIO HaIpaBJICHUS
YIOJIHOMOUYEHHBIA OpraH JjIsl NPUHSATUS PEUICHUS O MPEIOCTABICHUN MYHUIUMIIAIBLHON
YCIIyTH.

2.14.6. Ilpu oOpamenun B M®I] myHuImMnanbHas yciayra NpeJoCTaBISIETCS C
Y4E€TOM MPUHLHUIA 3KCTEPPUTOPUATILHOCTH, B COOTBETCTBUU C KOTOPBIM 3asIBUTENb
BIIpaBe BbIOpaTh s oOpallieHus 3a noiaydeHueMm yciayru M®L], pacnonoxeHHbIH Ha
Tepputopun IIpuMopckoro kpas, He3aBUCUMO OT MECTA €r0 PErUCTPALMU HA TEPPUTOPUHU
[Tpumopckoro kpast, MecTa pacrnoioxeHus: Ha Teppuropun [Ipumopckoro kpasi 00beKTOB
HEJBUKUMOCTH.

3. CocrTaB, nNoC/1e10BATEJIbHOCTh M CPOKH BbINOJIHEHUSA A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAAKY UX BbINIOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH
BBINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI hopme

3.1. IlpenocraBieHue MYHMIIUINIAIBLHOM YCIYyTHM BKJIIOYAEeT B Ce0s CIEAYIOIIHE
aAMUHHACTPATUBHBIE IIPOLIETYPHI:

- IPUEM U PETUCTPALINS 3asIBICHUA ;

- PacCMOTpEHME 3asBJIICHUS U HAIIPABJICHUE HA UCIIOJTHEHUE;

- WCIIOJHEHUE 3asBJICHUsA, HAIpPaBICHUE YBEAOMIIEHHSA O MPOJICHUU CpOKa
VICTIOJIHEHUS 3aI1poca.

3.2. IlocnenoBaTenbHOCTh JEUCTBUN AOJKHOCTHBIX JIUI[ TPH MPEIOCTABICHUU
MYHHUILUITAIIBHON yCIIyTH

3.2.1. Ilpuem u peructpaius 3amnpoca

OcHoBaHMEM [UIs Hadasla BBINOJIHEHUS aJMUHUCTPATUBHON NPOLIENYpPHI SBIISIETCS
IIPEIOCTABICHUE 3asBUTEIEM JOKYMEHTOB, YKAa3aHHBIX B IIyHKTE 2.6 HacCTOAILIEro
aJIMUHUCTPATUBHOTO PETJaMEHTa B YIMOJIHOMOYEHHBIM OpraH Mpu JUYHOM OOpallleHHH,
MOYTOBBIM OTIIPaBJICHUEM, B 3JIEKTPOHHOW (opme MO HHPOPMALMOHHBIM CHUCTEMAaM
oO1ero nosib3oBanus uinm yepe3 MOII.

[Ipy mocTynieHun 3asBICHUS W MPUIATa€MbIX K HEMY JIOKYMEHTOB B MOII,
NOCJIETHUN HE TO3JHEE JHS, CIEAYIOIIEr0 3a JAHEM HX MOCTYIUIEHUs, 0OecleurnBaeT
nepenavy 3asBJICHUS U IPUIAraeMbIX K HEMY IOKYMEHTOB B YIIOJTHOMOUYEHHBIA OPTaH.

OTBETCTBEHHBIM 32 HCIOJHEHUE AJMUHUCTPATUBHON MPOLEIYpPHl  SBISAETCS
COTPYJHMK, OTBETCTBEHHBIM 3a NPHEM U PETHCTPALMIO BXOIAIMX (MOCTYHAOLIUX)
JNOKYMEHTOB, B TOM YHCJIE€ B DJICKTPOHHOM BHJIE.

[Ipu mocTymuieHuu  3asdBiIE€HUS TpU  JIUYHOM  OOpallleHHWH, COTPYAHUK,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB Ul OKa3aHUs MYHULMNAIbHOM YCIYTH,
BBIIIOJIHAET CIEAYIOLINE IEHCTBU:



- YCTaHaBJIMBACT JIMYHOCTb 3asBUTEN] WIM YIOJHOMOYEHHOIO IIPEICTaBUTEIIA
3asBUTENS COIJIACHO IPEACTAaBICHHBIM JOKYMEHTaM, YJIOCTOBEPSIOLIUM JIMYHOCTh U
IIOJIHOMOYHSI 3asIBUTEIIS;

- IPOBEPSIET MOJHOTY 3alOJIHEHMSI 00SI3aTEIIbHBIX PEKBU3UTOB;

- IPUHMMACT WIM OTKAa3bIBACT 3asBHUTEIIO B IPUEME JOKYMEHTOB IO IIPUYMHAM,
U3JI0KCHHBIM B ITYHKTE 2.7 HaCTOSILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

- PETHUCTPUpPYET 3asBICHUE B IMOPSAKE IpUEMa M PETUCTPALMU BXOMSIICH
KOPPECIIOHAEHIINH;

- HaIIPaBJIsAET 3asBJICHUE HA PACCMOTPEHHUE.

[Ipn moctymieHuu 3ampoca Ha OyMa>XHOM HOCHUTENE IMOYTOBBIM OTHPABICHHEM,
COTPY/JHHMK, OTBETCTBEHHBIM 3a NPHEM U PETHCTPALMIO BXOIAIMUX (MOCTYHAIOLIUX)
JIOKYMEHTOB, BBIIOJIHAET CJICIYIOIINE IEUCTBUSA:

- IPUHUMAET 3ampoc;

- PETUCTPUpPYET 3asBICHUE B IOPSJAKE IpUEMa M PETUCTPAUU BXOZAALICH
KOPPECIIOHCHLINH;

- HaIpaBJISIET 3asIBJICHUE HA PACCMOTPEHHUE.

[Ipy mocryruieHHH 3ampoca B 3JIEKTPOHHOM BHUJE, COTPYAHHUK, OTBETCTBEHHBIN 3a
OpUEM M PErucTpaluio BXOMAIMX (IIOCTYHAIOUIMX) JOKYMEHTOB, BBINOJIHSET
CIICIYIOIIHNE JCUCTBUA:

- OPOBOAWUT B TedeHHe | paboyero OHS C MOMEHTa PEruCTpaluy 3arpoca
OpoLEeaypy TMPOBEPKHM  JIEUCTBUTEIBHOCTH  KBAIU(UUUMPOBAHHOW  MOIINHUCH, C
UCITOJIb30BAaHUEM KOTOPOUM MOJAMHCAHO 3asBJICHUE (ITAKET 3JEKTPOHHBIX JOKYMEHTOB) O
NPENOCTABICHUM  MYHUUUIIAJBHON  yCIyTH, MpPeIyCMaTpHUBAIOLIYI0  MPOBEPKY
coOJr0/IeHNs YCIOBHH, YKa3aHHbIX B cTaThe 11 denepanbHoro 3akoHa «O0 3JI€KTPOHHOMN
HNOAMKUCHY;

- pacreyvarsIBacT 3asBICHUE;

- PEruCTpUpyeT 3asBJICHHE B IMOPSAKE IpUEMa M PETUCTPALUU BXOASLICH
KOPPECIIOHCHLINH;

- IOJTBEPKJAeT (PAKT MOJIyUYEHHUs 3asBJICHUSI OTBETHBIM COOOILEHUEM 3asIBUTEIIO B
3JIEKTPOHHOM (hOopMe C yKa3aHHEM JaThl U PErUCTPALIMOHHOTO HOMEpa 3asiBJICHMUS;

- HaIpaBJISIET 3as1BJICHUE HA PACCMOTPEHHUE.

B ciywae ecnu B pe3ynabTaTe MPOBEPKH KBaIM(UUIMPOBAHHOM mMoamucu OyAer
BBISIBJICHO HECOOJIIOJICHUE YCTAHOBJICHHBIX YCIOBUM NMPU3HAHUS €€ JeHCTBUTEIbHOCTH,
YIOJIHOMOYEHHBI OpraH B TEUEHUE TPEX JAHEN CO JHS 3aBEPIUCHHMS IPOBEIACHUS TaKOU
IPOBEPKH MPUHUMAET pEIlIeHHEe 00 OTKa3e B MpPUEME K PACCMOTPEHUIO 3asBICHUS U
HaIpaBisieT 3asgBUTENIO YBEJAOMJIEHHE 00 3TOM B 3JIEKTPOHHOM (opme C yKazaHHeM
nyHKTOB cTaThu 11 @epepanbHoro 3akoHa «OO0 3IEKTPOHHON MOIMUCH», KOTOPBIE
MOCIYKWJIA OCHOBAaHWEM [UJIsl MPHUHATUSA YKa3aHHOIO pelieHus. Takoe yBegOMIIEHUE
MOJMUCHIBACTCS KBATM(PUUIUPOBAHHOW MOANMKUCHI0 PYKOBOJIUTENSI YIOJIHOMOYEHHOIO
OopraHa WIA YNOJHOMOYEHHOIO UM JOHKHOCTHOIO JIMIA M HANpaBIIAETCS IO aapecy
AJIEKTPOHHOM TIOYTHI 3asiBUTENsS] JIMOO B €ro JWYHBIM KaOWHET B (emepanbHOM
rocyJapCcTBeHHOM HH(POPMAIMOHHON cucteMe «ENWHBIA MOpTan ToCyAapCTBEHHBIX M
MYHULIUTIATIBHBIX YCIYT (QyHKIUN).

Pe3ynpTaToM HCIONHEHUS aJIMUHHACTPATUBHOMN MPOLIEAYPHI SBISETCS PErUCTPaLUs
3asBJIEHUS COTPYAHUKOM, OTBETCTBEHHBIM 3a MPUEM M PErUCTPALMIO BXOIAIINX
(mocTymnaroumx) 10KyMEHTOB.
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@ukcauus  pe3ysbTara  BbIIOJHEHUS aMUHUCTPATUBHOU IPOLEYPBI
OCYLIECTBIISIETCS IIPOCTABICHUEM B IPAaBOM HHKHEM YTIy JIMLEBOW CTOPOHBI IEPBOIO
JIMCTa 3asIBJICHUS JaThl PETUCTPALMM M PETUCTPALMOHHOIO HOMEpA 3ampoca, a TAKXKE
IIPOCTABJIICHUEM JaTbl PErUCTpAallMM M PErMCTPAllMOHHOTO HOMeEpa 3ampoca B
PErUCTPAalMOHHOM KypHAJIE.

MakcuMalIbHBIN CPOK BBIITOJIHEHUS aAMUHUCTPATUBHON IIPOLIEYPBI:

- [IpY JIMYHOM IIpUEMe Tpaxk/iaH - He Oojee 15 MUHYT;

- TIpY TIOCTYIUICHUU 3asBJICHUS U JOKYMEHTOB 1o noure, ML, nundopmannonHoi
CHUCTEME - HE TMO3[Hee CIEAYyIoImero paboyero AHS C MOMEHTa MOCTYIJICHUS B
YIOJITHOMOYEHHBIN OPraH.

3.2.2. PaccMOTpeHHeE 3asBJICHUS U HAIIPABJICHUE HA UCIIOJIHEHUE

OcHoBaHMEM ISl Havajla aJMUHUACTPATUBHON MPOLEIYpHI SBISETCA PErUCTPALIUS
3asIBJICHUS.

OTBETCTBEHHBIM 32 HCIOJHEHUE AJAMUHUCTPATHUBHOW MPOLEAYpPHl SBISETCA
COTPY/JHMK, OTBETCTBEHHBIN 3a PACCMOTPEHHE 3asBJICHUS, KOTOPBIA HAKIIAJbIBACT Ha
3a5BJICHUE PE30JIIOLMIO, MPEANUCHIBAIOLIYI0 HCIOJHUATEI0 OCYLIECTBUTH HCIIOJIHEHUE
3asBJICHUS, W HaIpaBlIse€T B YCTAHOBJIEHHOM IIOPSAKE 3adBICHHE OTBETCTBEHHOMY
VCITOJIHATEIIIO.

Pe3ynpTaToM MCIOJIHEHHS aIMUHUCTPATUBHOMN MPOLIEAYPHI SABIISIETCS HAIOKEHUE HA
3asBJICHUU PE30JIOLNH, IPEANHUCHIBAIOIICH HCIIOIHUTEN0 OCYIIECTBUTHh HCIIOJIHEHHUE
3asIBJICHHUSI, U HAIIPABJICHUE 3asBJICHHS HA UCITIOJTHEHUE OTBETCTBEHHOMY HCITOJTHUTENIO.

@ukcauus  pe3ysibTara  BBINOJHEHUS aMUHUCTPATHUBHOU POLIETyPbI
OCYILIECTBIISIETCA MPOCTaBICHUEM Ha CBOOOJHOM 4acTHU BEpXHEH JIEBOW 4acTu JIMIEBOM
CTOPOHE MEPBOTO JIUCTA 3aIPOCa COOTBETCTBYIOLIEN PE3OTIOLIMH.

MakcuMalbHbIE CPOK BBINIOJIHEHHSI aJIMHUHHCTPATUBHOW MPOLIEAYpPhl: 2 padouyux
JTHSL.

3.2.3. HcnonHeHue 3ampoca, HAMpaBICHHUE YBEIOMJIEHUS O MPOMJICHUM CpOKa
VCITOJIHEHHUSI 3a1poca.

OcHoBaHueM I Hayala aJMUHUCTPATUBHON MPOUEAYPHI SBIIAETCS MOCTYIUICHHUE
3as1BJICHUS C PE30JIIOLMEN OTBETCTBEHHOMY MUCIIOJIHUTEIIIO.

