AJIMUHUCTPALIUS
BOCTOKCKOI'O T'OPOJICKOI'O NOCEJEHUS
KPACHOAPMEVCKOI'O MYHUIIUIIAJIBHOI'O PAVIOHA
IMPUMOPCKOI'O KPAS

I[TOCTAHOBJIEHUE
03 uromst 2017 T. urt. BocTok Ne 63

00 yrBep:kaennu PersiaMenTa npeaocraBjieHusi MyHUIMNAILHON yCJIyIrH
«Bbl1aua 3aBepeHHBIX KONU JOKYMEHTOB aIMUHHCTPAIUH
BocTokckoro ropoackoro noceieHus»

B cootBerctBUn ¢ ®DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03
«O0 00mux MNpUHIMIAX OpraHU3alMd MECTHOTO caMmoylpaBieHus B Poccuiickoit
Oenepanuny, DenepaibHbiM 3akoHOM Poccuiickoit @enepanuu ot 27.07.2010 Ne 210-
@3 «O6 opraHuzaly MPEeIOCTABICHUS] TOCYIAPCTBEHHBIX W MYHUIUIMAIBHBIX YCIYT»,
YcraBoMm BOCTOKCKOrO TOpPOJACKOTrO MOCEIEHUs, perJaMeHTOM paboThl aAMHUHHCTPALUU
BOCTOKCKOTO TOpOJCKOr0 TOCENCHUsS, aIMHHHCTpanus BOCTOKCKOTO TOPOJICKOTO
IIOCEICHUS

IHOCTAHOBJISIET:

l. YTBepaurhs perinaMeHT IO NPEAOCTABICHUI0 MYHHLIMNAIBHOW Yyciayrn «Bsimaua
3aBEPEHHBIX KONUI JOKYMEHTOB aIMHUHHUCTPALIMHM BOCTOKCKOIO TOPOICKOTO MOCEIEHUSD)
(mpunoxxeHue).

2. IlocranoBienne agMUHUCTpauu BocTokckoro ropojckoro nocenenus ot 12.01.2016
Ne 09 «O6 yrBepxknenun PeriameHta nperoOCTaBICHUS MYHUIUNAIBHOW YCIyru
«Bpl1aya 3aBEpEHHBIX KOMHUM JOKYMEHTOB aJMUHHUCTpauuMd BOCTOKCKOro ropoJickoro
NIOCEJICHUS» MPU3HATh YTPATUBILKM CHITY.

3. OTBETCTBEHHOMY CHELUATIUCTY aAMUHUACTPALNHA BOCTOKCKOr0 ropoACKOro MOCEICHHUs
oOHapoJ0BaTh JAaHHOE IIOCTAHOBJEHHE MyTEM pa3MEUIeHUs B aJMHHHCTpPALUU
Bocrokckoro ropoackoro mocenenus, MKVYK «JlBopen kynbrypel «Metamurypr»
n.Boctok» n Ha oduimanbHOM caiite BOCTOKCKOTO TOpOJICKOT0o MmoceneHus: WWW.VOStok-
gp.ru.

4. Hacrosiniee ocTaHOBJIEHUE BCTYNAET B CUJIy C MOMEHTA €T0 MOJIUCAHUS.

5. KOHTpOab MCHOJMHEHUsI HACTOSILErO IMOCTAHOBJIEHMS BO3JIOXKUTH Ha cHenuaincra |
paspsia o paboTe ¢ HaceJIeHHEeM aJAMHHHCTpaluu BOCTOKCKOro ropoJICKOro MoceaeHus
Henucrok O.A.

I'maBa agMUHUCTpALIU
BoOCTOKCKOTO ropoACKOro rnoceaeHus I'.H. I'epacumenko
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[Ipunoxenue

K ITIOCTAHOBJICHUIO
agMuHuCTpauun BocTokckoro
TOPOACKOTO ITOCENECHUS

o1 03.07.2017r. Ne 63

AIMUHHUCTPATUBHBIH pPerjiaMeHT
NPeI0CTABJICHUS MYHHIMIIAIbLHOM
ycayru «Belgadya 3aBepeHHBIX KONMI JOKYMEHTOB aAMUHUCTPALMHA
BocTOKCKOro ropoackoro nocejaeHus»

1. O01IHe MoJI0KEeHUS

AJIMUHUCTPATUBHBIM pErIaMeHT NPEAOCTaBICHUS MYHUIIUNAIBHON YCIYTH IO
BbIJIaY€ 3aBEPEHHBIX KOIMUW JOKYMEHTOB aJIMHHUCTpPAUUH BOCTOKCKOTrO TOpOJICKOTO
MOCEJICHUS (J1ajiee - MyHUIMIIAIbHAsS yCJIyra) ONMpeaeNseT CPOKH, MOCIeI0BATEILHOCTh
JNEUCTBUM (aIMUHUCTPATUBHBIX MIPOIIEAYD).

1.1. HaumeHnoBaHue opraHa, MpeoCTaBIAIONIEr0 MyHUITUIIATBHYIO YCIYTY

MyHununanpHass —yciayra MpeIoCTaBisieTcsl  aJAMUHHCTpanuend  BocTokckoro
TOPOJICKOTO TOCEJICHUS U OCYIIECTBIISIETCS 4Yepe3 CIEHHaIMCTOB aIMUHHUCTpaIlUU
BocTOKCKOro ropoIckoro moceieHus (Janee — CrenuaaIncTbl aAMUHUCTPALINHN).

CnenuanucTsl  aAMUHUCTPAIIMU, OCYIIECTBISIONME paboTy MO  OKa3aHHIO
MYHULIMNIATBHOW  YCIYTH, CYWTAKOTCS  YINOJHOMOYEHHBIMM JIUI[AMH, HWCIOJHSIOT
00s13aHHOCTH B 00bEME, YCTAaHOBJICHHOM HX JODKHOCTHBIMH WHCTPYKIIUSMH, M HECYT
YCTAaHOBJICHHYIO 3aKOHOJATEIbCTBOM P®, MHBIMU HOPMATUBHBIMHU MPABOBBIMH AKTAMHU,
OTBETCTBEHHOCTbH 3a MPABUIIBHOCTh JCHCTBUM.

[Ipy oka3zaHWM MYHUIUMIAIBHOW YCIYTH, B LEJISAX IOJYYEHHUS JTOKYMEHTOB U
nHpopManuu, HEOOXOAWMBIX IS TPUHATHS PEIICHHs, YIIOJIHOMOUYEHHBIE JIHIA
OCYIIIECTBIIAIOT B3aUMOAECHCTBUE C TpaXJaHaMH, a TaKkKe OpraHu3aluusIMA H
YUPEKIECHUSAMH, UMEIOIIMMHU CBEJCHHS, HEOOXOAUMBIE ISl TPUHATHUS PEIICHHUS U
Ka4eCTBEHHOTO OKa3aHUS MYHUIIUIIAIIbHOW YCIIYTH.

1.2. IlpenocraBieHre MYHUIMITAIIBHOW YCIYTH OCYIIECTBIISICTCS B COOTBETCTBHH

- Koncturynuen Pocculickon ®@enepannu;
- ®enepanpubiM 3ak0oHOM 0T 06.10.2003 Ne 131-®3 «OO6 00mMX MNpPUHIHIIAX
OpraHu3aIuy MECTHOTO camoympasieHus B Poccuiickoit @eaeparn (¢ U3MEHEHUSIMU);
- YctaBoM BOCTOKCKOTO TOpOJICKOTO MOCETICHUS.
1.3. Onucanue pe3yabTaToB MPEJOCTABICHUS MYHUITUTIAIBHON yCIYTH
Pe3ynbTarhl mpeaoCcTaBieHUs] MyHULIUIIATIBHON YCIIYTH
PesynbratoM mnpenocTaBieHUs] MYHUIMIIATBHOW YCIyrd  SIBASETCA BbIJaya
3aBEPEHHON KOMHUHU JOKYMEHTa aJMUHUCTpauuu BoOCTOKCKOTro ropojCcKOro MOCEJICHHS
(manee - BbI1aua 3aBEPEHHOM KOIMUU JOKYMEHTA).
1.4. Onucanue 3asBUTENEH
1.4.1. TlomydarensMu MYHUIIMTIHHOM YCIYTH SBJSIIOTCS (U3UYECKUE JIMIIA,
WHAVBUAYAJIbHBIC TPEANPUHUMATEIA WIA OPUIUYECKUE IUIa, OOpaTUBIIMECS B
aAMUHUCTpalMi0 BOCTOKCKOrO TOPOJCKOTO TIOCENEHUsI 3a NPEIOCTaBICHUEM UM



3aBEPEHHBIX KOMUHN JIOKYMEHTOB aJMUHUCTpPALUU BOCTOKCKOTrO ropoJCKOro MOCeIeHUs
(mamee — 3assBUTEIH).