OTBETCTBEHHBIN COTPYAHUK, OCYLIECTBIISET CIECIYIOUIUE TEUCTBU:

[Ipy HaIMUMKM OCHOBAaHWW, YKa3aHHBIX B MyHKTe 2.8.2. HACTOSIIETO
aJIMUHUCTPATHUBHOTO PErJIAMEHTA

- UCHOJIHAET 3ampoc coryacHo TpedoBanusM [lopsaka, a IMEHHO MOJArOTaBIMBAET
MPOEKT TOCTAHOBJIEHUS AIMUHHUCTpaluu 1o ¢GopMme corjiacHo mnpujiokeHutro Ne 6 k
[Topsinky B MOCTaHOBJIEHUM aJIMUHUCTPALMU - PEUICHUU 00 HMCIOJIb30BAaHUHU JTIOHHOTO
TPYHTa YKa3bIBalOTCA CBEACHHUS O MECTE IMPOBENEHUs paldoT, o0bemax (IJIaHUPYEMbIX
00beMax) H3BJIEKAEMOTO JIOHHOTO TPYHTa, MECTO CKIIaJUPOBAHUS JOHHBIX TPYHTOB
(KagacTpoBbIi HOMEpP 3€MEJBHOTO Yy4yacTKa), MECTO (PAKTUYECKOTO HCIOIb30BaAHUS
JOHHOTO TpyHTa MJisi OOecHeueHuss MyHUIUNAIbHBIX HYXJ (KaZacTpOBBIH HOMED
ydacTKa) WJIM HauMEHOBaHHME (PU3MUECKOTO, IOPUAWYECKOTO JIMIA, OCYIIECTBIISIONINX
NPOBEJCHUE THOYIIIYOUTEIbHBIX M JPYrMX paboT, CBSI3aHHBIX C M3MEHEHHEM JHA U
OeperoB BOJHBIX 00BEKTOB, B MHTEpECaX KOTOPBIX OyAET UCMOJIb30BaH JOHHBIM IPYHT.

- B CIy4ae HEBO3MOKHOCTH HCIIOJIHUTB 3alpOC MO MPUYMHAM, YKA3aHHBIM B ITYHKTE
2.8.2 HaACTOSIIEr0 aAMUHACTPATUBHOTO PEIVIAMEHTA, TOTOBUT HA UMS 3asBUTENS OTKa3 B
PEIOCTAaBIEHUN MYHUIIUTIANBHOMN YCIYTH B OpME MUChbMa aIMUHUCTPALIUY;



[Tocne moanucanus riaaBoy aJMUHUCTPAUUU BOCTOKCKOro TrOpoACKOro MOCENEHUs
MOATOTOBJIEHHOTO JTOKYMEHTa — IIOCTAHOBJICHHMS AJMWHHUCTPALMM, OTKa3 IEeperacTcs
YIOJHOMOYEHHOMY COTPYIHUKY JUISl OTIIPABKH (BPY4YCHHUS).

CoTpyHMK, OTBETCTBEHHBIM 3a OTIPAaBKYy KOPPECHOHICHIIMU, OCYILIECTBIISIET
cleAyroume qeHCTBUS:

- PEruCTpUPYET MOCTYNUBIIME K OTIPABKE AOKYMEHTHI B MOPSJIKE PETUCTPALINU
UCXOMSIIEN KOPPECTIOHACHIUY;

- OTHpaBisieT (Bpy4aeT) MOOKYMEHTBHI 3asBUTENI0 WM TNEpelaeT CcrocoOom,
yYKa3aHHBIM B 3alpoce: JIMYHO MOJ POCHHUCH, MO IOYTE 3aKa3HbIM MHUCbMOM HWJIHU IO
UHGOPMAIIMOHHBIM CHCTEMaM OOIIEro MoJjb30BaHUS, B CIydyae HCIOJIHEHHS 3ampoca B
AIIEKTPOHHOM BUJIE.

3asgBUTENb MONYYAeT pE3yNbTaT MYHUUMINAIBHOW YCIYTH TOpPH NPEIAbIBICHUH
JNOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro JWYHOCTh W JOBEPEHHOCTHM Ha MPEACTAaBUTENS
3asBUTENS, OPOPMIICHHOM B YCTAaHOBJICHHOM MOPsAKE (B Clydae MOJy4YeHHUs TOKYMEHTOB
YIOJIHOMOYEHHBIM MPECTaBUTENEM 3ASIBUTEIIA).

Pe3ynbTaToOM BBINOJIHEHUSI AMUHUCTPATUBHON MPOLIEAYPHI SBISETCS OTIIPABICHUE
(BBIJIaya) 3asBUTEIIO PE3yJIbTaTa MYHUIIMITAIbHON YCITYTH.

Qukcanus  pe3yibTara BBITTOJTHEHUS aIMUHHUCTPATUBHOMN MPOLEAYPhI
OCYLIECTBISIETCS B JKypHAJIE€  PEruCTpallUd  HCXONSIIEH  KOPPECHOHJIECHUUU
MIPOCTABJICHUEM PETUCTPALMOHHOTO HOMEpA M JIaThl UCXOJSIIETO TOKYMEHTAa U OTMETOK
00 OTIpaBKe, MOJTYYECHUH TTOYTOBOIO YBEJAOMIICHUSI 00 OTHpaBKe U (MJK) O MOJYYCHUH,
aMb0 O BO3BpaTe OTHPABICHHOTO OTBETA WJIM HEBO3MOXXHOCTH BPYYEHHs JTOKYMEHTa
3asIBUTEIIO.

HenonydeHHbIl 3asBUTENIEM JWYHO IIOJ POCHHCh TOTOBBIM K BbIAA4YE€ OTBET,
BO3BPALIEHHOE MTOYTOBOE OTIPABJIEHUE, 0 UCTeYeHUU 60 THEN CO THS €ro PEruCTPALUU
WIM TOJYYEHHUs MOYTOBOIO YBEJOMIICHHSI O HEBO3ZMOXHOCTH JOCTaBKH, MPUOOIIAETCA K
COOTBETCTBYIOIIEMY HOMEHKJIATYPHOMY JI€JTy apXUBa U BBIJAETCS 3asBUTENIO B TEUEHUE
5 7eT npu ero oOpalleHnH 3a Pe3yIbTaTOM MYHUIIUIIATBLHON YCIYTH.

MaxkcumanbHbIN CpOK BBIIIOJIHEHUSA aJIMUHUCTPATUBHOM MPOLEAYPHI:
13 paGounx qHEH.

3.3. IlepeyeHb aAMUHUCTPATUBHBIX MpoOUEAYp (ACHCTBUI) MPU MNPEIOCTABICHUN
MYHHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme

3.3.1. Ilpu HanpaBiIeHUHU 3asIBIICHHUS O MPEIOCTABICHUN MYHULMIIAIIBHOW YCIYTU B
ANEKTPOHHOM (opme 3asBUTENb (QOpMHUPYET 3asBIIEHHE HAa MPEOCTaBICHUE
MYHUIMOAIBHOW yCIyIH B (opMe 3JIEKTPOHHOTO JOKYMEHTa M MOJIUCHIBAET €ro
ANEKTPOHHON MOJIMHUCKHI0 B COOTBETCTBHU ¢ TpeOoBaHUsAMHU OT 28 utoHsa 2014 r. Ne 184-
®3 «O06 »snextpoHHOM mnoamnucu». Ilpu HampaBieHWH 3asBIEHUS O MPEAOCTABICHUU
MYHULIMTATBHON YCIIYTH B JICKTPOHHOU (hopMe 3asBUTENb BIPABE MPUIIOXKHUTH K TAKOMY
3asBJICHUIO JOKYMEHTBI, HEOOXOAUMBbIE JJIs MPEAOCTABICHUS MYHUIMIIAIBHOU YCIIyTH,
KOTOpbIe (POPMUPYIOTCS W HAIIPABJISIIOTCSA B BHUJIC OTNEIBHBIX (DAMJIOB B COOTBETCTBHH C
TpeOOBaHMSIMU 3aKOHOATENIbCTBA. [Ipy HaMpaBIEeHUY 3asBJICHUS U PUJIATAEMbBIX K HEMY
JIOKyMEHTOB B DJIEKTPOHHOW (opmMe TpelcTaBUTENIeM 3asiBUTENsI, JIEHCTBYIONIMM Ha
OCHOBAHHWH JIOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBITh MpejcTaBieHa B Qopme
JIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOIO 3JIEKTPOHHON MOJANUCHIO YIOJIHOMOYEHHOIO
JIMIIa, BbIAABIIETO (ITOMKUCABIIET0) JOBEPEHHOCTb.



3.3.2. [IpeaocraBiieHne MyHUIMIIAIBLHON YCIYTH B 3JEKTPOHHOU (popMe BKIIIOHAET
B ce0s1 cienyrouue aAMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mnpuem 3asBieHUS | JOKYMEHTOB (MH(OpMaluu), HEOOXOAUMBIX Jis
MPEIOCTABICHUSI MyHUITUTIATLHON YCIYTH;

2) mpoBepKa JEUCTBUTEIBHOCTh YCHIIEHHOM KBAJIM(DHUIIMPOBAHHON 3JIEKTPOHHOMN
MOJIIKCH;

3) oOpaboTka M MpeABAPUTEIIBHOE PACCMOTPEHUE JIOKYMEHTOB: (HOpPMHUpPOBAaHUE
AIIEKTPOHHBIX JOKYMEHTOB W (WJIHM) 3JEKTPOHHBIX 0OOpa3oB 3asBJICHHS, JOKYMEHTOB,
MNPUHATHIX OT 3asBUTEJIS, KOMUI JOKYMEHTOB JIMYHOTO MPOUCXOXKACHUS, MTPUHSATHIX OT
3asBUTENS  (MIPEACTABUTENS 3asBHUTENS), 3aBEPEHUE DIIEKTPOHHON MOJANUCHIO B
YCTaHOBJICHHOM IOPSIJIKE;

4) npuHSATHE PEUIECHUS O TOATOTOBKE BHIMTUCKH, YBEIOMIICHUS;

5) HampaBlIEHHE 3asBUTENIO YBEIOMIICHHMS O IMpUEME 3asBJIICHHUS WIM OTKa3a B
IpUEME K PACCMOTPEHUIO 3as1BJICHUS;

6) hbopmupoBaHue pe3yibTaTa MPeI0CTaBICHUS MyHUIIUTAIBHON YCIIYTH;

7) HampaBiieHUE (BblIaya) pe3yibTaTa.

3asiBUTENb BIIpaBE OTO3BAaTh CBOE 3asBJICHUE Ha JIIOOOW CTaguM pacCMOTPEHMS,
COTJIACOBAHUS UJIU MOATOTOBKH JTIOKYMEHTA.

3.4. Tlopsnok OCYHIECTBIEHUS B DJJEKTPOHHOM ¢opMe, B TOM dHCIE C
UCIIOJb30BaHMEM EAMHOTO mnopraina rocyIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(byHK1IMIT), aAIMUHUCTPATUBHBIX TIPOLIEAYpP (IEHCTBUI) B COOTBETCTBUU C MOJIOKEHUSIMU
cratb 10 ®enepanpHoro 3akoHa oT 27 wmronsg 2010 r. Ne 210-d3 «OO6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIAJIBHBIX YCIIYT».

[Ipuem wu peructpamus 3ampoca OCYIIECTBIAIOTCA JOJDKHOCTHBIM  JIUIIOM
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOTO 32 PETUCTPALIUIO.

[locne perucTpauuu 3ampoc HAmpaBiseTcs B  YINOJHOMOYEHHBIM  Opras,
OTBETCTBEHHBIH 3a MPEIOCTABICHHNE MYHUIIUIIAIbHON YCIIYTH.

Y1HoJIHOMOYEHHBI OpraH OOecrneunBaeT NMpUEM JOKYMEHTOB, HEOOXOIMMBIX ISt
PEIOCTABIICHUS! MyHUIMIIAILHON YCIYTH, U PETUCTPALMIO 3anpoca 6e€3 Heo0X0JMMOCTH
MOBTOPHOTO MIPEICTABIICHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)kKHOM HOCHUTEIIE.

B ciyuyae mocTymnieHus 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B mozpaszaene 2.6
paznena 2 PernmamenTta, B dJeKTpoHHOW (opme ¢ wucmoib30BaHHeM EnuHOoro u
PernonanpHOro moprasna, moAMUCaHHBIX YCUJICHHON KBAJIU(DHUIIMPOBAHHON 3JIEKTPOHHOM
NOJAMKCHIO, JTOJDKHOCTHOE JIMIIO, OTBEYAIOIlee 3a MPEJOCTABICHHE MYHUIUIAIbHOU
YCIIyTH:

- MpOBEpsieT ACHUCTBUTENBHOCTh YCUJIEHHOW KBaJU(UUIHUPOBAHHON 3JIEKTPOHHOU
NOAMKUCH C HCMOJb30BAHUEM CPEACTB MH(GOPMAIIMOHHOM CHUCTEMbI T'OJIOBHOTO
YIOCTOBEPSIOIIETO  IIEHTpa, KOTOpas BXOJAUT B  COCTaB  MH(PACTPYKTYpHI,
oOecrneunBaroniel HHPOPMAIMOHHO-TEXHOJIIOTMYECKOE B3aUMOJIEUCTBUE JEHCTBYIOLIUX
U CO37aBaeMbIX HH(POPMAITMOHHBIX CUCTEM, UCTIOIB3YEMBIX JIJISl IPEIOCTABICHUS YCIYT.