I'pauk paboThl aAMUHUCTPALIMU: TOHENETBbHUK — BTOpHUK ¢ 8.00 10 16.15, cpena
— uerBepr ¢ 9.00 go 17.00, nmaTHHIIa — HE MPUEMHBIA JEHb (KPOME BBIXOJHBIX H
Mpa3IHUYHBIX JIHEH), B Mpeanpa3IHUIHbIN AeHb - ¢ 9.00 10 16.00, cy660Ta, BOCKpeCeHbE
- BLIXOTHOM.
Tenedpon (dakc) agmunucTpanuu BocTokckoro ropojackoro mnoceneHus 8(42359) 27-1-
72. Anpec 3ieKTpoHHOM mouThl: VOStoK-gp2010@yandex.ru, Ha oduuaIbHOM canTe
aJIMAHUCTpAIK BOCTOKCKOro rOpoCKOro IMoceaIeHus: WWW.VOStok-gp.ru.

2. CTanaapT npeaocTaBjieHUss MyHHIIUNIAJIbHOM yCIyTru

2.1. HanmeHOBaHWE MYHHUIIMNAIbHOW YCIyTM - BblJaua 3aBEPEHHBIX KONUU
JOKYMEHTOB aIMUHUCTPALIMM BOCTOKCKOTO rOPOICKOTO MOCEIECHUS.

2.2. HaumMeHOBaHHME oOpraHa, MNPEJOCTAaBISIONIET0 MYHHUIMNAIbHYIO YCIYTY —
aaMUHUCTpanusi BocTOKCKOro ropofcKOro noceaeHus.

2.2.1. Ilpn mpenocTaBlieHUH MYHHUIMNAIBHOM YCIyTU 3alpenieHo TpeOoBaTh OT
3asBUTEJI OCYILECTBICHUS JEHCTBUM, B TOM YHUCJIE COTJIACOBAaHUU, HEOOXOIUMBIX IS
MOJIYYCHUS MYHUIUTIAJIBHOW YCIYTM M CBSI3aHHBIX C OOpallleHHeM B HHBIE OpraHbl U
OpraHu3alyy, 3a UCKIIOUYEHHEM IOJIy4€HUsl YCIYT, BKIIOYEHHBIX B IMEPEUYEHb YCIYT,
KOTOpBIE  SIBIIAIOTCS HEOOXOAUMBIMH M OOs3aTENbHBIMH  JJI1  TPEAOCTABICHHS
MYHULUIAIBHON YCIIYTH, YTBEPKAEHHBIN B YCTAHOBIEHHOM TOPSJIKE.

2.3. Pe3ynbTaToM NpeaocTaBieHUss MyHULIUIIAIBHOW YCIYTH SIBIISIETCS:

2.3.1. Bpimauya 3aBEepeHHOW KOMHWM JOKyMEHTa aJMHUHHUCTparuu BocTokckoro
TOPOJICKOTO MOCEJICHMUS.

2.3.2. Otka3 B BblJay€ 3aBEPEHHOM KOIMUM JIOKYMEHTa aJIMUHHUCTpAINU
Bocrokckoro ropojackoro mocenenusi (B (GopmMe MUCBMEHHOTO OTBETA, MOAMMCAHHOTO
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JIUIIOM).

2.4. Cpok npeaocTaBiIeHUs] MyHUIIUIATLHOW YCIIYTH HE JOJKEH MpeBbImarh - 30
pabounx 1THEH C MOMEHTa PETUCTPAIMHU MMHCHbMEHHOTO 3asBICHUS 3asBUTENS, B TOM
yycie ¢ Yy4€ToM HEOOXOJMMOCTH oOOpallleHHs B OpraHu3alud, Y4YacTBYIOIIME B
MPEAOCTABICHUN MYHHUIIUNANBHON yciayrd. Cpok NPUOCTAHOBJICHUS MPEAOCTABICHUS
MYHULMIIAJBHOW  YCIAYTH  3aKOHOJareslbcTBOM  Poccuiickoir ~ @enepauuu  He
npeaycmorpeH. Cpok BblIauM (HAMpaBJICHUS) TOKYMEHTOB, SIBJISIOIIUXCS PE3YyJIbTaTOM
MPEIOCTABIICHHUS MYHHUITUIIATLHON YCIYyTH - 3 pabo4yuX JIHS.

2.5. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIMX MPETOCTABICHUE
MYHULUINAIBHON YCIYTH:

- @epepanbHblii 3akoH oT 06.10.2003 Ne 131-®d3 «O6 o00mMX NOpUHLHUIIAX
OpraHu3alMy MECTHOTO caMoyIipasieHus B Poccurickon ®@enepanun»;

- ®enepanbhblil 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JaHHBIX);

- @enpepanpHbiii  3akoH  OoT 27.07.2010 Ne 210-@3 «OO6 opraHuzanuu
MPEAOCTABJICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYTY;

- ®enepanpubliii 3akoH 0T 19.07.2011 Ne 247-03 «O couuanabHbIX TapaHTHUAX
COTPYIHUKOB BHYTpeHHUX JAen Poccuiickoii denepauui M BHECEHHM W3MEHEHUM B
OTJEIIbHBIE 3aKOHOAATENIbHbIE aKkThl Poccuiickon denepaunmny;

- YcraB BOCTOKCKOT0O TOpOJICKOT0 MOCENICHHUS;

2.6. [lepedeHb NTOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUHU C 3aKOHOAATEITHLHBIMU
WM UHBIMU HOPMATUBHBIMHU MPABOBBIMHU aKTaMH JUJIsl IPEAOCTABICHUS MYHUIIUNIATbHOMN
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YCIAYTH II0 BBLAAYE 3aBEPEHHBIX KOMUM JIOKYMEHTOB aJIMHHUCTpAalMUM BoOCTOKCKOro
TOPOJICKOTO MOCEJIEHUS, TOJIEKALUX MPEIOCTABICHUIO 3aIBUTEIIEM CAMOCTOSTENBHO.

2.6.1. Jlns mony4yeHns 3aBEpPEHHBIX KONUN JOKYMEHTOB:

- 3aABUTENb MPEACTABISIET CHENUAINACTY aIMHHUCTpauuu BocCTOkckoro
TOPOJICKOrO TMoceneHus ((pu3nueckue Jnla, HWHIWBUIYaJbHbIE MPEeANPUHUMATEIH)
3asBJICHHE O TMPEJOCTaBICHUU 3aBEPEHHOM KOMHUM TOKYMEHTa B CBOOOJHOHN (opme Ha
YMsl TJIABbl aJMHHUCTPAUUU BOCTOKCKOrO ropOJICKOTO IMOCEIECHUS JINYHO, & TAKKE I10
cpenctBaM (paKCUMUIBHON U TIOYTOBOM CBSI3U.

B 3asgBneHun yka3plBaeTcs MOJHOE€ HAMMEHOBAHHE JOKYMEHTA, KOMHUIO KOTOPOTO
3ampallvBaeT 3asBUTENb; MNPUYMHA OOpalleHUs 3asBUTEINS; NACHOPTHHIC JaHHBIE
3asBUTENSL - (PU3MUECKOTO JIMIA, WHIWBUAYAJTbHOTO MpEANPUHUMATENS; PEKBU3UTHI
3asiBUTENS - IOPUANUYECKUE UL, TOANKCH U JaTa.

MyHununanpHas yciayra npeJocTaBiIseTcsl 3asBUTEIO B CIIyYae:

a) MPaBWIHLHOTO COCTABJICHUS 3asIBJICHNUS,

0) oOpailieHus 3aIBUTEIIS O BblIaue 3aBEPEHHON KOMHUHU JOKYMEHTOB, HE BXOJSIINX
B llepeueHb JOKYMEHTOB OIPAaHUYEHHOIO  pACIpPOCTPAHEHUS  AJAMHUHHUCTPALMU
BOCTOKCKOTO rOpoJICKOTO MOCEICHUS

B) oOpaleHusi 3asiBUTEIS O BbIJa4€ 3aBEPEHHON KOMHHU JTOKYMEHTOB, MPUHSATHIX
aagMuUHUCTpanueid BoOCTOKCKOrO TOpOACKOrO TMOCEIEHUsS B OTHOUIEHWU JaHHOTO
3assBUTENS (IOMYyCKAETCs MPEIOCTaBICHNUE O3 3asiBICHHUS ).