- hopMHpYET IIEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl 3asBJICHHUS,
JIOKYMEHTOB, MPHUHSTHIX OT 3asABUTENS, KOMHUI JOKYMEHTOB JIMYHOTO MPOUCXOKIACHUS,
OPUHATBIX OT 3asBUTENs (MPEACTABUTENS 3asBUTENsA), OOecreunBas HX 3aBEPEHHE
JIEKTPOHHOM MOJIKCHIO B YCTAHOBJIEHHOM TOPSIKE.

Cpok aIMHUHUCTPATUBHOW MPOLEAYPHl MO MPUEMY 3aSBICHUS U MPUIAraeéMbIX K
HEMY JIOKYMEHTOB, PETUCTpallMd 3asBJICHUS W BbIJA4€ 3asBUTENII0 PACIHCKUA B



MOJYYEHUH 3asBJICHUS W JOKYMEHTOB, B TOM YHUCJIE C HCIOJb30BaHHEM EnuHOoro u
PernonaneHoro noprana - 2 Hs.

[Ipn mosydeHuM 3ampoca B SJIEKTPOHHOW (QopMe B aBTOMATHYECKOM DPEKHUME
OCYIIECTBISIETCS (POPMATHO-JIOTMUECKUI KOHTPOJIb 3ampoca, MPOBEPSIETCS HaTudue
OCHOBaHUM JUIsl OTKa3a B NpHUEME 3alpoca, yKazaHHbIX B nojpaszaene 2.7 Pazgena 11
HACTOAILIEr0 AJIMUHUCTPATUBHOTO PErVIAMEHTA, a TAKKE OCYLIECTBIIIOTCS CIEAYOLINE
JIEUCTBHUS:

1) npu HanMuMM XOTA OBl OJTHOTO M3 YKa3aHHBIX OCHOBAaHUM JIOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULIUIIAIBHON YCIYTH, B CPOK, HE MPEBBIIIAIOIIUI
CPOK TMpPEAOCTaBJICHUS MYHHUIMNAIBHOW YCIYrd, MOATOTaBIMBAET MHCBMO O
HEBO3MOKHOCTH MPEJOCTABICHHUS] MyHULIUITAIBHON YCITYTH;

2) Opu OTCYTCTBMHU YKa3aHHBIX OCHOBAHWW 3asBUTENIO COOOIIAETCS MPUCBOCHHBIM
3aIlpocy B JEKTPOHHOHN (hOpMe YHUKAIBHBIM HOMEp, IO KOTOPOMY B COOTBETCTBYIOIIEM
pasnene Exunoro u PermonaneHOro mopraina, oQpUIIMAIBHOTO CaiiTa 3asgBUTEIIO OyZeT
npejcTaBieHa HH(OpPMaLKs O X0/1€ BBIMOJIHEHUs YKa3aHHOTO 3aIpoca.

Pe3ynbraToM agMHUHHCTPATUBHOM MPOUEAYypbl 1O MNpHUEMY 3asBICHUA U
NpUIaraéMbIX K HEMY JOKYMEHTOB, PETUCTPALMM 3asBJICHUS WM BbIJAAYE 3aABUTEIIO
pPacCIUCKU B IIOJIYYEHUU 3asBJICHHUS M JOKYMEHTOB, B TOM YMCJIE C HCIOJb30BaHUEM
Enunoro u PernoHanbHOro mopraia, SIBISETCS MPUEM W PETUCTpalvs 3asBICHUS U
MpUJIaraéMbIX K HEMy JOKYMEHTOB.

[locne npuHATHS 3ampoca 3asBUTENS JOJDKHOCTHBIM JIUIIOM, YIIOJHOMOYEHHBIM Ha
IPEIOCTAaBICHUE MYHHUIMNAIBHOW YCIYI'M, CTAaTyC 3ampoca 3asBHUTENd B JUYHOM
kaOuHere Ha EquHom u PermonanbHOM nopraiie, opuuuaibHOM cailTe OOHOBISETCS 10
CTaTyca «IPUHATOM.

[Ipu mpenocTaBiIeHUM MYHULUNIAIBHON YCIYTH B 3JEKTPOHHOU (pOpME 3asIBUTEIIO
HaIpaBJIseTCs:

a) YBEJIOMJICHHE O 3alMCH HA MIPUEM B YIIOJTHOMOYEHHBIN opran uinu MOI];

0) yBeoOMJIEHME O MpPHEME M PETruCTpaluy 3ampoca W HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJISI TPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

B) YBEJAOMJICHUE O HA4Yaje NpOLEAYyphl PEJOCTABICHHS] MyHULIMIIAIBHON YCIIYTH;

r) yBEJOMJICHHE 00 OKOHYaHUHU TMPEIOCTABICHUS MYHHIIUNAIBHOW YCIYTH JHOO
MOTHBHPOBAaHHOM OTKa3e B MpUEME 3alpoca M UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHHUIIUTIAJIBbHOMN) YCIYTH;

€) YBEIOMJICHHE O pPe3yJibTaTax pPACCMOTPEHUs JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABIECHUSI MyHULIMIIAIBHON YCIYTH;

) YBEIOMJIEHME O BO3MOXHOCTH TMOJYYUTh pPE3yNbTaT MPEIOCTaBICHUS
MYHUIMOAIBHOW  yCIyrM JMOO MOTHMBHPOBAaHHBI OTKa3 B  MPEAOCTaBICHUU
MYHULUITAIIBHOMN YCIIYTH;

3) YBEIOMJICHHE O MOTHMBHPOBAaHHOM OTKa3€ B MPEJOCTABICHWU MYHHUILIMUIATIBHON
YCIIyTH.

Ecniu B pesynbraTre npoBepkH KBaIM(UUIMPOBAHHON MOANUCH OyAET BBISIBICHO
HECOONIOICHHE  YCTAaHOBJIGHHBIX  YCJIOBUH TNpU3HAHUSA €€  JCHCTBUTEIBHOCTH,
JNOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa YCIYrd B Te4eHUe 3 JHEH cO JHSA
3aBepLICHUs MPOBEACHUS TaKOW MPOBEPKU MPUHUMAET pelieHrne 00 OTKaze B Mpueme K
pPACCMOTPEHHUIO 3asBJIICHUSI 3a TOJYYEHMEM MYHUIIMNAIbHON YCIYyrd W HampasisieT
3asIBUTEII0 yBEAOMJIEHHE 00 3TOM B 3JIEKTPOHHOH (pOopMe ¢ yKa3aHUEM IMYHKTOB CTaTbU



11 ®enepanbHoro 3akoHa oT 28 utoHs 2014 1. Ne 184-D3 «OO0 35IeKTPOHHOMN MOMUCH,
KOTOpBIE TMOCITYKWIM OCHOBaHUEM JUIsl NPUHATHS YKAa3aHHOrO pemieHus. Takoe
YBEJOMIICHHE TMOANMKUCHIBACTCS KBaTU(GUIMPOBAHHOW MOAMKUCHIO JOJKHOCTHOTO JIHIIA
YIOJIHOMOUYEHHOTO OpPTraHa W HaIpPaBIISIETCS MO aJpeCy SJEKTPOHHOW MOYTHI 3asIBUTEIISA
1160 B ero Nu4HbIN kabuneT Ha Equnom u PernonansHoM mopTaiie.

[Tocne mosydeHUs yBEJOMIICHMsS 3asBUTEIb BIpPaBe OOPATUTHCA MOBTOPHO C
3asBJICHUEM O TPENOCTABICHUM MYHUIUIAIBHOW YCIYI'HM, YCTPaHWB HApPYLICHUS,
KOTOpBIE MOCIYKWJIM OCHOBaHUEM JUIsl OTKAa3a B MPUEME K PACCMOTPEHUIO MEPBUYHOIO
3asIBJICHUA.

[Ipy mnomade 3asiBI€HUA B DSJIEKTPOHHOM BHUAE JUISI MOJYYEHHS MOIJIMHHUKA
pe3ynbTata MPEJOCTABJICHHS MYHHIIMMAIBHOW YCIYTH 3asfBHUTENIb MPUOBIBACT B
aIMHUHUCTPALIMIO JINYHO C JIOKYMEHTOM, YJIOCTOBEPSIOIIUM JINYHOCTD.

Nudopmarus 0 TPOXOXKICHUH MTOKYMEHTOB, a TaKKe€ O TMPHUHATHIX PENICHUSIX
OTPaXKaeTcsi B CHCTEME DJJEKTPOHHOIO JOKYMEHTOOOOpOTa B JCHb IPUHATUS
COOTBETCTBYIOILMX PELICHUM.

Cpok UCHOJTHEHUsS aJMUHHCTPATUBHOM TIPOLIEAYPHl IO BBIJAYE 3aASIBUTEIIIO
pe3ynbTaTa NpeoCTaBICHUS MyHUIIUTAIBHON yCIIyTH — 1 pabouuii 1eHb.

3.5. IlepeueHb aAMUHUCTPATUBHBIX MpoIeayp (nehicTBuii), BoinoiHsieMbix MOII.

[Ipu oOpamieHuu 3asBUTENS C 3asBJICHUEM M JOKYMEHTAMH, YKa3aHHBIMU B
noapasaene 2.6 pazaena Il Permamenta B M®Il mpenocTaBiieHME MYHMIUMIIAIBHON
YCJIYTH BKJIIOYAET B C€0s1 CIEAYIONINE aAMUHUCTPATUBHBIE MPOLIETYPHI:

1) mpueM 3asgBi€HUS U MPUIIAra€MbIX K HEMY JJOKYMEHTOB, PETUCTpALIUs 3asiBIICHUS
Y BbIJIa4a 3asIBUTENIO PACIIMCKU B MOJYYEHUH 3asIBJICHUS U IOKYMEHTOB;

2) mepeBoJl B DJEKTPOHHYIO (GOpMYy U CHSITHE KONUH C JIOKYMEHTOB,
MPEACTAaBICHHBIX 3asBUTEJIEM, TMOAMUCh U 3aBEPEHUE IMe€YaThlo (DJIEKTPOHHOMU
MOJIHKCHIO);

3) mepengavya KypbepoM 3asiBIICHUS U MpUJIaraéMbIX K HeMy AJOKyMeHTOB u3 M®I] B
YIIOJTHOMOYEHHBIN OpraH;

4) mepenada KypbepoM IMaKeTa JOKYMEHTOB M3 YIOJHOMOYEHHOTr0 oprana B M®I;

5) Bblmaya  (HampaBlIGHWE) — 3aABUTENI0  pe3yJbTara  IMPEIOCTaBICHUS
MYHHULUITAIIBHON YCIIYTH.

3asBUTENL BIpPaBE OTO3BATh CBOE 3asBIIEHWE Ha JIO0OM CTaauM PacCMOTPEHHS,
COTJIAaCOBaHUSI WJIM TOJTOTOBKM JIOKYMEHTa, OOpATUBIIUChL C COOTBETCTBYIOIIUM
3asiBiaeHueM B MOII.

3.6. Ilopsimok BBINOJHEHUS aAMUHUCTPATUBHBIX Npouenyp (aeicteuii) MOLI.

3.6.1. Ilpu mpueme 3asiBI€HUS W MPUIATaeMbIX K HEMY JOKYMEHTOB pPaOOTHUK
MOII;

nHpOpMUpYET 3asgBUTEICH O MOPSAJKE MPETOCTABICHUS] MYHULIMIAIBHON YCIyTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE, O XOJ€ BBIMOJHEHUS 3ampoca O NPEJAOCTABICHUU
MYHULUNAIBHON YCIyTH, IO WHBIM BOIPOCAM, CBSI3aHHBIM C NIPEIOCTABICHUEM
MYHULUNAIBHON YCIyrM, a TakKe KOHCYJbTHUPOBAHUE 3asBUTENICH O TOPSIKE
MPEIOCTABICHUS MyHUITUTIATLHOU YCIYTH B MHOTO()YHKIIMOHATILHOM IICHTPE;

MPUHUMAET 3aMpOoC 3asIBUTEIICH O MPEJOCTABICHUHA MYHHUIIMNIATILHON YCIYTH U UHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI IPEIOCTABICHHS] MyHUIIUITAIIbHON YCIIYTH;



YCTAaHABIMBACT JIMYHOCTh 3asBUTENIS, B TOM YHCIE IPOBEPSAET JOKYMEHT,
YAOCTOBEPSIOMINNA JIMYHOCTh, IPOBEPSAET IMOJHOMOYHMS 3asIBUTENSA, B TOM YHCIIE
MIOJTHOMOYHS MPEJICTABUTENS JEHCTBOBATh OT €T0 UMEHH;

IpoBepsSeT  HAMYME  BCEX  HEOOXOIMMBIX  JIOKYMEHTOB  HUCXOIi U3
COOTBETCTBYIOIIETO TMEPEYHs JOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEJOCTABICHUS
MYHULHUNAIBHON YCIIYTH;

MPOBEPSIET  COOTBETCTBHE  MPEACTABICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM
TpeOOBaHUM, YAOCTOBEPAACH, UTO:

JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIydasX HOTapHUAIBHO
YAOCTOBEPEHBI, CKPEIUICHBI MMeyYaTaMu (MpU HAIWYUK TI€YaTH), UMEIOT HaaJIeKallue
NOJMKCH CTOPOH WJIM ONPEAEIICHHBIX 3aKOHOAATEIbCTBOM JOJKHOCTHBIX JIUILL;

TEKCThI JIOKYMEHTOB HAIMUCAHbI Pa300PUYUBO;

damuuu, uMeHa W OT4ecTBa (DUM3MUECKUX JIMI, aJpeca HMX MECT >KUTEIbCTBA
HaIUCaHbI MOJHOCTHIO;

B JOKYMEHTaX HET IIOJYUCTOK, MPHUIIHUCOK, 3aYEPKHYTBIX CJIIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCIIPABIICHHUIA;

JIOKYMEHTBI HE HUCIIOJIHEHbI KapaHallloM;

JOKYMEHTBI HE UMEIOT MTOBPEXKIECHNUN, HAIMYHNE KOTOPBIX HE MO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh UX COJEPKAHUE;

CPOK ACHCTBHS TOKYMEHTOB HE UCTEK;

JOKYMEHTBI ~ coAepaT UH(POpMaIUo, HEOOXOAUMYIO Uil NPEJOCTaBICHUS
MYHULHANAIBHON YCIIYTH, YKA3aHHOU B 3asBJIICHUU;

JIOKYMEHTBI MIPEACTABJICHBI B IOJITHOM 00bEME;

3asIBJIEHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAaHUSAM K €ro popMe U BULY;

IpU OTCYTCTBUM OCHOBAaHUW /i1 OTKa3a B IMpUEME JOKYMEHTOB O(QOpPMIISIET C
UCIIOJIb30BAHUEM CUCTEMBI 3JIEKTPOHHOW OYEpEeIu PACIUCKY O MpUEME TOKYMEHTOB, a
IIPY HAIMYUU TaKUX OCHOBAHMI — PACIIMCKY 00 OTKa3e B MpUeMe JOKYMEHTOB.

PabotHuk MO®IL] oT uMeHH 3asBUTEIS 3aIOIHSACT 3asABJICHUE IO COOTBETCTBYIOIICH
dbopme.

PaGotauk MO®I[ mnepeBOoaUT B DJICKTPOHHYIO (OPMY U CHHUMAET KOMHH C
JOKYMEHTOB, TMPEICTABJICHHBIX 3asBUTEJIEM, IIOJNUCHIBAET W 3aBEPSIET MEYATHIO
(9TIEKTPOHHOM MOTHUCKIO).

3asiBUTENb, IPEACTABUBIINI JOKYMEHTBI JJIS1 MOJYYEHUS] MYHULIMNIAIBHON YCIIYTH,
B 00s13aTeIbHOM Nopsiake nHpopmupyerca padboraukom MOII:

O CPOKE MPEI0CTaBICHUS MyHUIIMTIATBHOUN YCITYTH;

O BO3MOKHOCTH OTKa3a B MPEAOCTABICHUH MyHULIUIIAIbHON YCIYTH.

Ecnu npeacTtaBieHHbIe KOMUKA JOKYMEHTOB HOTapUAJIbHO HE 3aBEPEHBI, COTPYIHUK
M®II, cnuuuB KONMUU AOKYMEHTOB C MX MOJJMHHBIMU AK3EMILISIpaMU, 3aBEpsICT CBOECH
MOAMNUCHIO C YKa3aHueM (paMUIuy ¥ MHUIIMAJIOB M CTABUT IITAMIT «KOTIUSI BEPHAY.

3.6.2. Ilepenaua nokymeHToB n3 M®I] B aJMHUHUCTpAIMIO OCYIIECTBIISIETCA HE
No3/lHee OAHOro pabodero IHsS, CIEIYIOIIEro 3a JHEM IpueMa JOKYMEHTOB, Ha
OCHOBAaHHUH PEECTPa, KOTOPHIA COCTABIISIETCS B JABYX AK3EMIUISIPAX U COJEPKUT AaTy U
BpeMsI IEpEIayH.

[Ipu npueme JOKYMEHTOB CHENUATUCT YIIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHbIN
3a MpPUEM U PETUCTPALMI0 JOKYMEHTOB, IPOBEPAET COOTBETCTBUE M KOJUYECTBO



JOKYMEHTOB C JJaHHBIMH, YKa3aHHBIMH B PEECTpE, MPOCTABISIET JATy, BPEMS MOIYUYEHUS
JOKYMEHTOB U MOJIHKCH.

IIpy mnepepgaue mnakera AOKYMEHTOB CHELUUAIUCT YMNOJHOMOYEHHOI'O OpraHa,
MPUHUMAIOIIUNA WX, MPOBEPSAET B NMPUCYTCTBUU KypbEpa COOTBETCTBUE U KOJIUYECTBO
JOKYMEHTOB C JJAHHBIMH, YKa3aHHBIMH B PEECTpE, IPOCTABISAET AATy, BPEMS MOIYUYEHUS
JOKYMEHTOB U NOANKCH. [IepBhIil 3K3eMIUISIp peecTpa OCTAaeTCsd y JOJKHOCTHOTO JIUIA
YIOJHOMOYEHHOIO OpraHa, BTOPOW — MOJIEKUT BO3Bpary Kypwhepy. MHdopmanus o
NOJIYYEHUH TOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.6.3. Ilepemaua JOKYMEHTOB W3 YINOJHOMOYEHHOro oprana B MOI]
OCYILECTBIISIETCA HE MO3JHEE CIEAYIOUIErOo [HA HAa OCHOBAHUM PEECTpa, KOTOPBIM
COCTaBJIAECTCS B IBYX JK3EMILIAPAX.

[Tpu nepenaue maketa 1oKyMeHTOB paboTHUK M®LI, mpuHuMaromui ux, mpoBepseT
B MPUCYTCTBUU Kypb€pa COOTBETCTBUE M KOJHWYECTBO JOKYMEHTOB C JIAHHBIMH,
YKa3aHHBIMU B PEECTPE, IPOCTABISIET ATy, BPEMs MOJIYUYECHUS JOKYMEHTOB U IOJIHKCH.
[TepBblii HK3EMILISIP peecTpa OCTAETC Y JOJLKHOCTHOTO Jinia M®II, BTopoit — moajiexut
BO3BpAaTy Kypbepy. MHbopmaiys o moiy4eH!H JTOKYMEHTOB 3aHOCUTCSL B AJICKTPOHHYIO
0azy.

3.6.4. MO®I] ocymecTBisieT BblJady 3asgBUTENIO pe3yjbTaTa MPEJOCTABICHHUS
MYHUITUTIATBHOM YCIYTH, B TOM 4YHCII€ BblJaya JIOKYMEHTOB Ha OyMa>XHOM HOCHUTEJE,
MOATBEPKAAIOIIMNX  COJIEpPKAHUE  JJIEKTPOHHBIX  JOKYMEHTOB,  HaIIPABJICHHBIX
YNOJTHOMOYEHHBIM OpPraHoM B MHOTO(YHKIMOHAIBHBIA IIEHTP MO pe3yJbTaram
MPEIOCTABICHUS MYHHUIUTTATBHBIX YCIyT OpraHaMu, MPEIOCTABISIOIIUMHU
MYHHUIMIIAIBHBIE YCIYTH, a TAKXE€ BblAa4a JOKYMEHTOB, BKJIKOYas COCTaBJICHHUE Ha
OYMa)XHOM HOCHUTEJE M 3aBEPEHUE BBIMUCOK W3 MH(OPMAIMOHHBIX CHUCTEM OPraHoB,
MPEIOCTABISIONIMX MYHULIUIIAIBHBIE YCIIYTH.

Jlns  mosydeHus JOKYMEHTOB 3asiBUTENb mpuObiBaeT B MODI][ nuuno ¢
JIOKYMEHTOM, YIOCTOBEPSIOIIUM JINYHOCTb.

OcHoBaHueM JJisl Hauyajla aAMUHUCTPATHUBHON MPOLENYpPhl SBISAETCS MOJyYEHUE
M®I] pe3ysbraTa pe10CTaBICHUS MYHULIUITAIIBHON YCIIYTH.

[Ipu BbIHAYE NOKYMEHTOB IOKHOCTHOE o MOLI:

YCTaHABJIMBACT JIMYHOCTH 3asIBUTEINSI, MPOBEPSET HAIMUYME PACIUCKU (B clydae
yTEpU 3aABUTEIIEM PACIHMCKU PpPACIeyaTblBa€T C MCIIOJIB30BAHUEM IPOrPAMMHOIO
AJIEKTPOHHOTO KOMIUIEKCA OJIUH AK3EMIUIIP PACHHUCKU, HA OOpaTHOW CTOPOHE KOTOPOU
JIeJIaeT HAJIKUCh «OPUTHHAJ PACTIMCKU YTEPSH», CTABUT JIaTy U MOAMUCH);

3HAKOMMUT C COJIEP’KAHUEM JJOKYMEHTOB U BBIIAET UX.

3.6.5. B cnyuyae oOpauieHust 3asBUTENS 3a NPEIOCTABICHUEM MYHULMIAIBLHOU
YCIIYTH I10 DKCTEppUTOpHATbHOMY npuHImIy MOLI:

- TPUHUMAET OT 3asABUTENSA 3asIBICHHE W JIOKYMEHTBI, NIPEICTABICHHbIC
3asIBUTENIEM;

- OCYLIECTBJISIET KOMHPOBAHUE (CKAHUPOBAHUE) JOKYMEHTOB, IMPEAYCMOTPEHHBIX
yacTeio 6 cratbu 7 ®enepanbHoro 3akoHa oT 27 wuronst 2010 roma Ne 210-d3 «O6
OpraHu3aluy MPEIOCTABICHUS] TOCYJAPCTBEHHBIX W MYHULIMNAIBHBIX YyCIyr» (manee —
JOKYMEHTBI JIMYHOTO MPOUCXOKICHUS) U MPEICTABICHHBIX 3aBUTEIEM, B ClIydae, €Cliu
3a8BUTENIb  CAMOCTOATENBHO HE  MPEACTAaBWI  KONWHU  JIOKYMEHTOB  JIMYHOIO
MPOMCXOXKICHHUS, a B  COOTBETCTBUA C  QJAMUHUCTPATUBHBIM  PErjJaMEHTOM
MPENOCTABIICHUS MYHUIIMTNIATBHON YCIYrd Ui €€ TPEAOCTaBICHHs HEOO0XO0IUMO
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MPE/ICTABICHUE KOMUU JOKYMEHTA JIMYHOTO MPOUCXOXKIEHHUS (32 UCKIIOUEHHEM Cllydas,
KOrJa B COOTBETCTBUM C HOPMATHUBHBIM IIPABOBBIM AaKTOM JUISl TMPEIOCTaBIICHUS
MYHUIIUNIATBHOM YCIYTH HEOOXOAUMO MpPEeAbsIBICHUE HOTAPUAIBbHO YJIOCTOBEPEHHOU
KOIUHU JJOKYMEHTA JIMYHOTO TPOUCXOKICHUS).

- (OpMUPYET IIEKTPOHHBIC TOKYMEHTHI U (UJIM) 3JIEKTPOHHBIE 00pa3bl 3asiBICHMUS,
JOKYMEHTOB, IPHUHATHIX OT 3asABUTENS, KONMHI JOKYMEHTOB JIMYHOTO MPOUCXOKACHUS,
NPUHATBIX OT 3asBUTENs (NIPEICTAaBUTENs 3asBUTENsA), OOecreurBas HX 3aBEPEHUE
AIIEKTPOHHOM MOJIKCHIO B YCTAHOBJIEHHOM TIOPSJIKE;

- C HCHOJb30BaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJOTUI
HaIpaBJIseT AJIEKTPOHHBIE JOKYMEHTBI M (WMJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEpEHHbBIC YITOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MHOTO(YHKIIMOHAILHOTO HIEHTPA,
B aIMUHUCTPALHIO.

3.6.6. B cnyuae oOpaiieHusi 3asBUTENs 3a MPEJOCTABICHHUEM MYHHUIIUIAIbHON
YCIIYTH M0 TIPUEMY 3asIBUTEIICH 110 MTPEABAPUTEIBHON 3aIIUCH

B wmemsx mnpenocTtaBieHUs MYHULUNAIBHOW YCIYTM OCYLIECTBISIETCS MPUEM
3asIBUTEJIEN O MPEIBAPUTEIILHON 3aIKCH.

3anuck Ha MPUEM MPOBOJUTCA MOCPEACTBOM EnnHOro u PernonansHOro noprana.

3asBUTENIO0 MPEIOCTABISETCS BO3MOXKHOCTh 3allUCU B JIHOObIE CBOOOJHBIC ISt
npuemMa JaTy M BpeMs B Ipejenax ycraHoBieHHoro B MOI] rpaduka npuema
3asBUTEIICH.

MOI] He BmpaBe TpeOOBaTh OT 3asBHUTEJII COBEPIICHHS] MHBIX JIEUCTBHI, KpoMe
MPOXOXKJACHUS UJICHTU(UKAIIMU U ayTeHTU(UKAIMK B COOTBETCTBUM C HOPMATHBHBIMHU
npaBoBbIMM akTaMu Poccuiickorn Penepannu, ykKaszaHHs LEJIH IpUEMa, a TaKKe
IIPEIOCTABIECHUSI CBEJICHUW, HEOOXOAMMBIX MJI1 pacyeTa IJIUTEIbHOCTH BPEMEHHOIO
WHTEpBaJIa, KOTOPBII HEOOXOAMMO 3a0pOHUPOBATH JIJIsl TpUEMA.