') OpUTHHAJIA WM KOTIMH JIOBEPEHHOCTH OT 3asiBUTEIS.

2.7. JIoJbKHOCTHBIE JIMIA aJIMUHUCTpAIM BOCTOKCKOTO TOPOJCKOTO MOCEICHHUS
HE BIIPaBE UCTPEOOBATH OT 3asBUTEIIS:

- MPEJCTaBIICHUS] TOKYMEHTOB W WH(OpPMalMM WU OCYIIECTBICHUS JIEUCTBUH,
MPEJCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, pPEryJUPYIOUIMMU OTHOIIEHUS, BO3HUKAIOIIME B CBA3U C
MIPEOCTABICHUEM MYHULIUIIAIBHOM YCIYTH;

- MpEJCTaBICHUS JTOKYMEHTOB W HWH(GOpPMAallMU, KOTOphble B COOTBETCTBUU C
HOPMAaTUBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit ®dexnepanuu, HOPMaTUBHBIMU
IIPABOBBIMU aKTaMHU BOCTOKCKOI'O TrOpOJICKOTO IMOCEJIEHUS HAaXOAATCS B PACHOPSIKEHUU
OpraHoB MECTHOTO caMOyMpaBlieHWss W (WIM) TOJABEIOMCTBEHHBIX OpraHU3aIui,
YYaCTBYIOIIMX B NPEJOCTABICHUM MYHHUIMIAIBHOM yCIYrd, 3a HCKIHOUYECHUEM
JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctatbu 7 denepanbHoro 3akona Ne 210-D3.

2.8. VcuepnipiBaronuii nmepeyeHb OCHOBAHUW JJIsi OTKa3a B MpUEME JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEAOCTABIICHHS] MYHHUITUTIATLHON YCIYTH:

- 3as{BUTEJEM TPEJCTaBICHBl JOKYMEHTBHI, COCTaB, (opMa WU COJEpKaHUE
KOTOPBIX HE COOTBETCTBYET TpPEOOBAaHMSIM  JCHCTBYIOIIETO  3aKOHOJATEIhCTBA
Poccuiickoit ®exepanii ¥ HACTOSIIETO aJIMUHHCTPATHUBHOTO perjiaMeHTa, JH0o
MPEOCTABIICHBI JIUIIOM, HEYMOJHOMOYCHHBIM 3asiBUTEJIEM Ha OCYIIECTBICHHE TaKHX
JICCTBUM;

- UMEITCS TOMYUCTKA JHOO TPUIMUCKH, 3a4€PKHYTHIE CIIOBA W WHBIE HE
OTOBOPEHHBIE B HUX HCIPABJICHUS;

- JTOKYMEHTBI, MCIIOJHEHBl KapaHAAlIOM, a TAaKKE IPEACTABIEHBI JTOKYMEHTHI C
CEpbE3HBIMHU MOBPEXKIACHUSIMU, HE TMO3BOJSIOIIMMH OJHO3HAYHO HCTOJKOBAaTh HX
COZIepKaHHUe.

2.9. VcuepnbiBaomuii mepeuyeHb OCHOBAaHWUW I OTKa3a B TMPEIOCTABICHUHU
MYHULIMIIAJIBHOW YCIIYTH:



- HECOOTBETCTBUE 3asBUTENsI TpeOOBAaHMSIM, YCTAaHOBJIEHHBIM B MmyHKTe 1.2.
HACTOSIEro aIMUHUCTPATUBHOIO PETJIaMeHTa;

- OTCYTCTBHUE Y 3asiBUTENS rpaxaancTBa Poccuiickoit @enepannu;

- OTCYTCTBME€ JOKYMEHTOB, VyKa3aHHbIX B IIyHKTe 2.6. HaCTOSLIETrO
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

2.10. MyHunmmnanpHasi ycJryra ocyIiecTBIsIeTCs Ha O€CTUIaTHONW OCHOBE.

2.11. MakcuMaJIbHBIN CPOK OKHJIAHUS B OUEPEIU 3aSBUTENIS MIPH Cade 3ampoca o
MPEIOCTABICHUH MYHUIIUTIATBHON YCIIYTU U TIPU MOYYSHUH pe3yibTara - 15 MUHYT.

2.12. Cpok U TOpPSAOK pErucTpaluy 3amnpoca 3asBUTENS O MPEJOCTABICHUU
MYHHUILUIIAIBHON YCITYTH.

3asBiIeHUE O MPEAOCTABICHUN MYHHUIIUITAIIBHOW YCIyTH MONAETCS B MUCHbMEHHOM
OymaxHOW QopMe B aIMHUHHUCTpAIMI0O BOCTOKCKOTO TOPOJICKOIO TMOCEICHHUS JUYHO
3asiBUTENIEM JIMOO €ro yIMOJIHOMOYEHHBIM IMPECTaBUTENIEM, B TIOPSAIKE, YCTAHOBICHHOM
3aKoHoAaTeNbCcTBOM Poccuiickoit @enepanuu, U NOJIEKHUT 00513aTEIBHON perucTpauuu
JTOJDKHOCTHBIM ~ JIMIIOM  aJIMUHHCTpAlid  BOCTOKCKOTO  TOPOJCKOTO  IMOCEJICHHUS,
OTBETCTBEHHBIM 3a MPHUEM U PETUCTPALMIO JOKYMEHTOB (C MPUCBOCHHUEM BXOISIIETO
HOMEpa) B 3JIEKTPOHHOM JJOKyMEHTO000pOTE.

3asBieHUE 3aABUTEIS, TOCTYMHUBIIEE MPU JIUYHOM OOpAIICHUH, PETUCTPUPYETCS B
Te4eHne 15 MUHYT C MOMEHTA €0 MOCTYIUICHHS B aIMUHUCTPAITHIO.

3asBieHUe 3asBUTENS, MOCTYMUBIIEE MOCPEACTBOM (aKCUMHUIBHON U MOYTOBOM
CBSI3U PETUCTPUpPYETCs B TeueHHe | pabouero JHS C MOMEHTa €ro IMOCTYIUICHUS B
aJIMUHHUCTpAIio0 BOCTOKCKOTO TOPOJICKOTO MOCEICHHUS.

2.13. TpeGoBaHUs K MOMEUIECHUSIM, B KOTOPBIX MPEAOCTABISETCS MYHHUIIMITATBHAS
yclyra.

[Tomemienrs, B  KOTOPBIX  NPEAOCTABISIETCS  MYHULMIAIbHAsT  YCIyra,
00opyyroTCs:

a) UH(POPMAIIMOHHBIMU CTEHJAMH, CTYJIbSIMU, CTOJAMH ¥ TMHCHbMEHHBIMU
MPUHAJICKHOCTAMH JIJII BO3MOXKHOCTH OGOPMIICHHSI JTOKYMEHTOB, THIIOBBIE OJIaHKU
JIOKYMEHTOB;

0) TabIMYKOI C HOMEpaMHu ¥ HAUMEHOBAHUSMH KaOMHETOB.

2.13.1. TpeboBaHMs K MECTaM JJIs OXKUIAHUS:

- 3an (MecTa) sl OXKHUJAHUSA JODKEH OBITh 00OPYIOBaH CTYJbSIMHU, CTOJIAMHU
u oOecreynBaThCsi oOpasllaMy  3aroOJHEHHS JIOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTABICHUS MYHULIMIIAIbHON YCIIYTH.

2.13.2. TpeboBaHus K CTEHIaM (BBIBECKAM):

Crennpl (BBIBECKH) pa3MeniatoTces no aapecy: n. Boctok, yn. Monoaexhas, la.

Ha uHpopManMoHHBIX CTEHAAX COJEPKUTCS CleAyromas nHhopMarus:

a) MECTOpacCIOJIOKeHHE, TMOYTOBBIM ajpec, rpaduk (pexum) paboThl, HOMEpa
TeneOHOB, aJpeca AIEKTPOHHOU MOYTHI;

0) mepeyeHb TOKYMEHTOB, TIPEIOCTABISIEMBIX 3asBUTEIIEM I TOTy4EHUS
MYHHIIUITAIEHON YCITYTH;

B) 0Opa3elr 3armoaTHEHUs 3asBIICHHUS;

I') pErJaMeHT.

2.13.3. 3asBuTenb B3aUMOJEHCTBYET C JODKHOCTHBIMH  JIMIIAMU  TIPU
MPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH:

- MIPY TPEIOCTABICHUN 3asBJICHUS U JTOKYMEHTOB Ha MOJIyYeHUE MYHHUITUTIATbLHOMN
YCIIYTH JINYHO;



- pU HEOOXOJUMOCTH TOJYYEHHUS KOHCYJIbTAllUM O MPEJOCTABICHUU
MYHHUIIMITATBHON YCIYTH;

- IPU MOJYYEHUHU Pe3ybTaTa MPeA0CTaBICHUS MYHUIIUIIAIbHON YCIIYTH.

2.14. Tloka3arenu TOCTYITHOCTH MYHHUIIUITAILHON YCITyTH:

- OTKpBITOCTb JEATENbHOCTH OpraHa, NpeIOCTABIAIONIETO MYHHUIUIAIbHYIO
YCIYTY;

- IOCTYMHOCTH 32 MPEAOCTABICHUS MYHUIIUIIAIBLHON yCIyTH, B TOM YHUCJE JIUI] C
OTPaHUYECHHBIMU BO3MOXKHOCTSIMU 3/I0POBBS;

- Hanu4re UHQOpMAIMU O MOPAJIKE MPEAOCTABICHUS MYHUIIUIIAIBLHON YCIYTH Ha
opUIIHATEHOM CalTe aJMUHHUCTpPAllMK BOCTOKCKOTO TOpOJICKOTrO MOCENIICHHS B pasjielie
«MyHULIMTIAJIBHBIE YCITYTHY;

2.15. Tlokazarenu kauecTBa MyHUITUTIAILHON YCIIYTH:

- cO0JII0/IeHNE CPOKOB MPEAOCTABICHUS MYHUIIMITAILHON YCIYTH;

- COOJII0/IeHHE CPOKOB MCIIOTHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYD;

- coOiroJeHMEe CpPOKOB OXHJAHUS B OuUepeAd TpU  TPEIOCTABICHUU
MYHHUIMITAIGHOM ~ yCIYIM W TpU  TONYyYEHUU  pe3yjibTaTa  MpelIOoCTaBICHHS
MYHULANTAIBHON YCIIYTH;

- HagM4yue pa3IMYHBIX KaHAJIOB TMOJYyYEeHHS] MYHUIMNAIBHOM YCIYTH: B
AIIEKTPOHHOM (hopme, 1o TIouTe, Ha CalTe, INYHO;

- OTCYTCTBHE TIOJIaHHBIX B YCTAHOBJICHHOM TMOpSIKE >Kajio0 Ha JeHCTBUA
(Oe3meiicTBUE) MOMKHOCTHBIX JIMIl AJMUHHUCTPAllUM, OCYIIECTBICHHBIE B XOJE
MPEIOCTABICHUS MYHUITUTIATHBHON YCIYTH.

2.16. HcuepnbiBaromuii MepedeHb OCHOBAHHWM I MPUOCTAHOBJICHUS JHOO
OTKa3a B IPEJIOCTABICHUU MYHHUITUTIATLHON yCIIyTH

B Bpimaue 3aBEepeHHBIX KONUK JOKYMEHTOB aJMHUHHUCTpauuu BocCTOkCKOro
TOPOJICKOTO TTOCENIEHUSI OTKA3bIBACTCSI:

- €clli B 3asBJICHUM HE yKa3aHbl: (aMWIHS U TIOYTOBBIA ajapec 3asBUTENS, TIO
KOTOPOMY JOJI’KEH OBITh HAMPABJICH OTBET;

- eCIM TEKCT 3asBJICHUS HE TMOJAJaeTCs NPOYTeHHIO (0 dYeM coolmaercs
rpaXxJIaHWHY, HANpaBUBIIEMY 3asBICHUE, €ciu ero ¢GaMuius W TOYTOBBIM ajapec
NOJJAI0TCS TPOYTEHUIO);

- HE TIPEAOCTaBJIICHBI JOKYMEHTHI HEOOXOIMMBIC IS PACCMOTPEHUS 3asiBICHUS
yKa3aHHbIE B TyHKTE 2.5.

- oOpaiieHue 3asiBUTENS O BblJaue 3aBEPEHHON KOMUHU JOKYMEHTa, BXOJSIIETO B
[lepeyeHb MOKYMEHTOB OTPaHHUYEHHOTO TMOJIB30BAHMS AIMUHHUCTpAlUM BOCTOKCKOTO
TOPOJICKOTO MOCEJICHHUS;

- OTCYTCTBHE OpPUTHHAJIA JOBEPEHHOCTH (MO0 €€ KOMHH) OT 3asBUTEIIS.

B ciayuae HecOOTBETCTBUSI 3asBIICHHMS HACTOSIIEMY aIMUHHUCTPATUBHOMY
peryIaMeHTy CHENHAINCT B TEUEHHUE JBYX pabouumx JHEH cO JHS €ro perucTpaiuu
MOATOTABIMBACT 3asIBUTENI0 MUCbMEHHOE YBEJOMIICHHE aJMUHHCTpanuu BocTokckoro
TOPOJICKOTO TOCeNeHus 00 OTKa3e B BbIJIaU€ 3aBEPECHHBIX KOMHH JTOKYMEHTOB U
COTJIACOBBIBACT €T0 C TJIABOW aIMUHHUCTPAIIMK BOCTOKCKOTO TOPOACKOTO MOoceaeHus (MiIu
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JIULIOM).

[TucbmMeHHOE yBeOMJIEHHE aAMUHUCTpAlMU BOCTOKCKOTO TOPOJICKOTO MOCEIEHUs
3asBUTENI0 00 OTKa3e B BbIJaue 3aBEPEHHBIX KOMHM TOKYMEHTOB JIOJDKHO COJIEPXkKaTh
OCHOBAHUS JIJIsl OTKAa3a C YKa3aHUEM BO3MOXXHOCTEH UX YCTPaHEHUS.

OTka3 B OKa3aHWM MYHHIMMNAIBLHON yciyru odopmiisieTcs B MMCHMEHHOM BHIIE 3a
MOAMKUCHI0 TIJIaBbl aJIMUHHUCTpAlMM  BOCTOKCKOrO TroOpoJCKOro moceneHus (Uiu



YIOJHOMOYEHHOTO  JOJUKHOCTHOTO — JIMLA) M PETUCTPUPYETCS  CHEHHUATUCTOM
aJIMUHHUCTpAlMM BOCTOKCKOTO TOpOACKOTO TOCETIEHUS, BBIIACTCA 3asBUTENIO WU
HaIpaBJIAETCA 110 a/IpeCy, YKa3aHHOMY B 3asIBJICHUU.

3. CocraB, noc/ie10BaTeJIbHOCTh U CPOKHU BBINOJTHEHUS
aJIMUHHUCTPATUBHBIX NPoOLEeTYP, TPeOOBAHMS K MOPSAKY UX BbINOJIHEHU,
B TOM 4HcJie 0COOeHHOCTH BbINOJHEHHUS aIMMHUCTPATUBHBIX NPoOLEAYyp B

3JIEKTPOHHOI opme

3.1. IlpenocraBieHne MYHULMIAIBHOW YCIYTM BKIIIOYaeT B ceOs CIeAyIOIui
nepeyeHb aJMUHUCTPATUBHBIX MPOLIEYD:

3.1.1. IlepBuuHblii NmpuéM ITOKYMEHTOB M pErucTpalnys 3asBICHUS O Bbljaye
3aBEPEHHBIX KO JOKYMEHTOB a]MUHUCTpAllMi BOCTOKCKOrO ropoACKOro MoceaeHus.

3.1.2. PaccmoTpenmwe 3asBIC€HHS W JOKYMEHTOB, TPUHATHE pPEIICHUS O
OpPEJOCTaBICHUN MYHHUIMIIAJIBHON YCIYyTd WIM OTKa3 B MPEJOCTaBICHHUU YCIIYTH,
UHPOPMHUPOBAHKUE 3asBUTENsI O MNPEAOCTaBICHUM MYHHULUNAIBHON yciayru jubo o0
OTKa3e B MPEJIOCTaBICHUN MYHUIIUTIATbHON YCIIYTH.