@opMHpOBaHUE 3alpOca 3aSBUTENIEM OCYIIECTBIISIETCS MOCPEACTBOM 3aMOTHEHUS
NEeKTpOHHON (opmbl 3ampoca Ha Enunbiii u PermonanbHbIil moprain, o(uiaibHOM
caiite 0e3 HEOOXOIMMOCTH JOIMOJHUTEIHLHON TOJayu 3ampoca B KakoOW-TMOO0 WHOM
dbopwme.

Ha Eagwmnom wu PeruonansHoM mnoprane, oQUIHUAIBLHOM CalTe pa3MeniaroTcs
00pas3Iibl 3aMoIHEHUS JIEKTPOHHOM (OPMBI 3arpoca.

dopmaTHO-JIOrHYecKass MpoBepka c(HOPMUPOBAHHOIO 3alpoca OCYIIECTBISAETCS
aBTOMATHUYECKH IOCIIE 3AMOJTHEHUS 3asiBUTENIEM KaX0TO U3 MOJIEeH 3JIEKTPOHHOM (HOpMBI
3anpoca. [Ipy BBISIBIEHMHM HEKOPPEKTHO 3alOJIHEHHOTO TMOJS 3JEKTPOHHOU (OpPMBI
3ampoca 3asBUTENIb YBEJOMIISIETCS O XapaKTepe BBISIBICHHOW OMIMOKM M TOPSIKE €€
YCTPAaHEHHUs] TOCPEACTBOM HH(POPMALMOHHOTO COOOIIEHUS HEMOCPEIICTBEHHO B
3NEKTPOHHOM (hopme 3ampoca.

[Ipu dbopmrpoBaHnHU 3ampoca 3assBUTENIO 00ECIIeYnBAETCA:

a) BO3MOXXHOCTb KOIHUPOBAHUSI M COXpAHEHUs 3amnpoca M HHBIX JIOKYMEHTOB,
yKa3aHHbIX B mojipasnene 2.6 Paznena 2 HacTodiiero AIMUHUCTPATUBHOTO PETJIaMEHTa,
HEOOXOMMBIX JIJISI TPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH;

0) BO3MOXXHOCTH 3aIOJIHCHUSI HECKOJIBKUMH 3asIBUTEISIMU OJHOU DJIECKTPOHHOU
dbopmbl 3ampoca TpuU OOpaIllEeHWH 3a YCIyraMu, MPEANnojaraloliiMHi HampaBlIeHUE
COBMECTHOTO 3apOca HECKOJIbKUMU 3asIBUTEIISIMHU

B) BO3MOXXHOCTh T€4aTH Ha OyMa)XHOM HOCHUTEJE KOIMHUU AJICKTPOHHON (POPMBI
3anpoca;



I') COXpaHEHHE paHee BBEJEHHBIX B AJIEKTPOHHYIO (opMy 3ampoca 3HAUEHUU
B 110001 MOMEHT 110 KEJIAHUIO M0JIb30BATENISl, B TOM YHUCJE MPU BOSHUKHOBEHUU OIIMOOK
BBO/JIa M BO3BpaTe JJI MIOBTOPHOI'O BBOJIa 3HAUCHUI B SJIEKTPOHHYIO (POPMY 3aIpoca;

1) 3alloJHEHUE ToJIeH JEKTPOHHOU (OpMBI 3ampoca 10 Havalla BBOJAA CBEICHUMN
3asBUTEJIEM C  HUCIOJb30BAaHUEM  CBEJICHUN, pa3MEUIEHHBIX B  ¢eaepaibHON
rocyapcTBeHHOW HH(OpManmoHHOW cucteme «EauHas cuctema uACHTUPUKALMH U
ayTeHTU(UKAIMKM B HUHpaACTpyKType,  oOecreunBaromed  MHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICHCTBUE HMHQPOPMAIMOHHBIX CHCTEM, HCHOJb3YEeMbIX  JJIS
MPEIOCTABIICHUSI TOCYTaPCTBEHHBIX M MYHHUIIUIIATBHBIX YCIYT B 3JCKTPOHHOU (hopmey
(mamee — eauHas cUcTeMa WIACHTH(PHUKAIMM U ayTEHTU(UKALWUW), U CBEACHUH,
omyOnrKkoBaHHEIX Ha ExuHOoM m PernonanbHOM moprane, opuimaibHOM caiiTe B 4acTH,
KACaroIIecs CBEICHUN, OTCYTCTBYIOIIMX B CAWHOW CHCTEME WIACHTH(PUKAIUA W
ayTeHTU(PUKAIINH;

€) BO3MOXHOCTh BEPHYTbCS Ha JIIOOOW W3 JTAloOB 3allOJHEHUS JJIEKTPOHHOM
dbopmpbl 3anpoca 6e3 MoTepu paHee BBEACHHOM HHPOpMAIIUK;

) BO3MOKHOCTh JocTyna 3asiButenia Ha Equnom u PernonanbHOM moprane uiu
oduIMaILHOM CaiiTe K paHee MOIaHHBIM UM 3alpocaM B T€UEHHE HE MEHEE OJHOTO Toja,
a TaKXe YaCTUYHO C(POPMUPOBAHHBIX 3aMPOCOB - B TCUCHUE HE MEHEee 3 MECSIIEB.

3.7. Topsanok wucmpaBieHUs OMYIIEHHBIX OINEYaTOK W OIMMOOK B BBIAAHHBIX B
pe3ynbTaTe NPeOCTaBICHUS MyHUIIUTAIIBHON YCIIYTH IOKYMEHTaX.

OcHoBaHueEM JJIs1 HaYaJla aIMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCS IPEICTABICHUE
(HampaBlieHHWE) 3asiBUTENEM B YTOJHOMOYEHHBI OpraH B MPOU3BOJIBHON (dopme
3asBJIeHUs] 00 WCIPAaBICHUM OMEYAaTOK M (WJIM) OIIMOOK, JOMYIIEHHBIX B BBIJAHHBIX B
pe3ynbTaTe NpeoCTaBICHUS MyHUIIMIAIBHON YCIYTH TOKYMEHTaX.

JlomxHOCTHOE ~ JHMIIO  YINOJHOMOYEHHOTO ~ OpraHa,  OTBETCTBEHHOE  3a
NPEIOCTAaBIEHNE MYHULMIIAIBLHON yCIYTH, pacCCMAaTPUBAET 3asIBJICHUE, MPEACTABICHHOE
3asBUTENIEM, W TMPOBOJMUT TPOBEPKY YKAa3aHHBIX B 3asBJICHUU CBEACHUN B CpPOK, HE
MPEBBIMIAIONINNA 2 Pa0OYHX JHEH C 1aThl PETUCTPAIIMH COOTBETCTBYIOIIETO 3asIBJICHUSI.

Kputepuem mnpuHATUS peHIeHUS MO0 aAMUHUCTPATHUBHOM MPONEAYpE SBISCTCS
HAJIMYKE WU OTCYTCTBUE TAKUX OMEYATOK U (W) OIMIHUOOK.

B cnyuyae BbIsSIBIEHUS MOMYIIEHHBIX OMEYATOK M (MJIM) OMIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPEeAOCTaBICHNUS MYHHUIIUTAIBHONW YCIYTH TIOKYMEHTaX JOJKHOCTHOE JIUIIO
YNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NPEAOCTABICHUE MYHUIUIAIBHON
YCIIYTH, OCYIIECTBJISIET MCIpPaBICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CpPOK, HE
npeBbIIAMM 5 paboyumx AHEH C MOMEHTa PETUCTpalid COOTBETCTBYIOIIETO
3asIBJICHUS.

B ciyuyae orcyTcTBHs ome4yaToK U (WJIM) OMIMOOK B JIOKYMEHTAaX, BbIJAHHBIX B
pe3ynbTaTe  MPEAOCTaBICHUS  MYHHUIMOAIbHOW  YCIYTHM, JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a IMPEAOCTABICHUE MYHUIMINAIBHOW YCIYrd, MUCBMEHHO COOOIIAeT
3asBUTEIIO0 00 OTCYTCTBUU TaKUX OTNEYATOK W (MJIM) OMIMOOK B CPOK, HE MPEBBITIAIONTHI
5 pabouux HEW ¢ MOMEHTa PETUCTPAIIMH COOTBETCTBYIOIIETO 3asiBICHUS.

PesynpTaToM agMUHUCTPATHUBHOW MPOIEAYPHI SIBISETCS Bblada (HampaBlICHUE)
3asBUTEII0 HWCIPABIEHHOTO B3aMEH paHee BBIJAHHOTO JOKYMEHTa, SBISIOIIETOCS
PE3YNIBTATOM MPEIOCTABICHUS MYHHUITUTIATBHOW YCIYTH, WK COOOIIEHNE 00 OTCYTCTBUH
TaKUX OTNEYATOK U (MIJIH) OIIHOOK.



4. ®opMbI KOHTPOJIA 32 HCIIOJTHEHNEM aIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Tlopsamok OCYHIECTBICHHUS TEKYIIETO KOHTPOJA 3a COOJIIOJICHHEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMM JIMIIAMHU TIOJIOKEHUW pPErIaMEeHTa |
WHBIX  HOPMATUBHBIX  MPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX  TpPEOOBaHHUS K
MPEAOCTABICHNUIO MyHUIUIIAIBHOW YCIIYTH, & TAK)XKE NPUHATUEM UMU PEIICHUM.

JIOJDKHOCTHBIE ~ JIMIIAa, ~ MYHULMIOAIbHBIE  CIy)KAllME€,  YYAaCTBYIOIIHE B
MPEIOCTABICHUN  MYHHUIMIIAIBHON  YCIYyTH, PYKOBOJACTBYIOTCA  IOJOXECHUSIMU
Hacrosmero Pernamenra.

B JOKHOCTHBIX  perjaMeHTax  JOJDKHOCTHBIX — JIML, YYacTBYIOIIMX B
MPEIOCTABICHUN  MYHUIMITAJILHONW  YCIYTH,  OCYIIECTBISIOMMX  (QYHKIUHA  TIO
MPEIOCTABJICHUKD  MYHULHNAIbHOW  YCIIYIM,  YCTAaHaBJIMBAKOTCS  JOJKHOCTHBIC
00SI3aHHOCTH, OTBETCTBEHHOCTh, TpEeOOBaHWSA K 3HAHUSAM W  KBATH(UKAINHA
CIIEIIMAJIMCTOB.

JIOKHOCTHBIE JIMIIA OPraHOB, YYaCTBYIOLIKUX B IMPENOCTABICHUN MYHULIMIIAJIBbHOU
YCIYyTH, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 3a HCIOJHEHHUE aJIMHHUCTPATUBHBIX
poleayp U COOJIIOJIEHHE CPOKOB, YCTAaHOBJIEHHBIX HacTosiimuM Permamentom. Ilpu
IIPEIOCTABICHUH MYHHUIMIIAIBHON YCIyIM TpaXJIaHUHY TapaHTUPYETCs MpaBO Ha
noJiydueHue HH(OpMAIMM O CBOMX IpaBaX, OOS3aHHOCTSIX M YCIOBUAX OKa3aHUS
MYHULMIIAIBHON YCIIYTH; 3aIIUTy CBEIACHUW O MEPCOHAJBHBIX JAaHHBIX; YBAXKUTEIbHOE
OTHOUIIEHHUE CO CTOPOHBI JIOJKHOCTHBIX JIHII.

Tekymmi  KOHTpPOJIb M KOOPAWMHAIMA  TOCJIEAOBATEIBHOCTH  JEHWCTBUM,

OIIPpCACIICHHBIX AIMHUHUCTPATHUBHBIMHU npoucaypamu, I10 MpeaOCTaBJICHUIO
MYHHHHHaHBHOﬁ yCIIyru JOJDKHOCTHBIMU JJUIIaMH1 YIIOJIHOMOYCHHOTO opraHa
OCYIICCTBIIACTCA IIOCTOAHHO HCTIOCPCACTBCHHO JOJDKHOCTHBIM JIUIIOM

YIIOJTHOMOYEHHOT'O OpraHa IyTeM MPOBEICHUS MTPOBEPOK.

[IpoBepkH TMOMHOTHI M Ka4yeCTBA NPEAOCTABICHUS MYHULUIAIBHOW YCIyTH
BKJIFOYAIOT B ce0sl MPOBEJECHUE MPOBEPOK, BHISBICHUE M YCTPAHCHHE HAPYIICHUUW MpaB
3asBUTENIEH, paCCMOTPEHHUE, MPUHSITHE PEUICHUN U MOATOTOBKY OTBETOB Ha OOpallleHHS
3asBHUTENICH, COJACp)KAIMX JKAIOObI Ha JeWcTBUsA (Oe3AeHCTBHE) U pelIeHUS
JOJKHOCTHBIX JIMI[ YIIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIX 3a IPEAOCTaBICHUE
MYHHULUITAIIBHON YCIIYTH.

4.2. llopsimoKk W TNEPUOAUYHOCTh OCYIIECTBIEHHUS IUIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK MOJHOTHI U KAY€CTBA MPEIOCTABICHHUS MYHUIUIIAIIBHON yCIYTH, B TOM YHUCJIE
nopsiAok ©U  (OopMbI  KOHTPOJIE 32 TMOJHOTOM W KAa4eCTBOM MPEIOCTABIICHUS
MYHHUIUITAIBHON YCIIYTH.

KoHTpoJsib 32 MOJHOTOM M KAa4eCTBOM MPEAOCTABJICHUS MYHULMNAIBHON YCIYTH
BKJIFOUYAET B ce€0sl MPOBEICHUE TIIAaHOBBIX U BHEIIJIAHOBBIX MPOBEPOK.