3.1.3. Bpimaua 3asgBUTENIO 3aBEPEHHBIX KOMUH JOKYMEHTOB aJIMHHUCTPALUU
BocTokckoro ropoackoro moceiaeHHs WM MHCbMEHHOTO MOTHBMPOBAHHOTO OTKa3a B
NPEJOCTaBICHUN MYHUIIUTIAIIBHOM YCIIyTH.

3.2. IIpuém TOKYMEHTOB U PETUCTpallUs 3aBJICHUS O BbIJaU€ 3aBEPECHHBIX KOIHI
JIOKYMEHTOB aJIMMUHUCTpaLUU BOCTOKCKOTr0 TOpoACKOro MOCEIeHHUS.

OcHoBaHMEM AJI1 Hayajga UCIOJHEHUS aJMUHUCTPATUBHON INPOLIENYpPHI SBISETCS
oOpallleHHe 3asiBUTEINS O MPEJOCTABICHUN MYHUIIUIAIBHON YCIyTH.

3asBIIeHHE TPEACTABISIETCSl 3asBUTENEM IPU JUYHOM OOpalleHuH WU
Hampasisiercd (aKCUMUIBHOM, MOYTOBOM CBSI3bI0 C MOJTBEPXKIACHUEM O IOTYYSHUU
azpecatoM, C KOMIUIEKTOM JIOKyMEHTOB, HEOOXOJUMBIX JUISl TMPEAOCTaBICHUS
MYHHUIMNAIBbHON yciayru. JlaToil oOpaiieHusi cuutaercs AeHb perucTpaluu JOKYMEHTOB
CHENMAJIUCTOM aJMUHHUCTPAIMK, OTBETCTBEHHBIM 3a MPHUEM JOKYyMEHTOB. OO0sS3aHHOCTD
NOATBEPkKACHUS (paKTa OTIPABKU JIOKYMEHTOB 10 TIOYTE JICKUT HA 3asiBUTEIIE.

Creuuanuct agMUHHCTpauuu BOCTOKCKOro TOPOJCKOTO MOCENEHUS] MPOU3BOIUT
IpUEM 3asiBICHMS JTMYHO OT 3asBUTENS, TMOO OT UMEHU 3asBUTENS. 3asBIICHUE MOXKET
OBITh MIPEICTABJICHO YIOJIHOMOUYEHHBIM JIMIIOM, MPU HAJUYUU OPUTHMHANA JOBEPEHHOCTH
WM KOIIMH JJOBEPEHHOCTH OT 3asBUTEIIS.

Ha 3asBnenuu He gomyckaercs npuMeHeHHe (PaKCUMUIbHBIX MOMUCEN.

IIpn npueme 3asBIEHUS O BbLIAYE 3AaBEPEHHOM KONMM JIOKYMEHTA, IMPUHATOrO
aIMUHHUCTpanueil BoOCTOKCKOro ropoacKkoro IIOCEJIEHHsT B OTHOLUEHUM JIaHHOTO
3asBUTENS, 3aABUTEII0 — UWHAUBUAYATbHOMY NpPEANPUHUMATENIO U 3asIBUTENIO0 —
dbuznueckoMy JHIy HEOOXOJUMO MPEICTaBUTh JOKYMEHT, YAOCTOBEPSIONINI JTUYHOCTH
(macmoprt); 3asBUTEIIO — IOPUAUUECKOMY JIMIYy — IPEACTABUTh 3asBJIEHUE, COCTABIECHHOE
Ha (upMEHHOM OJIaHKe, C MOAMUCHI0 PYKOBOIUTEINS U TIeUaThl0 OPTaHU3aLINH.

CreunanucT NpoBepsieT CPOK JACHCTBHS JOKYMEHTA, YAOCTOBEPSIOMIETO JIUYHOCTD,
HaJIMYMEe B HEM 3alMUCH 00 OpraHe, BBIIABIIEM JOKYMEHT, JaThl BbLIA4YH, MOANMHUCU U
damMuIuu  TOJDKHOCTHOTO JIMIIA, OTTHUCKA II€YaTH, a TakKXKe COOTBETCTBHE JAHHBIX
JIOKYMEHTAa, yJI0CTOBEPSIOIIETO TUYHOCTh, JAHHBIM, YKa3aHHBIM B 3asBJICHUU.

[Ipu npueme 3asBiICHUS MPOCTABILAECTCS HOMEP MOCTYNAIOIIEH KOPPECTIOHACHIINH U
PETUCTPUPYETCS B COOTBETCTBYIOLIEM JKYpHAJIE.



[Ipu ycranoBnenuu (HaKTOB HECOOTBETCTBUS 3aSBICHHUA YCTAHOBJICHHBIM
TpeOOBaHUSAM CHELUUAINCT YBEJOMJISET 3asiBUTEN] O HAIWYMM MPEHsTCTBUN Ui
NanbHEWIEH  perucTpaluy, OOBACHAET 3asBUTENI0  COJAEPKAHHUE  BBISBIECHHBIX
HEJIOCTATKOB B 3asBJICHUM U NIPEUIaraeT PUHITh MEPHI 110 UX YCTPAHEHHUIO.

Ecnn wnMerorcst ocHOBaHUA UId OTKa3a B IIpUEME 3asBJICHHs, HO 3asiBHUTEIb
HACTauBaeT Ha €ro MpeJCTABICHHUH, CIIEHHAIUCT IOCIE PETHCTpaluyu 3asBICHHUS B
TedeHue 2 paboumx JHEW HamnpaBiseT 3asBUTEII0 MMCbMEHHOE YBEIOMIIEHHE O IPUUYMHE
OTKa3a B PacCCMOTPEHUU 3asIBICHMsI, KOTOPOE MOJANUCHIBAETCS IVIABOM aJMUHHUCTpPaLUU
BocTokckoro ropoackoro noceiaeHus (Wi yIIOJIHOMOYEHHBIM JIOJIKHOCTHBIM JIULIOM).

3asBUTENIb MOXKET HAIPaBUTh 3asdBJIEHHE MO nodyre. CHenuanucT Npyu MOJIYyYEHHUH
OTNPABJICHUS OCYILECTBISET MPOBEPKY 3asBICHUS HAa COOTBETCTBHE TpPEeOOBAaHUSAM
HACTOAILEro aJMUHUCTPATUBHOIO perjaaMeHTa. Eciau MMeTcs OCHOBAaHMS Ul OTKas3a B
npueMe 3asBIICHUs, CIEUUAINUCT B Te4YeHUe 2 pabouMx JHEH HampaBiseT 3asBUTEIIO
NUCbMEHHOE YBEIOMIIGHHE 00 OTKa3e B PACCMOTPEHHM 3asBICHHUS C YKa3aHHEM
OCHOBAaHMW UI1 OTKa3a M BO3MOXKHOCTEH MX YCTpaHEHHUS, KOTOPOE IOIIUCHIBAETCS
IJIABOM aJIMMHHUCTpAlMid BOCTOKCKOro ropoAcKoro mnoceieHus (Wiad YINOJIHOMOYEHHBIM
JOJKHOCTHBIM JIULIOM). 3asiBJIEHUE PETUCTPUPYETCA B COOTBETCTBYIOIIEM KYypHAJIE.

CBegeHuss O  JNODKHOCTHOM — JIMIE, OTBETCTBEHHOM 32  BBINIOJIHEHUE
aJIMMHHCTPATUBHOM MPOLIEAYPBHI:

- 32 IpUEM M PETUCTPALMIO 3asBJICHUS C NPUIAraéMbIMU K HEMY IOKyMEHTaMH,
NPEIOCTABISIEMOr0 3asBUTENEH JIMYHO, a Takke Mo cpeAcTBaM (HaKCUMWIBHONM U
IIOYTOBOM CBA3U B aIMUHUCTPALNIO BOCTOKCKOIO TOPOJACKOIO MOCEIEHUS — CHELUAINACT
aJIMUHUCTpPALMH 10 paboTe ¢ HacelIeHUEM;

- 32 IPUEM M PETUCTPALMIO 3asBJICHUS C IIPUIAraéMbIMM K HEMY JOKYMEHTAMH,
IIPEAOCTABICHHOTO 3asiBUTENIEM IO cpeacTBaM VHTEpHET — CIIeNHaINCT aAMUHUCTPALUN
1o paboTe ¢ HaceJIeHUeM, OTBETCTBEHHBIHN 3a MPUEM U PETUCTPALIUIO JOKYMEHTOB.

CrennanucT aJMUHUACTPALMK, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB:

- IPUHUMAET JOKYMEHTBHI;

- PETUCTPUPYET 3asIBIICHUE;

- IIPOCTABJIACT HA 3asIBJICHUU PErUCTPALMOHHBIN IITAMII B IIPABOM HUXXHEM YIIIY
IIEpBOM  CTPAaHUIBl  JIOKYMEHTA. PerucTpalMoHHBIM IITAMI  COAEPKHUT  JAaTy,
PEruCTpallMOHHBIN HOMED;

- 3apEeruCTPUPOBAHHOE 3asBIIEHUE, IOKYMEHTHl B TedeHue | pabouero naHs
nepeaarTes YIOJIHOMOYEHHOMY JTOKHOCTHOMY JIMIly HA paCCMOTPEHHUE;

- TOKYMEHTBI C PE30JIIOLHUEH YIIOJIHOMOYEHHOTO JOKHOCTHOTO JIMIIA TIEPEJAt0OTCs
CIELUAIIUCTY aIMUHUCTPALMU, OTBETCTBEHHOMY 3a IIPEAOCTABICHUE MYHMIUIIAIbHON
YCILYTH, U1l UCTIOJTHEHUS.

Kpurepnii npunsatHs penieHuss 0 NMpUEME M PETUCTPALUU 3asBICHHUS: HAIAYUE
3asBJICHUS O IMPEJOCTABICHUM MYHMIIMNAIBHOM YCIYrM C MpUIAaraéMblM K HEMY
[IEPEYHEM JOKYMEHTOB, YCTAHOBIICHHBIX HACTOSIUM aJMUHUACTPATUBHBIM PEIVIAMEHTOM.

PesynbratOM agMUHHUCTPATUBHOW IIPOLIEAYPBI SBIIAETCS 3apErMCTPUPOBAHHOE
3asiBJICHHE O MPEJOCTABICHUN MYHUIUIAIBHONU YCIYTH C MPHIOKEHHEM HEOOXOIUMBIX
JIOKYMEHTOB B CHCTE€ME JIEKTPOHHOTO JOKYMEHTOOOOpOTa M X Iepeaada CHerHaaucTy
aAMUHUCTPALU, OTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHULIUITAIIBHOW YCIYTH.

Cnoco0 ¢Qukcanuu pe3ynbTaTa aJMHUHHCTPATUBHOM MpPOLEAYpHI: 3asBIICHUE
0 MpeAO0CTaBIEHUU MYHUIIUTAIBHON YCIyTU ¢ MPUIOKEHUEM HEOOXOAUMBIX TOKYMEHTOB
PETUCTPUPYEMBIX B DJIEKTPOHHOM JIOKYMEHTOO0OpOTE.



MakcuManbHbIM CPOK BBIIIOJIHEHUST aIMUHUCTPATUBHOM Ipoueaypsl - 1 padouunit
JICHB.

OcHoBaHMeM JUIsl Hayasla aIMUHACTPATUBHOM MPOLEAYPHI SABISETCSA MOCTYIUIEHNE
JOKYMEHTOB COIVIACHO NYHKTY 2.6. HACTOSIIEr0 aJMUHUCTPATHBHOIO PETJIAMEHTA,
IPUHATBIX OT 3aBUTENS, CHIEUAINACTY aIMUHUCTPALUH.

3.3. PaccMmoTpeHue 3asBI€HUS U JIOKYMEHTOB, IPUHATHE PpELICHUS 0
IIPEAOCTABIICHUM  MYHULMIIAJBHOM  yCIyI'M WIH  OTKa3 B IIPEAOCTABICHUU
MYHHUIMIIAIBHON YCIyTH:

- TOCJ€ PpEerucTpaluy 3asBJICHHE HAINpPaBISETCS HAa PacCMOTPEHHE IJIaBe
aAMUHUCTpauuu BOCTOKCKOTro ropoACcKoro rnoceaeHus.

- TJaBa  aJMHMHHMCTpaluud  BoOCTOKCKOro  TOpoJCKOro  moceleHus  (Uiau
YIIOJIHOMOYEHHOE JIOJKHOCTHOE JIMI0) B TeUeHHE 3 pabouyux JHEH CO JIHS perucrpaunuu
3a8BJICHHS PacCMaTpUBAaeT €ro, BBIHOCHT pE30JIOLUI0 I IOATOTOBKM OTBETa U
HaIIpaBJIseT CIIEIUAIACTY aJMUHACTPAIUA BOCTOKCKOrO rOpOACKOr0 MOCEIEHHUS.

- B ClIy4ae HEOOXOJUMOCTH YTOYHEHHUS CBEJIEHUH, copep)Kaluxcs B 3asBICHHH,
3asBJICHHE HANpAaBIISIETCA HA PACCMOTPEHHME CIELUAINCTY II0 MPaBOBBIM BOIPOCAM IS
IIPUHATHS OKOHYATEIBHOTO PEIICHUS O IMPEJOCTAaBICHUH MYHUIMIAIBHOW YCIyTH WU
OTKa3€ B TAKOBOWU.

OcHoBanWeM i1  Hadaja  aJMUHUCTPATUBHOW  MNPOLEAYPBI  SBIISIETCS
3apEruCTPUPOBAHHOE B JMUHUCTPALIMA BOCTOKCKOIO rOpOACKOr0 MOCEIEHUS 3asBIICHHAE
U TPENOCTAaBICHHBIC JOKYMEHTBI, YyKa3aHHbIE B IIYHKTE 2.6. aJIMHHHCTPAaTHBHOTO
periaameHTa.

CBeneHuss O  JODKHOCTHOM — JIMIE, OTBETCTBEHHOM  3a  BBIIIOJIHEHHE
aIMUHHACTPATUBHOU MPOLEAYPHI:

- 32 PaCCMOTPEHUE 3AsIBJICHUS U NPUJIATAEMBIX K HEMY JTOKYMEHTOB, IIOATOTOBKY
IPOEKTa O MPEOCTaBICHUH WU 00 OTKa3e B MPEJOCTaBICHUN MYHULIMIIAIBHON YCIIyTH -
CIELUAIUCT aJIMHUHHMCTPALMM, OTBETCTBEHHBIM 3a IIPEAOCTABICHUE MYHMUIUIIAIBLHON
yCIIYyTH,

- 3a IOAIMCAaHME O IPEJOCTABICHUM MYHULMIAIBHOW YCIyTH, BblIade
3aBEPEHHOM KONUU JOKYMEHTa aJMHUHHUCTPALMU BOCTOKCKOIO TOPOACKOrO MOCEICHUS —
raBa AJMHHUCTpaliid BOCTOKCKOTO TOpOJCKOrO TMOCeNeHus, Ju0o JHI0, €ro
3aMenlaroiee;

- 32 MOJNMCaHNEe PelIeHHs 00 0TKa3e B MPEJOCTABICHUN MYHHUIMIIAILHON YCIYTH
— IJIaBa aIMMHUCTpanuu BOCTOKCKOTO roOpoOACKOrO MOCEICHUS.

Cnenunanuct aJMUHUCTpALUN, OTBETCTBEHHBIN 3a IIPEAOCTABIICHUE
MYHULUIIAJIBHON  yCIYI'HM, paccMaTpUBaeT  3apEerUCTPUPOBAHHOEC  3asBICHUE U
IIPEAOCTABIICHHBIE JOKYMEHTBI:

- Ha COOTBETCTBHME NEPEUHIO JOKYMEHTOB, HEOOXOJUMBIX AJI MPEIOCTABIICHUS
MYHULUIIAJBHON YCIYTM COTJACHO NYHKTY 2.6. HAcTOSIIEro aJIMHUHHUCTPAaTUBHOIO
perylaMeHTa;

- Ha COOTBETCTBUE TPEOOBAHUSAM HACTOSIIETO aAMUHUCTPATUBHOTO PETJIaMEHTa;

- Ha COOTBETCTBUE TPEOOBAHUSIM HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX
IIPEAOCTABICHUE MYHUIUIIAJIbHON YCIIyTH.