[InaHOBBIE M BHEIJIAHOBBIE MPOBEPKU MOTYT MPOBOAUTHCS TJIABOM, 3aMECTUTEIEM
IJ1aBbl, KYPUPYIOIIMM YIIOJHOMOYEHHBIM OpraH, 4epe3 KOTOPbIA MPEHOCTABISACTCS
MYHULIUNAIbHAS yCIIyTa.

[IpoBeneHrne TIAHOBBIX MIPOBEPOK, ITOMHOTBI M  KAdyeCTBA NPEAOCTABJICHUS
MYHHUITUTIATFHOM YCIIYTH OCYIIECTBISIETCS B COOTBETCTBUM C YTBEPKICHHBIM TpaduKom,
HO HE PE¥)KE OJIHOTO pa3a B TOJ.

BHemaHoBbIE TMPOBEPKH TMPOBOJATCA MO  OOpAIEHUSM  IOPUIUYECKUX U
bu3nYecKuX JHIl ¢ Kajo0aMy Ha HapyUIEHWE WX MPaB U 3aKOHHBIX MHTEPECOB B XOJIE



IIPEIOCTABICHUS MYHMIMIAIBHONW YCIYTd, a TaKKe€ Ha OCHOBAaHUU JOKYMEHTOB H
CBEJICHUI, YKa3bIBAIOIIMX HA HApPYLIEHUE UCIIOJIHEHU PernamenTa.

B Xoz1€ N1aHOBBIX U BHEIJIAHOBBIX ITPOBEPOK:

IPOBEPSICTCSl  3HAHME OTBETCTBEHHBIMU JIMIIAMU  TpPeOOBAaHUI  HACTOALIETO
PernameHnTa, HOPMATHUBHBIX IIPaBOBBIX aKTOB, YCTAHABIUBAIOLIUX TpeOOBaHUSI K
IIPEIOCTABICHUIO MYHULIUIIAJIBHON YCIYTH;

npoBepsieTcsl  COOMIOACHHE CPOKOB U IOCJEIOBATENIbHOCTH — WCHOJIHEHMS
aJMUHUCTPATUBHBIX MPOLEAYD;

BBISIBISIFOTCSL HApyLIEHUS TpaB 3asBUTENEH, HEIOCTAaTKW, JOMYLIEHHBIE B XOJ€
NPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

4.3.  OTBETCTBEHHOCTb  JOJDKHOCTHBIX JIMI[ OpraHa, MpeAdOCTaBIIAIOIIETO
MYHUIMOAIBHYIO YCIyry, 3a peleHus U AeicTBus (0e3neiicTBhE), NpHUHHUMAaeMble
(ocyliecTBIIsSIEMBIE) UMU B X0J1€ TPEAOCTABIECHUS MYHULIMIIAIBHOM YCIYTH.

[Io pe3ynapTaTaM MNpPOBEIEHHBIX IPOBEPOK B CIIy4ac BBIABICHHS HAPYIICHHUS
NOpsJIKa MPEIOCTABICHUS MYHUIMIAIBHONW YCIIYTH, IPaB 3asBUTEJICH BUHOBHBIE JIMIIA
IIPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoii
®denepanuu, 1 IPUHUMAKOTCS MEPHI 10 YCTPAHEHU IO HAPYILICHU.

JIOJDKHOCTHBIE ~ JIMIA,  MYyHMIUNAIbHBIE  CIy)KalllMe,  ydacTBYIOIIME B
IIPENOCTABICHUN MYHHULIMIIAJIIBHOM YCIYT'M, HECYT INEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
OPUHATHE pelieHus U aercTBus (Oe3neiicTBUE) MPHU MPEIOCTABICHUN MYHULUIAIbHON
YCIIyTH.

[lepcoHanibHass OTBETCTBEHHOCTh YCTAHABIIMBAETCS B JOJKHOCTHBIX PErJIAMEHTAax B
COOTBETCTBUH C TPEOOBaHUSAMU 3aKOHOaTeNbCTBA Poccuiickoit denepanuu.

4.4. TlonoxeHus, XapakTepu3yrolmue TpeOOBaHus K MOPAIKY U popMaM KOHTPOJIS
32 MPEeIOCTaBICHUEM MYHHUIIMIAIBHOM YCIYTd, B TOM YHCJIE CO CTOPOHBI IPa)KIaH, UX
00bEIMHEHUH U OpraHu3alui

KoHnTposnb 3a mpenocraBieHneM MyHHUIMIIAIBHOW YCIYTH OCYILECTBIsIETCS B opme
KOHTPOJII 32  COOJIIOJIGHMEM  TOCJIEOBATENIbHOCTU  JIEUCTBUM,  OMNpPEIEIEHHBIX
aJMUHUCTPATHUBHBIMUA IMPOLIEAYPAMH IO HCIOJHEHUID MYHHUIMNAIBHOW YCIyTH, WU
IOPUHATUEM PEIICHUHA JOJDKHOCTHBIMH JIMI[AMH, IIyT€M IIPOBENECHHS IPOBEPOK
COONIOACHHUSI W HCIOJIHEHUS JOJDKHOCTHBIMHU JIMLAMU YIOJHOMOYEHHOIO OpraHa
HOPMAaTUBHBIX MpaBoOBbIX akTOB Poccuiickon ®enepaunu, [Ipumopckoro kpas, a Takxke
II0JIO’KeHUM Permnamenra.

[IpoBepka Takke MOKET MPOBOAUTHCS MO KOHKPETHOMY OOpAIllEHHUIO Tpa’KJaHWHA
WM OpTaHU3aLUU.

[Topsinok 1 QOpMbI KOHTPOJS 3a MPEJOCTABICHHEM MYHHUIMNAIBHOM YCIyTH
JOJIKHBI OTBEYATh TPEOOBAHUSAM HEMPEPHIBHOCTU U AEHCTBEHHOCTH (3(pPEKTUBHOCTH).

['paxgane, ux OObEAMHEHHMS] M  OpPraHU3alMM  MOTYT  KOHTPOJUPOBATH
NPEIOCTABICHUE MYHULHUIAIBHON YCIYTH MYTEeM MOJYy4YEHUS MUCBbMEHHOM W yCTHOU
uHbOpMallMUu O pe3yJbTaTax IPOBEIECHHBIX MPOBEPOK W MPHUHATHIX IO pe3yibTaraM
IIPOBEPOK Mepax.



5. locyneOHblii (BHeCYy1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUi
(0e3neiictBust) AnmuHuctpauun, M®LI, opranusanuii, ykazanubix B yactu 1.1
cratbu 16 @enepaibHoro 3axkona ot 27 uroJis 2010 roga Ne 210-®3 «06
OpPraHM3aIuy NPea0CTABIEHNS TOCYAAPCTBEHHBIX U MYHHMIMIAJIbHBIX YCJIYI», a
TaKKe X J0JKHOCTHBIX JIMI, MYHUIIUNAJBHBIX CJIYKAIINX, PAOOTHUKOB.

5.1. Uadopmanus asist 3asBUTENS O €T0 MpaBe MOoJaTh Kano0y Ha perieHus 1 (1)
neucteud (Oe3nericteue) Anmunuctpaunn, M®LI, oprannzanuii, ykazaHHbix B yactu 1.1
cratbul 16 ®enepanpHoro 3akona ot 27 utonst 2010 roga Ne 210-d3 «O6 opranuzanuu
NPEAOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHUIUIAIBHBIX YyCIyr», a Takke HuX
JOJDKHOCTHBIX JIWI, MYHUIUMAIBHBIX CIIYXalllUX, paOOTHUKOB MPU MPEAOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

3asBUTETH UMEET MPABO Ha J0cyAeOHOe (BHECYIEOHOE) 00KATOBAHKUE PEIICHUA U
nevctBuii  (0e37eiCTBUSA),  OPUHATHIX  (OCYIIECTBISIEMbIX)  AJMUHHUCTpAIUEH,
JOJDKHOCTHBIM JIUIIOM AJIMUHUCTpPAIMK, JUO0 MYHUIUMNAIBHBIM ciyxkamuMm, MOI],
pabotHukom M®I], a Takke opraHuzanusiMH, IPeIyCMOTPEHHBIMU YacThio 1.1 cTaThu
16 ®enepanprHoro 3akoHa Ne 210-®3, wiu ux pabOTHUKAMH B XOJI€ MPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYyTH (J1ajee — nocyaeoHoe (BHeCy1eOHOoe) 00xKaloBaHHE).

5.2. Ilpenmer xanoomi.

[Tpenmerom nocynaeOHOro (BHECYAeOHOr0) 00KanoBaHUsl 3asBUTEIEM PEIICHUN U
nerictBuil (0e3aecTBUs) AIMUHUCTPALINH, JOJPKHOCTHOTO JIMIA AIMUHUCTpAIUU, JIMOO
MyHULUNAIBHOTO cayxamero, M®Il, pabotnHuka M®Il, a Takxke opraHuzanuu,
PETyCMOTPEHHBIX 4dacThio 1.1 ctatem 16 @enepanbHoro 3akona Ne 210-03, wmm ux
pabOTHUKOB SIBJISIETCS KOHKPETHOE PEIlICHHE WM JeicTBue (Oe3/eiicTBUE), MPUHSITOE
WIN OCYIIECTBIEHHOE MMHU B XOJE MPEJOCTABJICHHS MYHULMIIAIBHON YCIYTH, B TOM
YHUCJIE B CIEAYIONIUX CIyYasx:

1) HapylieHue cpoka perucTpaluu 3ampoca O MPeIOCTaBICHUU MYHUIIMITATIbHON
YCIIYTH, 3ampoca, ykazaHHoOro B ctatbe 15.1 denepanpHoro 3akona Ne 210-D3;

2) HapyllleHHe CpOKa MPEAOCTaBICHUS MYHHUIIMIIAIBLHON yciayru. B ykazanHHoM
ciaydae nocyacOHoe (BHecyacOHOE) o0ajloBaHHE 3asBUTEICM PEIICHUN W JIeHCTBUIN
(6e3nerictBusi) MOPII, paborHnka MODI[ Bo3MOXHO B ciydae, €CIM Ha
MHOTO(QYHKIIMOHANIBHBIN IEHTP, pelIeHuss u JedctBust (Oe37eicTBHE) KOTOPOTo
00XalyloTCsl, BO3JIO)KEHa  (QYHKUMS 1O  MPEIOCTABIECHUIO  COOTBETCTBYIOIIEH
MYHUIUNIATBHOW YCIyTH B TMOJHOM OOBEME B MOPSJAKE, ONpPENeIeHHOM 4YacTbhio 1.3
ctatel 16 @eaepanpHoro 3akona Ne 210-03;

3) TpeOoBaHuE y 3agBUTENS TOKYMEHTOB WK MH(GOpPMAILIUK OO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEeTyCMOTPEHO
HOPMAaTUBHBIMM [paBOBbIMU akramu Poccuiickon dDenepaunyu, HOPMATUBHBIMU
IPaBOBBIMM aKTaMu cyObekToB Poccuiickoit denepaiin, MyHUIUIIAIbHBIMHU PABOBBIMU
aKTaMH JJIsl TIPEIOCTABJICHHS TOCYIapCTBEHHOMN MJIM MYHUIIUITAILHON YCIyTH;

4) oTka3 B MpHUEME JIOKYMEHTOB, IMPEJICTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM NpaBOBbIMU akramu Poccuiickonn ®Denepaunyr, HOPMATUBHBIMHU
MPaBOBBIMHU akTamMu [IpuUMOpCKOTO Kpas, MYHHIIMTAIbHHIMA MPABOBBIMH aKTaMHU IS
MPEAOCTABIEHUS I'OCYIApCTBEHHOM YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B MPEIOCTAaBICHUH MYHUIUIIAIBHONW YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
PETyCMOTPEHBI (e/iepaIbHBIMA 3aKOHAMH W TPUHSATHIMH B COOTBETCTBHHM C HUMU



MHBIMU HOpPMAaTHUBHBIMU TPABOBBIMU akTamu Poccuiickoit ®epepanuu, 3aKOHAMU U
WHBIMU HOPMAaTHBHBIMHM IPAaBOBBIMU akTamMu [IpuMopckoro kpasi, MyHUIUMNATbHBIMU
MpaBOBBIMM akTaMH. B ykazaHHOM ciiydae aocyneOHoe (BHecyaeOHoe) oO)kaloBaHUE
3asBUTENIEM pelIeHu u aercTBuid (6e3neiictBus) M®PII, pabotHuka M®I] Bo3MOXKHO B
cily4ae, eciii Ha MHOTO(QYHKIIMOHAJIBHBIM LIEHTP, peuieHuss u neuctsus (6e3aeiicTBue)
KOTOPOTO 00KaJIyIOTCS, BO3JI0XKE€HA (DYHKIUS MO MPEAOCTaBICHUIO COOTBETCTBYIOIIEH
MYHUIIUNIATBHOM YCIyTH B TMOJTHOM OOBEME B MOPSJAKE, ONpeNeIeHHOM 4YacThio 1.3
ctateu 16 @eaepanbHoro 3akona Ne 210-03;

6) 3aTpeOoBaHHE C 3asABUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMAaTHBHBIMM IPABOBBIMU aKTaMH Poccuiickon
denepanid,  HOPMATHBHBIMH  TIPABOBBIMH  akTaMu  [IpuMOpckoro  Kpad,
MYHHUITUTIATHHBIMH ITPABOBBIMU aKTAMU;