Ilo uroram mpoBeneHUs NMPOBEPKU 3asBICHUS U NPEJOCTABICHHBIX JOKYMEHTOB
CIIEHUATIMCT aJIMHUHHMCTPALIMHM, OTBETCTBEHHBI 3a IPEAOCTABICHHE MYHMIIMIAIbHON
yCIIyTH B TeueHue 15 pabouux HEeH co JHS MPeloCTaBICHUS 3asBUTEIEM TOKYMEHTOB:

- B cIOyyae  COOTBETCTBUS  3asBICHUS  TpeOOBaHUSAM  HACTOSIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA, CIELUAJIUCT TOTOBUT KCEPOKOIMIO C OpUIHMHaia



3aMpamnBacMoro JOKyMEHTa, XPaHAILIErocss B aAMUHUCTPALUH, 3aBEPSIET €€ I1e4aThbio
aIMMHHACTpALMU BOCTOKCKOr0O ropoACKOro MOCEIEHUS.

Kputepuem npuHSTHS pellleHus O MPEJOCTaBIEHUU JUOO OTKa3e B
MYHULUIIAJIBHON YCIIYre SBISETCA HAJIWYWE WIM OTCYTCTBHE OCHOBAaHMM Ui OTKas3a,
yKa3aHHBIX B yHKTE 2.9. HACTOSAIIEr0 aMUHUCTPATUBHOTO pErjlaMeHTa.

Pe3ynpTaT aaIMUHUCTPAaTHMBHOWM NPOLEAYpBI. BbIJa4a 3aBEPEHHONM  KOIMH
JNOKYMEHTa 3asBUTENII0 WM MNHCbMEHHBIH OTBET 00 OTKaze B NPEIOCTABICHUU
MYHHUIMIIAJIBHON YCIYTH.

Crioco6 (uxcanuu pe3ynbTara BHIIOJIHEHUS aIMUHUCTPATUBHON IPOLIEYPHI:

- pelleHue O TMpeAOCTAaBICHUM MYHUIUNAIBHOW YCIayrd U o0 OTKa3e B
IIPEAOCTABIICHUM  MYHULIUIAIBHOM  YCIYTM  PErUCTPUPYETCd B DJIEKTPOHHOM
JIOKYMEHTO000poTe.

- BbIJaya 3aBEPEHHOM KONUM JIOKyMEHTa 3asiBUTENIO0 (PUKCHpYyeTCs Ha 3asiBICHUU
3asIBUTEIIA.

- IpY [TOJIYYEHHUH 3aBEPEHHON KOIMU TOKYMEHTA 3asBUTEIb CTABUT JaTy U MOAINNCH
O TIOJyYEHUU Ha 3asBJIEHUH, KOTOPOE OCTAaeTcsl B aJMUHHUCTpalMu BocTOKckoro
TOPOJICKOTO MOCEIICHUS.

MakcuManbHbIN CPOK BBIIOJHEHUS AMUHUCTPATUBHOM nponeaypsl - 30 pabounx
THEN.

4. ®opMBbI KOHTPOJIA
3a HCIOJIHEHHEM aIMMHUCTPATHBHOIO pPerjiaMeHTa

4.1. Texkymmii KOHTPOIb 3a COONIOACHHUEM | HCIIOJHEHHUEM ITOJIOKECHUM
aIMUHUCTPATUBHOTO  pErjlaMEHTa M HHBIX HOPMATHUBHBIX MPABOBBIX  aKTOB,
YCTaHABIIMBAIONIUX TPEeOOBaHUS K MPEJAOCTABICHUIO MYHUIIMIIAIBHON YCIYTH, a TaKkKe
MPUHSITUEM PEIICHUM JUIIaMH, OTBETCTBEHHBIMU 3a MPEIOCTABJICHUS MYHHUIIMIIAIbHOU
YCIIYTH, OCYIIECTBIISICTCSA MOCTOSHHO B MPOIECCE OCYIIECTBICHUS aJIMUHUCTPATHUBHBIX
MPOLIeAYP, @ TAKXKE MYTEM MPOBEICHUS TPOBEPOK COOITIOICHUS UCTIOTHEHUS MTOJI0KECHUI
aIMUHUACTPATUBHOIO PErjaMEeHTa, MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB Poccuiickoit
denepanuu, peryJupyroIMx BOIPOCH], CBA3aHHBIE C MPEIOCTABICHUEM MYHHUIIUNATBHON
YCIHYTH.

4.2. IlpoBepku MONHOTHI M KadecTBa IMPEAOCTABICHUS MYHMIMIAIbHOM YCIYrH
OCYIIECTBIIAIOTCS HAa OCHOBAaHWM PEIICHUS TIJaBbl AJIMUHUCTPAIMA BOCTOKCKOTO
TOPOJICKOTO MOCEJICHHS.

[IpoBepku MoOryT OBITH TJIAHOBBIMH U BHEIJIAHOBBIMU. [lpu mnpoBeaeHun
IJIAHOBOW MPOBEPKH MOTYT pacCMaTpPUBATHCSA BCE BOIPOCHI, CBA3AHHBIC C UCIIOJHEHUEM
MYHUIIUTIATIBHOW  yCIIYyTH (KOMIUIEKCHBIE TIPOBEPKH), WM BOMPOCHI, CBSI3aHHBIE C
WCIIOJTHEHUEM TOM WJIM MHOW aIMUHHUCTPATUBHOM MPOLEYPHI (TEMATUYECKUE MPOBEPKH).

[TeproIMYHOCTH OCYIIECTBICHUS TUIAHOBBIX MPOBEPOK YCTAaHABIMBAETCS TJ1aBOM
aIMUHHUCTpaud BOCTOKCKOro ropoACKOro NOCEJIEHUs], HO HE MEHEE OJHOTO pasa B TOJI.

BHermaHoOBBIE TPOBEPKH TMPOBOAATCS IO oOpalieHuto (Kanobe) TrpakaaH u
FOPUINYECKHUX JIHII.

[To pe3ynpraTtaM NpoBEeIEHHBIX MPOBEPOK B CIIy4yac BBIABICHUS HAPYIICHUH ITpaB
3asBUTEJEH BUHOBHBIE JIMLIA NPUBICKAIOTCA K OTBETCTBEHHOCTH B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOATeNbCTBOM Poccuiickon denepanun.

KoHTposib 32 MOTHOTON M Ka4eCTBOM MPEAOCTABICHHUS MYHUIMNAIBHOU YCIYTH
OCYILECTBIIAETCSA TJIaBOW aAMUHHMCTpPAUMU BOCTOKCKOrO TOPOJACKOTO IOCEJICHUS IpH



MPOBEACHUU TEKYIIETO KOHTPOJIA U (WJIM) MPU MPOBEJACHUU IUIAHOBBIX (BHEIIAHOBBIX)
POBEPOK.

4.3. IlepconanbHasi OTBETCTBEHHOCTH JIMIl, OTBETCTBEHHBIX 3a IMPEIOCTaBICHUE
MYHUIUIIATBHON YCIYTH, W JIHMI, OCYIIECTBIISIONIUX KOHTPOJL 3a IPEJI0CTaBICHUEM
MYHHUIIMITATBHON yCIIYTH, YCTAHABIMBAETCS B WX JODKHOCTHBIX MHCTPYKIHMSIX B
COOTBETCTBUU C TpeOOBaHUSIMU 3aKoHOAaTeNbcTBa Poccuiickoit deneparuu.

Jluna, OTBETCTBEHHBIE 3a NPEIOCTABICHUE MYHUIIMIAILHOM YCIyTH, HECYT
NEPCOHATBHYIO OTBETCTBEHHOCTh 3a HecoOmoaeHue ¢ (WJIM) HEUCIONHEHHE,
HEHaJJIeXkKAallee HUCIOJHEHUE TOJO0KEHUH aJIMUHUCTPATUBHOTO pErjlaMeHTa M WHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB.

Jluna, OCYIECTBISIIONIME KOHTPOJIb 3a TMPEAOCTABICHUEM MYHUIUNAIBHON
YCIyTH, HECYT OTBETCTBEHHOCTh 32 HEOCYIIECTBICHHE WJIM  HEHaJJIexaliee
OCYIIECTBJIICHHE KOHTPOJIS 32 MPEIOCTaBICHUEM MYHUIIUTIATLHOM YCITYTH.