7) oTka3 AJMUHUCTpalUUH, JOHKHOCTHOrO Jjuna Anmunuctpauuu, MOI],
pab6otHuka MOII, opraHuzanuii, npeaycCMOTpeHHbIX dYacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, wim ux paOOTHUKOB B MCHPABJICHUM JOMYIIEHHBIX
UMHU OTI€YATOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHUIUIAIBHON
YCIIYTH JIOKYMEHTax JIM0O HapyIIeHHE YCTAaHOBJICHHOTO CpPOKa TaKUX HCHpaBicHuil. B
yKa3aHHOM cllydae J0ocyneOHoe (BHecyneOHOe) 00KaloBaHHUE 3asBUTENIEM PEIICHUN U
nevictBuii (6e3neiictBus) MOL, padotauka M®I] Bo3mMoxkHO B ciiydae, eciu Ha MOI],
perieHust U AeicTBust (0e37eiCTBHE) KOTOPOro 00KAIyIOTCS, BO3JIOKEHA (YHKIUS I10
MPEIOCTABICHUIO COOTBETCTBYIOMICH MYHHUIIMITAJILHON YCIYyTH B TOJTHOM O0BEME B
TOpSIZIKE, orpenesieHHoM 9acThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylmIeHWE CpOKa WJIA TOpSIKA BBIJAYM JOKYMEHTOB II0 pe3yJbTaTaM
MIPEIOCTaBIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTaHOBJICHUE TPEIOCTABICHUS MYHHUIIAIIAILHON YCITyTH, €CIIA OCHOBAHUS
MIPUOCTAHOBJICHUS HE TIPEIyCMOTPEHBI (eaepaabHBIMU 3aKOHAMHA W TPUHSITHIMA B
COOTBETCTBMM C HHUMH HWHBIMH HOPMATHUBHBIMU TIPaBOBBIMH akTaMu Poccuiickoi
denepainiy, 3aKOHAMH W WHBIMA HOPMATUBHBIMH TPABOBBIMU akTamu [Ipumopckoro
Kpas, MYHHUIIMNAIbHBIMU TPAaBOBBIMH aKTaMu. B ykazaHHOM ciy4ae 1ocyne0Hoe
(BHEeCcyneOHOE) 00KaJoBaHWE 3asSBUTENIEM pelleHui u aercTBuil (Oe3nerictBus) MOI],
pabdotHuka M®I] Bo3mMoxkHO B ciywae, ecniu Ha MOILl, pemenus u AeWCTBUS
(6e3neiicTBHE) KOTOPOTO OOXKAIIYIOTCS, BO3J0XKEHA (YHKIHMS TI0 MPETOCTABICHUIO
COOTBETCTBYIOIIEH MYHUIIMIIAIBLHON yCIyrH B TIOJTHOM 0ObeMe B  TOPSJIKE,
onpeneaecHHoM JacThio 1.3 cratem 16 denepanpHoro 3akoHa Ne 210-D3;

10) TtpeGoBaHuWe y 3asgBUTENS MPU MPEIOCTABICHHH MYHHUIIUIIATBLHON YCIIYTH
JIOKYyMEHTOB WU HWH(POpPMAIMH, OTCYTCTBHUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCHh TIPH MEPBOHAYAIEHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATBHOW YCITyTH, JIMOO B MPEJAOCTABICHUN MYHHUITUIAIBHON
YCIIYTH, 32 MCKJIIOYCHUEM CITydaeB, NMPEITyCMOTPEHHBIX MYHKTOM 4 dactu 1 crtatbum 7
denepanpHoro  3akoHa oT 27 wumroms  2010r.  Ne210-®3 "OO6 opranuzanuu
MPEIOCTaBIIEHUSI TOCYIApPCTBEHHBIX U MYHHIIMNAIBHBIX yeryr" (manmee - denepalibHbIN
3akoH Ne 210-®3). B ykazannom ciyudae nocyneOHoe (BHecymeOHOe) oOkamoBaHUE
3asBUTENIEM pEIICHUH W JAercTBuil (0e34eiCTBUA) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHHKa MHOTO(YHKIIMOHAILHOTO IIEHTpa BO3MOXHO B Ciy4yae, €clid Ha
MHOTO(YHKIIMOHATILHBIN IIEHTp, pemeHuss u JedctBus (0e37eiicTBHe) KOTOPOro
o0KanmyroTcsi, BO3JOK€Ha (YHKIHMS TO  MPEAOCTABICHUIO  COOTBETCTBYIOIIUX



MYHHUIIUNATBHBIX YCIYT B IOJHOM 00beMe B MOPSIZIKE, OMPEAEICHHOM YacThio 1.3 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-D3.

Oprad, nOpenoCTaBISIIOIINA MyHHIUIAIBHYIO yciayry, MO®II, opranusanuu,
ykazaHHeie B yacTu 1.1 crtateu 16 denepanbHoro 3akona Ne 210-d3, a Takxke ux
JOJDKHOCTHBIE JIMIA, MYHUIIUNAIbHBIE CIyKallue, paOOTHUKU M YMOJIHOMOYEHHBIE Ha
paccMOTpEHHE Kaao0bl TOJKHOCTHBIE JIMIA, KOTOPBIM MOKET OBITh HallpaBJieHa kajioba

5.3. XKamoba Ha pemieHus W AckcTBHS (Oe3/eWCTBUE) JOJDKHOCTHBIX  JIMIT
AJIMUHUCTpallMd,  MYHUIUIAIbHBIX  CIyXallMX  [OJaeTcsl  3asBUTEIEM B
AIIMUHUCTpalMi0 Ha wuMs rjaBel  Anmunuctpauuu, MOPI[ nubo B opran
roCyJIapCTBEHHOM BiacTU (OpraH MeCTHOro camoynpaBieHus) I[Ipumopckoro xpas,
SBIIAIOIIMNACS y4YpenuTeNleM MHOTO(QYHKIIMOHAIBHOIO IIEHTpa (lajgee - ydpeauTenb
MHOTO()YHKIIMOHATILHOTO IIEHTPA), a TAKXKE B OPTaHHU3AIlMHU, MIPEAYCMOTPEHHBIC YACTHIO
1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-D3.

54. Becuywae ecaum oOxamyroTcss peumieHus W JedctBus  (6e3zeiicTBue)
pyKOBOAMTENS AJIMHUHUCTPALIUU, Kajo0a MOJAeTCsl B BBIMIECTOSIINN opraH (B MOPSAKE
MOAYMHEHHOCTH).

[Ipn OTCYTCTBMHM BBIIIECTOAIIEIO OpraHa Xajxoda MOJAETCs HEMOCPEICTBEHHO
PYKOBOJIUTENO AJMUHUCTPALIVH.

5.5. KanoOsl Ha pereHus u aenctBus (6esneicteue) padorarka M®I] nonaroTcs
pykoBoautento 3toro M®II. XKanobsl Ha pemenus u neictus (Oe3aeiictue) MOIL]
noparorcss  yupeaurenro MOL[ win  TOKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM ITPaBOBBIM akToM [Ipumopckoro kpas. KanoObl Ha perieHust U AeCTBUS
(Oe3neiicTBuEe) paOOTHUKOB OpraHU3alui, MPEAyCMOTpEeHHbIX YacThio 1.1 crtateu 16
®enepanproro 3akoHa Ne 210-D3, momar0Tcs pyKOBOAUTENSAM dTHX OPTaHU3AIH.

5.6. [Topsaok mogauu U pacCCMOTPEHHUS HKAJIOOBI.

OcHoBaHueM JJis HavaJla MpoLeayphl A0CYAeOHOTO (BHECYA€OHOT0) 00KaTOBaHUS
SBJISICTCS TIOCTYIUICHHE >KajoObl, MOJAHHOM B NHCBMEHHOM (opMe Ha OyMaKHOM
HOCHUTENIe, B OJJICKTPOHHON ¢opMe, B YIOJIHOMOYEHHBIH OpraH IO PacCMOTPEHUIO
KAIOOBI.

5.7. XKamoba Ha pemenus u aAeicTBus (Oe3meicTBHE) AIMHUHHUCTpAIUH,
JOJDKHOCTHOTO JIMIA AJMUHUCTPALMKM, MYHULHIAIBHOTO CITYKAllleTo, PYKOBOJUTENS
AJMUHUCTpAIMU, MOKET OBITh HampaBiieHa 1o noute, yepe3 M®DII, ¢ ucnons3oBannem
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «MHTepHeT», oduimaibHOro caiita
AnMuHucTpanuy, (QeaepalbHOM  roCyJapCTBEHHOM  MH(MOPMALMOHHONM  CHUCTEMBI
«EnuHpIA mopTanm roCylapCTBEHHBIX M MYHUIMUNAIBHBIX YyCayr (pyHKumii)» mubo
[TopTana rocy1apcTBEHHbIX U MyHUIIUNAIBbHBIX YCIyT (hyHkiuit) [Ipumopckoro kpas, a
TaKXe MOXXET ObITh MPUHSITA MPU JIMYHOM MTPUEME 3asBUTEIIS.

3asBUTENI0 00ECTICUNBACTCS BO3MOXKHOCTh HAMpAaBJICHUS kKajlo0bl Ha pelIeHUus U
nevictBust (Oe3aeiicTBre) AJIMHHHUCTpAIMU, JOJDKHOCTHOTO JIMIA AJIMUHUCTpAIUU,
MYHHULMIAIBHOTO CITY’Kalllero B COOTBETCTBHM €O cTartheil 11.2 denepasbHOro 3akoHa
Ne 210-®3 ¢ wucnosp3oBanueM  mopTtana  (deaepasibHOW  TOCYIapCTBEHHOMN
WH()OPMAITMOHHONW CUCTEMBI, 00ECIIEUMBAIOIICH MPOIECC TOCYNeOHOTO (BHECYIEOHOTO)
00>KaJoBaHUS PEIICHU U IeHCTBUM (O€3/1eHCTBYS ), COBEPIICHHBIX MPU MPEA0CTABICHUN
FOCYJIapCTBEHHbIX WM  MYHUIUIAIBHBIX YCIYr OpraHamH, MpeIoCTaBISIIOIIUMU
FOCYJIapCTBEHHbIE W  MYHUIMNAIbHBIE YCIYyTH, WX JOJKHOCTHBIMU  JIMIIAMU,
rOCyJIapCTBEHHBIMU W MYHULMOAIbHBIMU  CIYXKAIlUMU C  HUCIOJb30BaHUEM



UH(OPMAIMOHHO-TEJICKOMMYHUKAIMOHHON cetu  «MHTepHer» (nmanee - cucrema
J0Cy1eOHOr0 00XKaJTOBaHMUS ).

5.8. Kanoba Ha pemenus u aekctBus (O6e3neiictBue) M®ILI, paborHuka MOI]
MOXXET OBbITh HampaBjJeHa IO T0YTe, C MCIHOJb30BaHUEM HHGOPMAIIMOHHO-
TeJIeKOMMYHUKAIIMOHHOM ceTn «MHTepHETY, odunmansHoro caiita M®II, denepanbHoi
rocyapCTBeHHOW WHMOPMAIIMOHHONW CUCTeMbl «EIMHBIA MOpTan rocyJapCTBEHHBIX U
MYHUIIUNANBHBIX ycnyr (dyHkumii)», [loprana rocynapcTBEHHbIX M MYHUIMIAIBHBIX
yeiyr (pynkiuit) [Tpumopckoro kpas, a Takke MOXKET ObITh NPHHATA TPHU JAIYHOM
pueMe 3asiBUTES.

5.9. Xanoba wHa pemeHus u gedcTBus (Oe3MCUCTBHE) OpraHU3aIlWH,
IPEIyCMOTPEeHHBIX YacThio 1.1 crathu 16 DenepanbHoro 3akoHa Ne 210-D3, a Takxke ux
pabOTHHUKOB MOKET OBITh HANpaBJieHA IO MOYTE, C WCIIOIh30BAaHWEM HH(POPMAIIMOHHO-
TEJIEeKOMMYHUKaMOHHON ceTu «/HTepHeT», opuIInaIbHBIX CAUTOB 3TUX OpPraHMU3AIlHiA,
dbenepaabHON  TOCYIapCTBEHHON HMH(POPMAIMOHHON cucTeMbl «EaWHBIA  mopTal
rOCyJapCTBEHHBIX U MYHHUIIMNAIBHBIX yCIyT (dhyHKIMi)», [lopTana rocy1apcTBeHHBIX U
MYHUIIUNANBHBIX yCIyT (pynkiuit) [lpuMopckoro kpasi, a Takke MOXKET ObITh MPUHSTA
[IPU JIUYHOM NPHUEME 3asIBUTEIIA.

5.10. JKanmoGa, mocTymnuBiIasi B aAMUHUCTPAILMIO, MOJJICKUT PETUCTPALUA HE
MO3/IHEE CJIEIYIONIEro pabovyero AHs CO JHS €€ MOCTYIUICHHUS.

B cayuae momaum 3asButreneM kanoObl depe3 MOPIL], M®I[ obecneumBaer
nepegady xajaoObl B aIMHUHHUCTPAIMIO B TMOPSJIKE M CPOKH, KOTOPBIE YCTAHOBIICHBI
COIIallIEHHEM O B3auMoJeWcTBUM Mexay MOPIl u agMuHuCTpanend, HO HE MO3HEE
CJEAYIOIIEro paboyvero AHs CO AHS MOCTYTUICHUS KaloO0BbI.

5.11. XKanoOa nomxHa coepKaTh:

1) HauMeHOBaHUE AaJIMUHUCTpAIUMU, JOJDKHOCTHOTO JIMIA aJMUHHUCTpAIUH, JTU00
MyHULUNAIBHOTO —ciyxaiero, M®I], ero pykoBoautens u (wid) pabOTHHKA,
OpraHM3alii, MpeaycMOTPeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
@3, ux pykoBojuTene W (Wiau) pabOTHUKOB, PEIICHUS W JercTBUs (Oe3nencTBUe)
KOTOPBIX 00XKAITYIOTCS;

2) dbammiuio, uMs, 0T4ECTBO (TIOCTEAHEe — TPH HATUYHMH), CBEJCHUS O MECTE
KUTEIHCTBA 3asiBUTENS] — (U3MYecKoro muina jaub0 HAaWMEHOBAaHUE, CBEJCHUS O
MECTOHAXOXKJACHUHM 3asBUTEIST — IOPUIAWYECKOro JIMIIA, a Takke HoMmep (HoMmepa)
KOHTakTHOro TenedoHa, aapec (ampeca) SJIEKTPOHHOW TMOYTHl (NIPU HATWYUH) U
MOYTOBBIN ajipec, MO KOTOPHIM JIOKEH OBITh HAMPABJIEH OTBET 3asIBUTEIIIO;

3) cBedgeHus 00 OOXalyeMbIX peEHICHUSX U JehcTBUsX (0e37eiCTBUN)
aMUHUCTPALIMM, JOJDKHOCTHOIO JIMIA aJMUHUCTpAldU, JUOO0 MYHUIMIAIBLHOTO
cinyxamiero, MO®ILI, pabotHuka M®LI, opranuzamuii, NpeaycMOTpEeHHbIX YacThio 1.1
crateu 16 @enepanbHoro 3akona Ne 210-D3, ux paGOTHHUKOB;

4) nOBOJBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C pEIICHUEM U
nerictBueM (0Oe3€MCTBHEM) aIMUHUCTPAINK, JOHKHOCTHOTO JIMIA aJMHHHCTPAIIUU,
amb0 MyHUIUNAIbHOTO ciyxkamero, MO®I[, pabornuka MO®IL], opranuzamnmii,
npeaycMOTpeHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona ot 27 utonst 2010 rona
Ne 210-®3 «OO0 opraHu3anuu MPEeAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUITUTATBHBIX
yCIIyr», X pPaOOTHUKOB. 3asBUTEIEM MOTYT OBITh TPENCTABICHBI JTOKYMEHTHI (TIpH
HAJIMYHH ), TIOITBEPKAAIONTUE JTOBOIBI 3asIBUTEIIS, JINOO MX KOIHUH.



5.12. Cpoku paccMOTpEHHUS KATOOBI.

2Kano6a, moctynusiias B aiMUHHCTpaIuio nocenenus, MOLI, yupeaureno MDII,
B OpraHu3alliu, npeaycMoTpeHHble yactblo 1.1 cratbu 16 @enepanpHoro 3akona Ne 210-
@3, 1100 B BBIIIECTOSIIUNA OpraH (IpU €ro HaJIM4YWHU), MOJJICKHUT PACCMOTPEHHUIO B
TEYEHHUE MATHAIIATH paboYMX JHEW CO JHS €€ PEerucTpaliu, a B ciiydae 00»KajloBaHUS
oTka3za Agmuaucrtpauuu, M®L, opranuzanuii, npeaycMOTPEHHBIX YacThlo 1.1 crateu 16
®enepanbHoro 3akona No 210-O3, B mnpueMe TOKYMEHTOB Yy 3asBUTENsT JUOO B
UCIIPaBJICHUM JONYLIEHHBIX ONEYAaTOK W OIIMOOK WM B Clly4ae O0KaJOBaHUS
HapYyIICHUs YCTAHOBJICHHOTO CPOKA TAaKMX MCTPABICHUH - B TEUCHHE MSATH pabounx JAHEH
CO JIHA €€ PErucTpanuu.

5.13. TlepeueHp OCHOBaHWI MJi1 NPUOCTAHOBIICHHUS PACCMOTPEHMS >KaJIOObI B
CIy4yae, €ciii BO3MOYKHOCTh INPHUOCTAaHOBJICHHS MPEIyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickon ®eneparun.

OcHoBaHus 15l IPUOCTAHOBIICHUSI PACCMOTPEHUS KaJl0ObI OTCYTCTBYIOT.

5.14. Pe3ynbTat paccCMOTpEHUS KaTOOBI.

[lo pe3ynbrataM paccCMOTpPEHHs >KajioObl MPUHUMAETCS OJHO M3 CIEAYIOLINX
pELICHUN:

1) sxanmob6a yJoBIETBOPSETCS, B TOM Yncie B GOpME OTMEHBI MPUHATOTO PELICHUS,
UCIIpaBJICHUS JIONMYIICHHBIX OINEYaTOK W OIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
MPEAOCTABICHUS MYHULIMNIAIBHON YCIYTH JOKYMEHTAX, BO3BPATA 3asBUTEINIO ICHEKHBIX
CPEICTB, B3UMAaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMH NPABOBBIMH aKTaMHU
Poccuniickont ®denepanuu, HOPMAaTHBHBIMU MPABOBBIMH akTamu lIpumopckoro xpas,
MYHUIUTTATHBHBIMU TIPABOBBIMU aKTaMU;

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

5.15. AnMuHuCTpanus OTKa3bIBaeT B YJIOBIETBOPEHUH KaJI00bl B COOTBETCTBUU C
OCHOBaHUSIMU, TPEAYCMOTPEHHBIMU MYHUITUTIATLHBIM [TPABOBBIM AKTOM.

5.16. M®I[ oTka3piBaeT B yAOBJIETBOPEHHH 3KaJOOBI B COOTBETCTBUU C
OCHOBaHUSIMU, TpeAycMOTpeHHbIMU [lopsikom.

5.17. AamuHuUCTpanmsi OCTaBJIseT Kajgol0y ©0e3 OoTBeTa B COOTBETCTBUHU C
OCHOBaHHUSIMU, TPEAYCMOTPEHHBIMH MYHUITUTIATbHBIM [TPABOBBIM AKTOM.

5.18. M®I] ocraBnser xanol0y Oe3 OTBeTa B COOTBETCTBHU C OCHOBAHHUSIMH,
npenycMoTpeHHbIMU [lopsiakom.

5.19. B cnyyae ycTaHOBJIEHHUS B XOJI€ UJIH MO pe3yJbTaTaM pacCMOTPEHUS KaJl0ObI
IPU3HAKOB COCTaBa aJMMHHUCTPATUBHOIO MPABOHAPYIUEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIUI0, paOOTHUK, HAJEICHHbIE TTOJJHOMOUYUSIMHU 10 PACCMOTPEHUIO Kajlo0,
HE3aMEeIJIMTEIbHO HAMPABISIOT UMEIOIINECS] MaTEpHUAIIbl B OPraHbl IPOKYpPaTYyPHI.

5.20. Tlopsook uHGMOPMUPOBAHMS 3agBUTENSI O pe3yjbTaTaX pPacCMOTPEHUS
KaJIOOBI.

He no3anee aHs, cneayromero 3a AHEM MPUHSTHS pPEeUICHUs, YKa3aHHOTO B YaCTH
5.14 nacrosiero pasaena, 3asBUTEII0 B TUCbMEHHON (hOpME U TIO0 JKEJTaHUIO 3asBUTENIS B
JIEKTPOHHON  (opMe HampaBisieTCss MOTHUBHUPOBAHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUS KaJIOOBI.

5.20.1.B cnyuae mpu3HaHus >KajmoObl MOMJIEKAIIEH YOBJIETBOPEHUIO B OTBETE
3asMBUTENI0  JaeTcs uWHGoOpMmarmss O  JEHCTBUSIX, OCYIIECTBISIEMBIX  OPTraHOM,
MPEIOCTABIISIONIUM MYHUIIUMIATBHYIO YCIYTY, MHOTO()YHKITMOHAIBHBIM IIEHTPOM JIHOO
opraHu3anuei, npeaycMoTpeHHoi yactoto 1.1 ctaten 16 ®denepanbHOro 3akona ot 27



utosist 2010 r. Ne 210-d3 «OO6 opranuzanuy MpeAoCTaBIE€HUS TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYr», B LEISIX HE3aMEJIUTEIBHOTO YCTPAHEHUS BBIABIEHHBIX
HapylIeHU! MPU OKa3aHUM MYHULUNAIBHOW YCIIYTH, a TAKXKE IPUHOCATCA N3BUHEHUS 32
JIOCTABJICHHBbIE HEYJ00CTBA M yKa3biBaeTca MHGOpMAIMs O JATbHEUIIUX ACHCTBUSX,
KOTOpbIE€ HEOOXOIUMO COBEPILUTD 3aBUTEIIO B LIEJIAX MOJIYYSHHS TOCYAAPCTBEHHOM UITU
MYHULIUNAIBHON YCITYTH.

5.20.2 B ciydae npusHaHus )Kajao0bl, HE MOJJIEXKAIEeH YOBIETBOPEHHUIO, B OTBETE
3aSBUTENII0 JAIOTCS apryMEHTHUPOBAHHBIC PAa3bSICHEHUS O MPUYMHAX [PUHITOTO
peIIeHus, a Takke HHPOPMaIHS O TIOPSIKE 00KAIIOBAHUS PUHATOTO PEIICHMUS.

5.21. B ciiydae ecnu xano6a Oblia HalpaBJIeHA B 3JIEKTPOHHOM BHUJE MOCPEACTBOM
CHUCTeMBl  JOCyleOHOro  OOXKaJoBaHMSI C  HCIOJIb30BAaHMEM  HH(OpPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON cetn  «MHTepHeT», OTBET 3adBUTEII0  HaIpaBJsETCA
MOCPEACTBOM CHUCTEMBI I0CYICOHOTO 00XKaIOBaHUSI.

5.22. [lopsiaok 06xaioBaHusl pelieHus o xajaooe.

3asgBUTENM HMMEIOT MpaBo OOKajJoBaTh pelieHuss U JerctBus (Oe3nencTBue),
NPUHATHIE (OCYIIECTBIIEMbIC) aIMUHUCTPAIIMEH TMOCEICHUS, JOJKHOCTHBIM JIUIIOM
aIMUHUCTPALIMM, MYHULIMOAIBHBIM ciyxkaiumu, M®ILI, paborankom MO®ILI, a Taxxe
OpraHu3alusIMu, TPeayCMOTPpeHHbIMU YacThio 1.1 ctateu 16 denepanbHoro 3akoHa Ne
210-®3, wiu wux pabOTHUKAMU B CyJ, B TIOPAJIKE U CPOKH, YCTAHOBJICHHBIC
3aKkoHOIaTenbCcTBOM Poccurickon denepanuu.

5.23. IlpaBo 3asBUTENS HA NOJyYEHHE HHPOPMALIMH U IOKYMEHTOB, HEOOXOIUMBIX
JUIs1 0OOCHOBAHUS M pACCMOTPEHUS KAJIOOBI.

3asBUTEIM HWMEIOT TMpPaBO OOpaTUTbCS B  aIMUHHUCTpalio  BocTokckoro
ropoackoro nocenennss, M®LI, a Taxxe opraHu3anuio, NpeayCMOTPEHHYIO 4acTeio 1.1
ctatb 16 ®DepepanpHoro 3akoHa Ne 210-03, 3a momyueHueM wHHPOpPMAIH U
JIOKYMEHTOB, HEOOXOIUMBIX IS 0OOCHOBAHUSI U PaCCMOTPEHUS Ka00bl B MUCHMEHHOM
dbopme Mo mouTe, C MCIOJIB30BAHWEM HH(POPMAIMOHHO-TEICKOMMYHHUKAITMOHHOW CETH
«uTepuer», oduIMAIBPHOTO  caiWTa  BOCTOKCKOrO  roOpoJICKOTO  IOCEIeHHS,
odpurmanpHoro caiita MOILI, ¢enepanbHOl TroCcygapcTBEHHOW HH(DOPMAIMOHHON
cucteMbl «EIWHBIN TOpTain TOCYAapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT ((yHKIIUN)Y,
[Toprana rocy1apCTBEHHbIX U MYHUIIMMIAIBHBIX yeiyT (byHkuuii) [Ipumopckoro kpas, a
TaKXe MPH JIMYHOM MPUEME 3asIBUTETIS.

5.24. CnocoObl HHGOPMHUPOBAHUS 3aABUTENICH O MOPSIIKE MOAAYN U PACCMOTPECHHUS
KaO0OBI.

Nudopmaruio o0 mopsake MoJaud M PacCMOTPEHUS KaJoObl 3asBUTEIN MOTYT
MOJIYYUTh Ha MH(POPMAIMOHHBIX CTEHAAX PACIOJOXKEHHBIX B MECTaxX MPEIOCTaBJICHUS
MYHULIUTATBHON yCIIYTH HEMOCPEACTBEHHO B aJIMUHUCTpAllMU BOCTOKCKOTO TOPOACKOTO
noceseHus, Ha oduimaibHOM caiite BocTtokckoro ropojckoro mnocenenusi, B M®II, a
TaKX€ OpraHu3aluu, MpeaycMOTpeHHON 4dacThio 1.1 cratem 16 denepanpHOro 3akoHa
Ne 210-®3, B (denepanbHON rocygapcTBEHHOW HH(pOpMaMOHHON cucteme «EmuHbIii
MopTajg TOCYJApCTBEHHBIX M MYHUIMIAIBHBIX yciayr (dyHkiuid)», Ha Iloptane
rOCYJapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIyT (pyHKImi) [Ipumopckoro kpas.