OTBETCTBEHHOCTh  JOJDKHOCTHOTO  JUIA  aJAMHHHCTpanuu  BocTokckoro
TOPOJICKOTO TIOCEJICHUs, 3a pelieHne u JedcTBus (0e3nelcTBUs) NpPUHUMAEeMbIe
(ocyiiecTBIsieMbI€) B X0/1€ TIPEIOCTABICHUS] MYHUITUTIATHHON YCIIYTH:

JIOIDKHOCTHOE  JIMIIO aAMUHHUCTpalud BOCTOKCKOrO TOPOJICKOTO MOCEIEHUs,
OTBETCTBEHHOE 3a OCYIIECTBICHHE COOTBETCTBYIOIIMX AAMUHUCTPATUBHBIX MPOIEAYP
HACTOSIIIETO aIMUHUCTPATUBHOTO  pETJIAMEHTA, HECET  aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTb 3a:

- HapylIeHHE CpOKa PErUCTpallMd 3ampoca 3asBUTEIS O MPEIOCTaBICHUH
MYHHIIUIAIBHON YCIYTH, CPOKa IPEIOCTABICHHS] MYHUIIUTIATLHON YCIIYTH;

- HEMpaBOMEpHbIE OTKa3bl B TpuéMe Yy 3asgBUTENs  JOKYMEHTOB,
MPEAYCMOTPEHHBIX JJIsI MPEAOCTABICHUS MYHHUIIUTIATBHON YCIYTH, B MPEAOCTABICHUU
MYHUIIMIIATBHON YCIYTHM, B UCIPABICHUU JOMYIICHHBIX OIMEYaTOK M OIMHUOOK B
BBIJIAHHBIX B Pe3yJibTaTe MPEIOCTaBICHHSI MYHUIIMIIAIBLHON YCIyrd MOKYMEHTax JHO0
HapylIeHUE YCTaHOBIEHHOT'O CPOKA OCYILIECTBICHUS TAKUX UCIIPABIICHUI;

- TPEBBINICHHE MaKCHUMaJIbHOTO CPOKa OXHJIAHHWS B OYEpeId MpHU Mojayde
3ampoca O TMPEAOCTABICHUM MYHULUNAIBHOW YCIYyTH, a pPAaBHO IMpPU MOJYYEHUU
pe3ynbTaTa Ipea0CTaBICHUS] MyHUIIUNIATbHON YCIyTH.

4.4. B nensix OCYHIECTBICHUA KOHTPOJIS 3a MCIOJIHEHUEM MYHUIUIIAIBHON
GYHKIME MOTYT TMPOBOIUTHCA C Yy4YacTHEM TpaxiaH, OPraHU3alMil dSJIEeKTPOHHBIE
onpockl, (HOPYMbI U aHKETHUPOBAHUE MO BOMPOCAM YIIOBICTBOPEHHOCTH MOJIHOTOW U
KauyeCTBOM UCIOJHEHUS MYHUIUNAIBHOW  (QYHKIMH, COOJIIOJCHUS  TOJOKEHUH
aIMUHUCTPATUBHOTO  pErjJaMEHTa, CpPOKOB U  TOCJIEJAOBATEIBHOCTH  JIEUCTBUUI
(aAMUHUCTPATUBHBIX MPOLEAYP), IPEAYCMOTPEHHBIX aIMUHUCTPATUBHBIM PETJIaMEHTOM.

[To pe3ymbraTaM MPOBEPKH HEMOCPEICTBEHHO OJKHOCTHBIM JHUIIAM JHO0
C HCIOJb30BAaHHEM CpEACTB TeNe(OHHOW U TOYTOBOM CBS3M, a TaKXkKe dYepe3
odUIIUANTBHBIN CAalT aIMUHUCTPALINK paliOHA HAMPABIISIOTCS:

- TpemJIOKEHUST O COBEPIICHCTBOBAHMM HOPMATHBHBIX IPABOBBIX AaKTOB,
pEriaMeHTUPYIOIIHNX MPEJOCTABICHUE MYHUIIUIIATBHON YCIIYyTH;

- COOOIIEHUs] O HAPYIIEHWW 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
HEJ0CTaTKax B pab0Te JOKHOCTHBIX JIUI] OpraHa, MPeOCTABIISIONIETO MYHUIIUITATEHYIO
YCIyTY;

- kanmob6 mo (¢dakTaM HapyIIeHUS JOJDKHOCTHBIMH  JIMIIAaMH  Oprasa,
MPEAOCTABIISIFONIETO0 MYHHUITUTIATBHYIO YCIYTY, MpaB, CBOOO WM 3aKOHHBIX MHTEPECOB
rpakJiaH MpHU MPEAOCTABICHUN MYHUIIUNIATBHON YCIIYTH.



5. locyneOHblii (BHecyaeOHBINH) MOPSIAOK 00:KaJI0BAHNS PelIeHNI U el cTBUI
(0e3meiicTBHA) OpraHa, NpeaOCTABIAIIEI0 MyYHHIIMIAJBHYIO YCIYTY, a TAKKe
JAOJIKHOCTHBIX JIMI WM MYHUIMIAIBHBIX CIYKAIIUX

3asgBUTENIb MOXET OOpaTUThbCs ¢ JKajmobod Ha jeiictBue (Oe3nmelicTBHe),
OCYIIIECTBIIIEMOE Ha OCHOBAaHWM HACTOSIIIETO aJMHUHUCTPATUBHOIO PErjaMeHTa, YCTHO
WJIM IACBMEHHO K TJIaBE aIMUHUCTpai BOCTOKCKOT'O TOPOICKOTO ITOCEIICHHUS.

[Ipu oOpameHun 3asBUTENS YCTHO OTBET Ha OOpaIlleHHWE, C COTJachs 3asBUTEI,
MOXXET OBITh JIaH YCTHO B XOJ€ JIMYHOIO TpHeMa. B ocCTadpHBIX ClIydasx gaeTcs
MUCHMEHHBIA OTBET 110 CYIIECTBY MOCTABIEHHBIX B OOpAIICHHH BOIIPOCOB.

B nuceMenHoOl kano0e yka3bIBaroTCA:

- davMuaus, w#WMS, OTYECTBO 3asBUTENs (MO0 QamMuaus, WM, OTUYECTBO
YIOJIHOMOYEHHOTO MIPEACTaBUTEIS, B ClIydae OOpaIIeHHs C Kalo00i MpeICTaBUTENs ),

- KOHTaKTHBIN TenedoH, MOYTOBBIN aapec;

- TIpeAMeT OoOpallleHHs; JWYHAs TOMAMHUCH 3asABUTENSA (€ro YIOJHOMOYEHHOTO
MpPEeACTaBUTENIS) U 1aTa.

XKanoba momwkHa OBITH HamKcaHa pPa30OPUYMBBIM IMOYEPKOM, HE COACPKATh
HEIEH3YPHBIX BBIPAKCHHM.

KamoOpl 3asBUTENCH, comepxkaiiue 00KaJIOBaHHE nercTBuil  (Oe31ercTBIA)
KOHKPETHBIX JOJKHOCTHBIX JIMI[, HE MOTYT HAaIpaBIATHCS ITHUM JOJDKHOCTHBIM JIMIIAM
JUIsl pACCMOTpEHUS U (UJIN) OTBETA.

Cpox paccMOTpeHHsI KajloObl HE MOXET MpeBhImaTh 15 pabouux gHEl co AHS ee
pPETUCTpALIHH.

Ecmm B pesymbrare paccMoTpeHHs kaimo0a Tpu3HaHAa OOOCHOBAaHHOH, TO
NPUHUMACTCS PEIICHHEe O TPHUMCHCHHH MEphl JWCIHMIUIMHAPHONW OTBETCTBCHHOCTH K
CIIEIIUAIIACTY, JOMYCTHBIIEMY HApYIICHUS B XOJC MPEIOCTABICHHUS MYHHUIIUITAJIbHOU
YCIIYTH, TpeOOBAaHWM HACTOAIMIECTO0 AJMHHHCTPATHBHOTO pPErjaMEHTa W IOBJICKIIHE 32
cobotii xano0y.

Ecim B Xome paccmoTpeHmsi »kajno0a TpH3HaHAa HEOOOCHOBAHHOM, 3asBUTEIIO
HaIpaBJIsIeTCs COOOIIEHUE O Pe3yNbTaTe PACCMOTPEHUS JKAJIOOBI C YKa3aHHEM IPHUYHWH,
MoYeMy OHa IpU3HaHA HEOOOCHOBAHHOM.





